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CHUONG TRINH CHI TIET MON HQC TRINH PQ TRUNG CAP
(Ban hanh kém theo Quyét dinh s6 947/QD-KTTH, ngay 22 thang 8 ndm 2022
cua Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)

CHUONG TRiINH MON HOQC
Tén mén hoc: GIAO DUC QUOC PHONG — AN NINH.

Ma mén hoc: MH02073

Thoi gian thuc hién mén hoc: 45 gid (Ly thuyét: 21 gio; Thuc hanh: 21 gid; Kiém tra: 3
gio)

I. VI TRI, TINH CHAT CUA MON HOC:

- Vi tri cia moén hoc: Mon hoc Giao duc quéc phong va an ninh 1a moén hoc diéu
kién, bt budc thudc khodi cac mén hoc chung trong chuong trinh dao tao trung cip.

- Tinh chéat ciia mon hoc: Chuong trinh mén hoc bao gém nhitng ndi dung co ban vé
xay dung nén qudc phong toan dan, an ninh nhan dan; lyc lugng vii trang nhan dén; co kién
thirc co ban vé phong thu dan sy, rén luyén k¥ ning quan sy, sn sang tham gia bao vé T6
quoc.

I1. MUC TIEU MON HOQC:

- Vé kién thuc:

+ Trinh bay duoc nhiing ndi dung co ban vé chién lugc “Dién bién hoa binh”, bao
loan 1at d6 cua cac thé luc thu dich doi vo1 Viét Nam;

+ Trinh bay duoc nhitng kién thic co ban vé xay dung luc luong dan quan tu vé, du
bi dong vién; xay dung va bao vé chu quyén lanh thd, bién gidi quc gia;

+ Trinh bay dugc mot sd ndi dung co ban vé dan toc va tén gido; phong chong toi
pham va t¢ nan xa hoi;

+ Trinh bay dugc mot sb noi dung co ban vé doi ngii don vi cép tiéu doi, trung doi;
tac dung, tinh nang, cau tao va cach thuc st dung cua mot s6 loai vii khi b binh thong
thuong; k¥ thudt cap ctru chuyén thuong.

- V& k¥ nang;

+ Nhan biét dugc mot sb biéu hién, hoat dong vé “Dién bién hoa binh”, bao loan 14t
dod cua céc thé luc thu dich doi véi Viét Nam hién nay;

+ Nhén biét dugc trach nhiém ciia to chirc va ca nhan trong xay dung luc luong dan
quan ty vé, du bi dong vién; xay dung va bao vé chii quyén lanh tho, bién gidi quoc gia;

+ Xac dinh duge mot s6 vin dé co ban vé dan toc va tén gido; phong chdng toi pham
va t€ nan xa hoi;
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+ Thuc hién dung cac dong tac trong doi ngii don vi; ky thuat sir dung mot s loai vii
khi bo binh; cap ctru chuyén thuong.

- V& nang luc ty cha va trach nhiém:
+ Ludn ¢6 tinh than canh giac cao trude nhitng &m muu thu doan cua cac thé lyc thu

dich; chip hanh tét moi dudng 16i chu trwong ciia Dang, chinh sach, phap ludt cia Nha nudce
V€ cong tac quoc phong va an ninh;

+ Rén luyén ban linh chinh tri, dao dirc, hinh thanh 18i séng c6 ky luat, cé y thic tu
gidc va tac phong nhanh nhen trong cac hoat dong;

+ Sén sang tham gia xay dung va bao vé Td qudc, cac hoat dong x3 hoi gop phan xay
dung khoi dai doan két toan dan tdc.

111. NOI DUNG MON HOC:

1. Noi dung tong quat va phan bo thoi gian:

Thoi gian (gio)
STT Tén bai Téng | Ly | . 1PYC | iiim
£ z, | hanh/ thao
s0 | thuyeét A tra
luin
1 Bai 1: Nhip mén Gido duc quoc phong va 2 2
an ninh
Bai 2: Phong chong chién lrge "Dién
2 bi@n hoa binh", ba’o loan lat @6 cua cac 4 3 1
thé luc thu dich doi vdi Viét Nam
Bai 3: Xay dung luc lugng dan quéan tu
3 n A ©n 4 3 1
v¢, luc luong du bi dong vién
Bai 4: Xay dung va bao vé chi quyén
4 - XL n . g 4 3 1
lanh tho, bién gidi quoc gia
5 BAal 5.: ’M(_)t s0 van dé co ban vé dan toc va 4 3 1
ton g1ao
Bai 6: Nhiing van dé co ban vé phong
6 X ias A S 4 3 1
chong to1 pham va té nan xa hoi
7 | Kiém tra 1 1
8 | Bai 7: Boi ngii don vi 4 1 3
9 Bai 8: Gi6i thi¢u va huong dan k¥ thuat 10 9 8
st dung mdt so loai vii khi b binh
10 Bai 9: K¥ thuét cap ctu va chuyén 5 1 5
thuong
11 |Kiém tra 2 2
Cong 45 21 21 3

2. Noi dung chi tiét:
Bai 1: Nhiap mén gizo duc quéc phong va an ninh
Thoi gian: 2 gio (LT: 2 gio)

1. Muc tiéu:



- Trinh bay dugc vi tri, tinh chat, myc tiéu, ndi dung chinh, diéu kién thyc hi¢n, yéu
cau vé kiém tra danh gid mon hoc; cac yéu cau toi thi€u vé 1¢ tiét tac phong quan nhan cho
nguoi hoe mon hoc Gido duc quoc phong va an ninh;

- Nang cao y thuc, trach nhiém ctia ngudi hoc trong hoc tap mon hoc, nhan thirc dugce
tam quan trong cua cong tdc quoc phong va an ninh, bao v¢ To6 qudc Viét Nam xa hdi chu
nghia.

2. No6i dung:

2.1. Vi tri, tinh chit, muc tiéu ctia mén hoc

2.2. Cac no1 dung chinh

2.3. Mot s6 yéu ciu co ban vé 18 tiét tac phong quan nhan cho ngudi hoc

2.4. Piéu kién thuc hién mon hoc

2.5. T6 chue day, hoc va danh gia két qua hoc tap
Bai 2: Phong chéng chién lwge “dién bién hoa binh”, bao loan 1at d6 cia cac thé luc
thu dich doi véi Viét Nam

Thoi gian: 4 gio (LT: 3 gio; TL: 1 gio)

1. Muc tiéu:

- Trinh bay dugc nhitng ni dung co ban vé chién luoc “Dién bién hoa binh”, bao
loan lat do6 cua cac thé luc thu dich d6i véi cac nude xa hoi chi nghia va Viét Nam;

- Nhan biét dugc mét sb biéu hién, hoat dong vé “Dién bién hoa binh”, bao loan lat
do cua céc thé lyc thu dich doi voi Viét Nam hién nay.

2. Noi dung:

2.1. Chién luoc “Dién bién hoa binh”, bao loan 14t d6 cua céac thé luc thu dich chéng
phé chu nghia xa hoi

2.1.1. Khai niém chién luoc "Dién bién hoa binh"

2.1.2. Khai niém bao loan 14t 6

2.2. Chién lugc “Dién bién hoa binh”, bao loan 14t d6 cua cac thé luc thu dich déi véi
Viét Nam

2.2.1. Am muu, thu doan cta chién luge "Dién bién hoa binh" dbi véi Viét Nam
2.2.2. Bao loan 14t d6 cuia cac thé lyc thu dich chdng pha Viét Nam

2.3. Quan diém va phuong chdm ciia Pang, Nha nudc vé phong chong chién lugc
“Dién bién hoa binh”, bao loan 1at do

2.3.1. Quan diém chi dao
2.3.2. Phuong cham tién hanh

2.4. Nhitng giai phap phong chdng chién luge “Dién bién hoa binh”, bao loan 1at d6 &
Viét Nam hién nay



2.4.1. Nang cao nhan thuc vé 4m muu, tha doan cua céac thé luc thu dich, ndim chic
moi dién bién khong dé€ bi dong va bat ngo

2.4.2. Déy lui t€ quan li€u, tham nhiing, ti€u cuc trong xa hoi, gilt vitng dinh hudéng
xa hoi chu nghia trén céc linh vuc, chong nguy co tut hau vé kinh té

2.4.3. Xay dung ¥ thirc bao vé T6 qubc cho toan dan
2.4.4. Xay dung co so chinh tri - xa hoi vitng manh vé& moi mat
2.4.5. Cham lo xay dung luc lugng vii trang & dia phuong virng manh

2.4.6. Xay dyng, luyén tap cac phuong an, cac tinh hubng chéng "Dién bién hoa
binh", bao loan lat d6 cua dich

2.4.7. Pay manh su nghiép cong nghiép hoa, hién dai hoa dat nudc va chim lo nang
cao doi song vt chat, tinh than cho nhan dan lao dong

2.5. Thao luan

Bai 3: Xay dung lwe lwong dan quan tw vé, lwe lwgng du bi dong vién
Thoi gian: 4 gio (LT: 3 gio; TL: 1 gio)

1. Muc tiéu:

- Trinh bay dugc nhiing kién thtrc co ban vé xay dung luc luong dan quan ty ve, du
bi dong vién;

- Phan biét dugc trach nhiém cua to chirc va c4 nhan trong viéc tham gia xay dung
luc lvgng dan quan ty vé, du bi dong vién.

2. Noi dung:

2.1. Xay dung luc lvgng dan quan tu vé

2.1.1. Khai niém, vi tri vai tro va nhiém vu cua luc luong dan quan ty vé

2.1.2. N61 dung xay dung luc luong dan quan ty vé

2.1.3. Mot sd bién phap xay dung luc lu-ong dan quan tu v¢ trong giai doan hién nay
2.2. Xay dung luc lugng du bi dong vién

2.2.1. Khai ni¢m, vi tri, vai tro xay dung luc lu-ong du bi dong vién

2.2.2. Nhitng quan diém, nguyén tac xay dung luc lu-ong du bi dong vién

2.2.3. Noi dung xay dung luc lu-gng du bi dong vién

2.2.4. Mot sb bién phap xay dung luc lu-ong du bi dong vién trong giai doan hién
nay

2.3. Thao luan
Bai 4: Xay dung va bao vé chii quyén lianh thé bién giéi, qudc gia
Thoi gian: 4 gio (LT: 3 gio; TL: 1 gio)

1. Muc tiéu:



- Trinh bay duoc nhiing kién thic co ban vé chil quyén lanh tho, bién dao va bién
gioi quéc gia, quan dlem ciia Dang, Nha nudc vé xay dung va bao vé chu quyén lanh tho,
bién dao va bién gidi quéc gia;

- Phén biét duoc trach nhiém cua t6 chirc va ca nhan trong viéc xay dung va bao vé
chu quyén lanh tho, bién ddo va bién gidi quoc gia.

2. No6i dung:

2.1. Xay dung va bao vé chu quyén lanh tho, bién gidi qudc gia

2.1.1. Chu quyén lanh thd qudc gia

2.1.2. Chu quyén bién gi6i qudc gia

2.2. Quan diém ciia Dang, Nha nuéc vé xdy dung va bao vé chii quyén lanh thd, bién
dao va bién gid1 quoc gia

2.3. Mot s6 giai phéap co ban cua Dang, Nha nudce vé xay dung va bao vé chu quyén
lanh tho, bién ddo va bién gidi qudc gia

2.4. Trach nl}lcm cuta td chirc va ca nhan trong viéc bao vé chu quyén 13nh thd, bién
dao va bién gid1 quoc gia

2.5. Thao luan
Bai 5: Mot s6 van dé co ban vé dan tdc va ton gido

Thoi gian: 4 gio (LT: 3 gio; TL: 1 gio)
1. Muc tiéu:
- Trinh bay dugc nhiing ndi dung chinh vé dan tdc, ton g140; van dé dan toc, ton gido

theo quan diém cta chi nghia Mac - Lénin, tu tuéng H6 Chi Minh; quan diém, chinh sach
cua bang va Nha nudc hi¢n nay;

- Xéc dinh rd quan diém, chinh sach ctua Pang va Nha nudc vé van dé dan toc, ton
gido ¢ Viét Nam hién nay.

2. Noi dung:

2.1. Mot s6 van dé co ban vé dan toc

2.1.1. Mot sb van dé chung vé dan toc

2.1.2. Pic diém cac dan toc & Viét Nam

2.2. Mot s6 van dé co ban vé ton gido

2.2.1. Mot s6 van dé chung vé ton gido

2.2.2. Tinh hinh t6n gido ¢ Viét Nam

2.3. Quan di€ém, chinh sach ctia BPang va Nha nudc vé van dé dan tdc, ton gido ¢ Viét
Nam

2.3.1. Quan di€m, chinh sach vé€ dan toc cia Bang va Nha nudc
2.3.2. Quan diém, chinh sach vé ton gido ciia Pang va Nha nudc

2.3.3. Mot s6 giai phap nang cao nhan thirc xay dung khdi dai doan két toan dan toc
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2.4. Thao luan
Bai 6: Nhirng van dé co ban vé phong chong tdi pham va té nan xi hi
Thoi gian: 4 gio (LT: 3 gio; TL: 1 gio)
1. Muc tiéu:

- Trinh bay duoc nhitng ndi dung co ban vé cong tac phong chdng toi pham va té nan

xa hoi;

- X4ac dinh dugc trach nhiém cua to churc va ca nhan trong cong tac phong chong toi
pham va t¢ nan xa hoi hién nay.

2. N6i dung:

2.1. Nhitng van dé co ban vé phong chéng t6i pham

2.1.1. Khai niém t6i pham va phong chéng t6i pham

2.1.2. N6i dung nhiém vu hoat dong phong chéng to1 pham

2.1.3. Chu thé va nguyén tac to chirc hoat dong phong chong toi pham
2.1.4. Phong chéng t6i pham trong nha trudng

2.2. Cong tac phong chéng té nan xa hoi

2.2.1. Khéai niém, muc dich cong tac phong chéng té nan x4 hoi va dic diém doi
tuong hoat dong t€ nan xa hoi

2.2.2. Chu truong, quan diém va cac quy dinh cta phap lut vé phong chéng té nan

xa hoi
2.2.3. Trach nhiém cua to chirc va ca nhan trong phong chdng té nan xa hoi
2.3. Thao luan
* Kiém tra Thoti gian: 1 gio
Bai 7: Doi ngii don vi
Thoi gian: 4 gio (LT: 1 gio; TH: 3 gio)
1. Muc tiéu:
- Trinh bay dugc mdt sb noi dung co ban vé doi ngii don vi cép tiéu doi, trung doi;
- Thyuc hi¢n dung cac dong tac trong doi ngii don vi cép tiéu doi, trung doi.
2. Noi dung:
2.1. Doi hinh tiéu doi
2.1.1. Boi hinh tiéu doi mot hang ngang
2.1.2. Boi hinh tiéu d6i hai hang ngang
2.1.3. Poi hinh tiéu d6i mot hang doc
2.1.4. D6i hinh tiéu d6i hai hang doc
2.2. Boi hinh trung d6i
2.2.1. Boi hinh trung ddi mdt hang ngang
7



2.2.2. Boi hinh trung ddi hai hang ngang

2.2.3. B6i hinh trung ddi ba hang ngang

2.2.4. D61 hinh trung do1 mot hang doc

2.2.5. Bo6i hinh trung d61 hai hang doc

2.2.6. D61 hinh trung doi ba hang doc

2.3. D6i huéng d6i hinh

2.3.1. B6i hudng ddi hinh khi dung tai chd

2.3.2. D6i hudng doi hinh trong khi di

2.4. Thuc hanh
Bai 8: Gi¢i thiéu va hwéng din ki thuat sir dung mat sé loai vii khi b binh

Thoi gian: 10 gio (LT: 2 gio; TH: 8 gio)

1. Muc tiéu:

- Trinh bay duoc tac dung, tinh nang chién dau, céu tao, chuyén dong cuia mat s6 loai
vii khi bd binh;

- Thyuc hién ding dong tac thao lép sung bg binh va k¥ thuat st dung mot s6 loai vii
khi bd binh;

- C6 y thire giir gin, bao quan va sir dung vil khi bd binh trong tap luyén va chién dau.

2. Noi dung:

2.1. Gidi thiéu mot sb loai vii khi bo binh

2.1.1. Sung truong CKC

2.1.2. Sting tiéu lién AK

2.2. Huéng dan k§ thuat st dung mot s6 loai vii khi bo binh

2.2.1. K¥ thuat thao va lap stng tiéu lién AK va sung trudng CKC

2.2.2. K§ thuét bin sung tiéu lién AK va stng truong CKC

2.3. Thuc hanh
Bai 9: Ky thuit cip ciru va chuyén thwong

Thoi gian: 6 gio (LT: 1 gio; TH: 5 gio)

1. Muc tiéu:

- Trinh bay duogc mot s6 ndi dung co ban vé k¥ thuat cap ciru, chuyén thuong;

- Thyc hién dGng cac budce cip ctru, chuyén thuong.

2. Noi dung:

2.1. CAm mau tam thoi

2.1.1. Muc dich



2.1.2. Nguyén tic cAm mau tam thoi

2.1.3. Phan biét céac loai chdy mau

2.1.4. Cac bién phap cAm mau tam thoi

2.2. Cb dinh tam thoi xwong giy

2.2.1. Muc dich

2.2.2. Nguyén tic ¢ dinh tam thoi xuwong giy

2.2.3. K¥ thuét c6 dinh tam thoi xuwong gy

2.3. H6 hip nhan tao

2.3.1. Nguyén nhan gay ngat tho

2.3.2. K¥ thuét cép ctru ban dau

2.3.3. Tién trién cta viéc cdp ctru ngat tho

2.4. K¥ thuat chuyén thuong

2.4.1. Mang vac bang tay

2.4.2. Chuyén nan nhan bang cang

2.5. Thuc hanh
* Kiém tra Thoi gian: 2 gid
IV. PIEU KIEN THUC HIEN MON HOC:

1. Phong hoc chuyén moén hoa/nha xudng:

- Phong hoc, thao truong, bai tdp va céac dia diém khéc dap ung diéu kién thuc hién
mon hoc.

2. Trang thiét bi may moc:

2.1. Tai li¢u:

Gi4o trinh Gido duc qubc phong va an ninh bac trung cAp va cac tai liéu tham khao
khéac do Hi¢u trudng nha trudong quyét dinh theo quy dinh cua phap luat.

2.2. Tranh, phim anh:

- So db t6 chtrc Quan d6i va Cong an;

- K§ thuat bang bo cap ciru, chuyén thuong;

- Sung tiéu lién AK, sung trudng CKC;

- Chc tu thé, dong tac ban sung AK, CKC;

- Phim anh vé gido duc qudc phong va an ninh.
2.3. M6 hinh vii khi:

- M6 hinh sting AK-47, CKC,;

- M6 hinh stng tiéu lién AK-47, CKC luyén tép.
2.4. May ban tap:



- M4y ban MBT-03;

- Thiét bi tao tiéng nd va luc gidt cho may ban tap MBT-03 TNAK-12;
- Thiét bi theo ddi duong ngdm RDS-07.

2.5. Thiét bi khac:

- Bao dan;

- B bia (khung + mit bia sb 4);

- Gia dat bia da nang;

- Kinh kiém tra dudng ngam;

- Dong tién di dong;

- M6 hinh duong dan trong khong khi;

- Hop dung cu huin luyén;

- Thiét bi tao tiéng sing va tiéng no gia;

- Dung cu bang bo ctru thuong;

- Céang cuu thuong;

- Gi4 sting va ban thao tac;

- Ti dyng sung va thiét bi.

2.6. Trang phuyc:

- Trang phuc gi4o vién va can bd quan 1y gido duc qudc phong va an ninh
+ Trang phuc mua he;

+ Trang phuc da chién;

+ Mi Képi;

+ Mil cling;

+ Mi mém;

+ Thit lung;

+ Gidy da;

+ Tat soi;

+ Sao mil Képi gido duc qudc phong va an ninh;
+ Sao mii cimg gido duc qudc phong va an ninh;
+ Sao mil mém gi4o duc qudc phong va an ninh;
+ Nén cap hiéu gido duc qudc phong va an ninh;
+ Nén phu hiéu gido duc qudc phong va an ninh;
+ Bién tén;

+ Ca vat.

- Trang phuc hoc sinh gido duc qudc phong va an ninh
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+ Trang phuc he;

+ M1 cling;

+ Mii mém;

+ Gidy vai;

+ Tt soi;

+ Sao mii cimg gido duc qudc phong va an ninh;

+ Thit lung;

+ Sao mii mém gi4o duc qudc phong va an ninh.

3. Hoc liéu, dung cu, nguyén vat liéu:

- Tai liéu: Gido trinh gido duc qudc phong va an ninh trinh d6 trung cép;

- Tranh in: Sung tiéu lién AK, sung truong CKC; cac tu thé, dong tac ban sing AK,
CKC; cau tao va dong tac sir dung lyu dan; cac dong tac van dong trong chién dau.
V. NOI DUNG VA PHUONG PHAP, PANH GIA:

1. No6i dung:

- Kién thirc: Panh gia bang phwong phap kiém tra trac nghiém hoc sinh can dat dugc
cac yéu cau noi dung co ban vé gido duc qubc phong — an ninh.

- K nang: Danh gia k¥ nang cua hoc sinh thong qua viéc thuc hién thanh thao nhiing
noi dung da hoc vao thyc té sinh hoat va hoc tap trong nha trudng, dia phuong.

- Ning luc tu cha va trach nhiém: Panh gia trong qua trinh hoc tap can dat cac yéu
Cau sau:

+ Chuan bi day du tai liéu hoc tap;

+ Tham gia day du thoi lwong mén hoc;

+ Chuyén can, say mé mon hoc;

+ Sén sang thuc hién nghia vu bao vé Tb quéc.
2. Phuong phép:

- Céc kién thire va k¥ ning trén s& dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky va bai thi két thiic mon hoc. Piém trung binh mén hoc dugc tinh theo Thong tu 6
04/2022/TT-LDTBXH, ngay 30/3/2022 ctia B6 Lao dong - Thuong binh va Xa hoi

VI. HUONG DAN THU'C HIEN MON HOQC:
1. Pham vi 4p dung mon hoc:
- Moén hoc Gigo duc qudc phong — an ninh dung cho hoc sinh dao tao trinh do trung

cap cho tat ca cac nganh dao tao cua trudng.
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- V6i hoc sinh 12 bo doi xuat ngii co thé mién hoc cac bai: 7, 8, 9 theo Luat gido duc
qudc phong — an ninh.

2. Huéng dan vé phuong phap giang day, hoc tip mén hoc:

- Béi véi gido vién:

+ Khi giang day nén sir dung cac hinh anh tryc quan, may tinh, may chiéu dé mo ta
mat cach ti mi, chinh xac cac kién thirc mén hoc;

+ St dung céc thiét bi cia mén hoc;

+ Khi huéng din thyc hanh can sir dung cac md hinh that, gido vién phai bam sat hd
tro ngudi hoc ki ning, ubn nan cac thao tac co ban.

- B6i v6i ngudi hoc: Chu ¥ nghe giang, tich cyc phat biéu, ghi chép day du va tich
cuc luyén tap.

3. Nhiing trong tdm can cha y: Bai 2, 4, 6, 8.

4. Tai liéu tham khao:

- Chi thi 12-CT/TW ngay 03/05/2007 ctia B6 Chinh tri vé tang cuong su lanh dao
cua Pang doi voi cong tac Giao duc quoc phong va an ninh trong tinh hinh mai.

- Vin kién Pai hoi Pai biéu toan qubc 1an thir XII”, Vian phong Trung wong Déng,
Ha Noi, 2016.

- Hién phap nudc Cong hoa xa hoi chu nghia Viét Nam, 2013.

- Luat Bién giéi qudc gia, 2004.

- Luat nghia vu quan sy, 2015.

- Luét an ninh quéc gia, 2004.

- B6 luat hinh su, 2015.

- Luat phong chéng tham nhiing, 2005; sira d6i bo sung nam 2018.

- Luat tin ngudng, ton gido, 2016.

- Luat Qudc phong, 2006; stra doi, bd sung nim 2018.

- Luat gido duc qudc phong va an ninh, 2013.

- Luét bién Viét Nam, 2012.

- Luat Dan quan ty vé, 2009.

- Luat phong, chéng ma tiy, nam 2000; stra d6i, bo sung nam 2009.

- Phap Iénh s6 10/2003/PL-UBTVQHI1 ngay 17/03/2003 cua Uy ban thuong vu

Quoc hoi vé phong, chong mai dam.

- Nghi dinh s6 116/2006/ND-CP ngay 06/10/2006 ctua Chinh phi vé dong vién qudc
phong.

- Nghi dinh s 05/2011/ND-CP ngay 14/01/2011 ctia Chinh phu vé Cong tac dan tdc.
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- Nghi dinh s6 25/2014/ND-CP ngay 07/04/2014 quy dinh vé phong, chéng tdi pham
va vi pham phap luat khac co6 sir dung cong nghé cao.

- Nghi dinh s6 13/2014/ND-CP ngay 25/02/2014 cta Chinh phu quy dinh chi tiét vé
bién phap thi hanh Luat Giao duc quoc phong va an ninh.

- Nghi dinh sb 71/2018/ND- CP ngay 15/05/2018 quy dinh chi tlét mot sb didu cua

luat quan ly, str dung vl khi, vat liéu nd va cong cu hd trg vé vat liéu nd cong nghiép va tién
chat thudc nd.

- Thong tu sb 01/2018/TT-BGDDT ngay 26/01/2018 ctia Bé Gido duc va Dao tao
ban hanh Danh muc thiét bi day hoc tdi thiéu mén hoc giao duc qudc phong va an ninh
trong cac truong tleu hoc, trung hoc co s0, trung hoc phd thong va truong phd thong ¢
nhiéu cip hoc (c6 cip trung hoc phd thong), trung cip su pham, cao ding su pham va co s
gido duc dai hoc.

- Thong tu s6 02/2017/TT-BGDPT ngay 13/01/2017 cua B truong Bo Gido duc va
bao tao ban hanh Chuong trinh gido duc quoc phong va an ninh trong trudong trung hoc pho
thong.

- Thong tu s6 08/2015/TT-BLDTBXH ngay 27/02/2015 ctia B Lao dong - Thuong
binh va Xa hdi Ban hanh chuong trinh, gido trinh mén hoc Gido duc quoc phong va an ninh
dung cho trinh do trung cap nghé, trinh d cao dang nghe.

- Thong tu s6 03/2017/TT-BGDPT ngay 13/01/2017 cua Bo truong Bo Giao duc va
Pao tao ban hanh Chuong trinh gido duc qudc phong va an ninh trong trudng trung cap su
pham, cao dang su pham va co sé gido duc dai hoc.

- B6 Gido duc va bao tao: Giao trinh Giao duc guéc phong — an ninh tap 1, tap 2
dung cho sinh vién céc trudong dai hoc, cao dang, Nha xuat ban Gido duc 2007.

- Hoc vién chinh tri: Phong, chdng "dién bién hoa binh" & Viét Nam - nhiing van dé
1y luén va thyc tién, Nha xuat ban Chinh tri quoc gia, 2009.

- Gido trinh Gi4o duc an ninh - trat tw, Nha xuit ban Gido duc Viét Nam 2012.
- Piéu 1énh quan 1y bo d6i, Nha xuat ban Quan doi nhan dan, 2011.

- Sach day bén sung tiéu lién AK, Cuc quan huan, BTTM, nam 1997.

- Sach day ban stng trung lién RPD, Cuc quan huan, BTTM, nam 2000.

- Sach day béan sting diét ting B41, Cuc quan huan, BTTM, nam 2002./.
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CHUONG TRINH MON HQC
(Ban hanh kem theo Quyet dinh so 947/Ob-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truwong Trung cap Ky thugt — Tong hop An Giang)

Tén mén hoc: GIAO DUC CHINH TRI
Ma mén hoc: MH02072
Thai gian thwc hién mén hoc: 30 gid (Ly thuyét: 15 gid; Thao luan: 13 gio; Kiém tra: 2
gio)
I. VI TRi, TINH CHAT CUA MON HOQC:

- Vi trf cia mén hoc: Mén hoc Gido duc chinh tri 1a mén hoc bat budc thude khdi cac
mon hoc chung trong chuong trinh dao tao trinh do trung cap.

- Tinh chét cia moén hoc: Chuong trinh mon hoc bao gém khéi quat vé chu nghia
Méc - Lénin, tu tudng Ho Chi Minh, duong 16i cach mang cua Pang Cong san Vi¢t Nam;
chu trong vé dao duc cong dan, dao dic nghé nghiép; gdp phan giao duc ngudi lao dong
phat trién toan dién, dap ing yéu cau cua sy nghiép xdy dung, bao vé T qudc xi hoi chu
nghia.

Il. MUC TIEU MON HQC:

- Vé kién thic: Trinh bay dugc mot s6 ndi dung khai quéat vé chii nghia Mac - Lénin,
tu tuéng HO Chi Minh; quan diém, duong 16i cia Pang, chinh sich, phap luat cia Nha
nudc; yéu cau va ndi dung hoc tap, rén luyén dé trd thanh nguoi cong dan tdt, nguoi lao
dong tot.

- V& k¥ ning: Van dung duoc cac kién thirc chung duoc hoc vé quan diém, duong 16i
cua Dang, chinh sach, phap luat cua Nha nudc vao viéc hoc tap, ren luyén, xay dung dao
duc, 16i Song dé tro thanh ngudi cong dan tt, nguoi lao dong tot va tham gia xay dung, bao
vé T6 qudc.

- V& ning luc ty chil va trach nhiém: C6 nang luc van dung cac ndi dung dd hoc dé
rén luyén phém chit chinh tri, dao drc, 15i séng; thuc hién tdt quan diém, dudng 16i cua
bang; chinh sach, phap luat cua Nha nudc.

I11. NOI DUNG MON HQC:
1. Nbi dung tong quat va phan bd thoi gian:

Thoi gian (gio)
STT Teén bai Téng s6 LyA Thao Kiém tra
thuyét luan
1 [Bai mé dau 1 1
2 [Bai 1: Khai quat vé cht nghia Mac - Lé nin 4 2 2
3 [Bai 2: Khéi quat vé tu tuéng HO6 Chi Minh 5 3 2
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Thaoi gian (gi0)
STT Tén bai Téng s LyA Thﬂao Kidm tra
thuyét luan
Bai 3: Nhitng thanh tyu ctia cach mang Viét
4 N - 5 3 2
Nam dudi sy lanh dao cua Pang
5 Bai 4 %’hé.tAtrién kinh té, xa hoi1, van hoa, con 10 5 5
nguo1 0 Viet Nam
g [BdiS: Tududng, rén luyén dé tré thanh 3 ) )
ngudi cong dan tot, ngudi lao dong tot
7  [Kiém tra 2 2
Cong 30 15 13 02

2. Noi dung chi tiét:
Bai mé dau
Thoi gian: 1 gio (LT: 1 gio)
1. Muc tiéu:

- Trinh bay duoc vi tri, tinh chét, muc tiéu, ndi dung chinh, phuong phap day hoc va
danh gia mon hoc.

2. Noi dung:
2.1. Vi tri, tinh chdt mon hoc
2.2. Muc ti€u ctia mon hoc
2.3. No6i dung chinh
2.4. Phuong phép day hoc va danh gia moén hoc
Bai 1: Khai quat vé chii nghia Mac- Lénin
Thoi gian: 4 gio (LT: 2 gio; TL: 2 gio)
1. Muc tiéu:

- Trinh bay dugc khai niém, ndi dung chinh va gia tri cia chu nghia Mac - Lénin doi
v6i su phat trién cua xa hoi;

- Khang dinh dugc chti nghia Mac - Lénin 1a nén tang tu tuong cua Dang ta.
2. No6i dung:
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2.1. Khai ni€ém chu nghia Mac - Lénin

2.2. Céc b phan ciu thanh cia cha nghia Méc - Lénin

2.2.1. Triét hoc Mac - Lénin

2.2.2. Kinh té chinh tri Méc - Lénin

2.2.3. Chu nghia xa hoi khoa hoc

2.3. Vai trd nén tang tu tuéng, 1y luan ctia cha nghia Méc - Lénin
Bai 2: Khii quat vé tu twéng H6 Chi Minh

Thoi gian: 5 gio (LT: 3 gio; TL: 2 gio)
1. Muc tiéu:

- Trinh bay dugc khai ni€ém, mot s6 noi dung co ban, gia tri clia tu tudng Ho6 Chi
Minh; sy can thiét, ndi dung hoc tap, lam theo tu tudng, dao duc, phong cach HO Chi Minh;

- C6 nhan thuc ding ddn va budc dau van dung t6t kién thic da hoc vao viée tu
dudng, rén luyén dao dic, phong cach ca nhan.

2. No6i dung:

2.1. Khai niém tu tuéng Ho Chi Minh

2.2. Noi dung co ban cua tu tuong H6 Chi Minh

2.3. Vai tro ciia tu tuong HO6 Chi Minh d6i voi cach mang Viét Nam

2.4. Hoc tap va 1am theo tu tudng, dao dirc, phong cach H6 Chi Minh trong giai doan
hién nay

2.4.1. Su can thiét phai hoc tap va lam theo tu tuong, dao dic, phong cach HO Chi
Minh
2.4.2. N6i dung chu yéu cua hoc tap va lam theo tu tudng, dao duc, phong cach HO
Chi Minh
Bai 3: Nhirng thanh tyu cia cach mang Viét Nam dwéi sw 1anh dao cia Pang
Thoi gian: 5 gio (LT: 3 gio; TL: 2 gio)
1. Muc tiéu:

- Trinh bay dugc qué trinh ra doi va nhitng thanh tyu ctia cach mang Viét Nam do
Dang Cong san Viét Nam lanh dao;

- Khang dinh, tin tuéng va tu hao vé sy lanh dao ding dan cia Pang ddi vai su
nghiép cach mang & nudc ta.
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2. No61 dung:
2.1. Sy ra doi va lanh dao cua Pang Cong san Vi¢t Nam ddi véi cach mang Viét Nam
2.1.1. Su ra doi cia Dang Cong san Viét Nam
2.1.2. Vai tro lanh dao cua Pang trong cac giai doan cach mang
2.2. Nhitng thanh tyu ctia cach mang Vi¢t Nam dudi su 1anh dao ctia Pang
2.2.1. Théng loi ctia d4u tranh gianh va bao vé nén doc 1ap dan toc
2.2.2. Thing loi cua cong cudc doi méi
Bai 4: Phat trién kinh té, xa héi, vin héa, con nguwoi & Viét Nam
Thot gian: 10 gio (LT: 5 gio; TL: 5 gio)

1. Muc tiéu:

- Trinh bay dugc mot s6 quan diém va giai phap co ban xay dung va phat trién kinh
te, xa hoi, van hoa, con nguoi ¢ Viét Nam hi¢n nay;

- Nhan thirc dugc duong 161 phat trién kinh té, xa hoi, vin hoa, con nguoi cua nude ta
trong giai doan hién nay 1a phu hop va chu dong thuc hién dudng 16i do.

2. Noi dung:

2.1. Noi dung cta chi truong phat trién kinh té, xd hoi, van hoa, con nguoi ¢ Viét
Nam hién nay

2.2. Giai phap phat trién kinh té, xa hoi, van hoa, con nguoi ¢ Viét Nam hién nay
2.2.1. Noi dung phat trién kinh té, x3 hoi

2.2.2. Noi dung phat trién vin hoa, con ngudi
Bai 5: Tu dudng, rén luyén dé tré thanh ngwoi cong dan tot, nguwdi lao dong tot
Thoi gian: 3 gio (LT: 1 gio; TL: 2 gio)
1. Muc tiéu:

- Trinh bay so lugc dugc quan ni€ém, ndi dung tu dudng va rén luyén dé tré thanh
nguoi cong dan tdt, nguoi lao dong tdt;

- Tich cuc hoc tap va rén luyén dé tro thanh ngudi cong dan t6t, ngudi lao dong tét.
2. Noi dung:
2.1. Quan niém vé& ngudi cong dan tot, nguoi lao dong tot
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2.1.1. Nguoi cong dan tot
2.1.2. Ngudi lao dong tot

2.2. Noi dung tu dudng va rén luyén dé tré thanh ngudi cong dan tot, nguoi lao dong
tt

2.2.1. Phat huy truyén thong yéu nuéc, trung thanh voi sy nghiép cach mang cia
nhan dan Viét Nam

2.2.2. Phéan d4u hoc tip nang cao ning luc va rén luyén pham chét ca nhan
* Kiém tra Thoti gian: 2 gio
IV. PIEU KIEN THU'C HIEN MON HOQC:

1. Phong hoc chuyén mén héa/nha xuéng: Phong hoc 1y thuyét
2. Trang thiét bi may moc: May tinh, may chiéu PROJECTOR, man chiéu

3. Hoc li¢u, dung cy, nguyén vat liéu: Chuong trinh mén hoc, gido trinh, tai liéu tham
khdo, gido 4n, phim anh, va céc tai licu lién quan;

4. Cac diéu kién khac: Khong.
V. NOI DUNG VA PHUONG PHAP, PANH GIA:

1. Noi dung:

- Kién thire: Nam duoc cac kién thirc co ban cua ting bai.

- K¥ nang: Panh gia k§ ning cua hoc sinh thong qua viéc lién hé kién thirc bai hoc
véi thuc teé dia phuong va nghé nghié€p tuong lai ciia minh.

- Nang lyc ty chil va trach nhiém: Péanh gia trong qué trinh hoc tap can dat cac yéu
cau sau:

+ Chuan bi day du tai liéu hoc tap;

+ Tham gia day du thoi lwong mén hoc;

+ Chuyén can, say mé moén hoc.

2. Phuong phap:

- Céc kién thurc va k¥ nang trén sé duoc danh gia qua cac bai kiém tra thuong xuyén,

dinh ky va bai thi két thuc mén hoc. Piém trung binh méon hoc dugce tinh theo Thong tu $6
04/2022/TT-LDTBXH, ngay 30/3/2022 ctia B6 Lao dong - Thuong binh va Xa hoi

VI. HUONG DAN THU'C HIEN MON HOQC:
1. Pham vi 4p dung mén hoc: Mén hoc Gido duc chinh tri dugc sir dung dé giang day
cho hoc sinh dao tao trinh d trung cap ¢ cac nganh hoc.
2. Huéng dan vé phuong phap giang day, hoc tap mén hoc:
- Péi voi Gido vién: Pay 1a mon hoc kha triru twong, khé hiéu, mau quén, dé dan tgi
tam 1y nham chan. Vi vay gido vién nén ap dung cac phuong phap day hoc tich cuc nham
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gay duogc hirng tha cho hoc sinh, 1am cho hoc sinh chu dong, tich cuc tiép thu kién thac dé
dat duoc muc tiéu cua mon hoc.
- B4i voi nguoi hoc: Chu dong, tich cuc tiép thu kién thire dé dat dugc muc tiéu cua

mon hoc.

3. Nhiing trong tdm can chi y: Bai 2, 3, 4 va 5.

4. Tai liéu tham khao:

- Ban Bi thu Trung wong Dang (2014), Két luan sé 94-KL/TW, ngay 28/3/2014 cua
Ban Bi thu Trung wong Dang “vé tiép tuc d6i méi, hoc tap 1y ludn chinh trj trong hé théng
gido duc qudc dan”.

- Ban Tuyén gido Trung uong (2014), Hudéng dan sd 127-HD/BTGTW ngay
30/6/2014 ctia Ban Tuyén gido Trung wong vé viéc trién khai thyc hién Két luan sb 94-
KL/TW ngay 28/3/2014 cua Ban Bi thu Trung wong Pang “vé tiép tuc doi méi, hoc tap 1y
luan chinh trj trong hé thdng gido duc quéc dan”.

- Ban Tuyén gido Trung wong (2016), Nhiing diém moi trong vin kién Pai hoi dai
biéu toan qudc 1an thir XII cia Pang, Nha xuit ban Chinh tri qudc gia.

- Ban Tuyén giao Trung wong (2018), SO tay cac van ban huéng dan thuc hién Chi
thi s6 05-CT/TW ngay 15/5/2016 ctia B6 Chinh tri vé ddy manh hoc tap va lam theo tu
tuong, dao dirc phong cach H6 Chi Minh, Nha xuat ban Chinh tri quéc gia Sy that.

- B6 Chinh trj (2016), Chi thi s6 05-CT/TW, ngay 15/5/2016 ctia Bo Chinh tri vé day
manh hoc tap va lam theo tu tudng, dao duc, phong cach Ho6 Chi Minh.

- Bo Lao dong - Thuong binh va X& hoi (2008), Quyét dinh sd 03/2008/QD-
BLDTBXH, ngay 18/2/2008 ctia B§ Lao dong - Thuong binh va Xa hoi ban hanh chuong
trinh mén hoc Chinh tri ding cho cac trudng trung cip nghé, truong cao dang nghé.

- B Gido duc va Pao tao (2008), Quyét dinh s6 52/2008/QDP-BGDDT, ngay
18/9/2008 cua Bo Gido duc va Pao tao vé Ban hanh chuong trinh cdc mon 1y luan chinh tri
trinh do dai hoc, cao dang dung cho sinh vién khéi khong chuyén nganh Mac - Lénin, Tu
tuéng H6 Chi Minh.

- Bo Gi4o duc va Pao tao (2012), Thong tu s6 11/2012/TT-BGDPT, ngay 07/3/2012
cua Bo Gido duc va Bao tao ban hanh chuong trinh mon hoc Gido duc chinh tri dung trong
dao tao trinh do trung cip chuyén nghiép.

- BO Gido duc va Pao tao (2017), Gido trinh Buong 161 cach mang cua Pang cong
san Viét Nam, Nha xuit ban Chinh tri quéc gia Sy that, Ha Ngi.

- B6 Giao duc va bao tao (2017), Gido trinh Tu tuong HO Chi Minh, Nha xuit ban
Chinh tri quéc gia Sy that, Ha Noi.
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- B0 Gido duc va Pao tao (2018), Gido trinh Nhitng nguyén 1y co ban cua chu nghia
Mac - Lénin, Nha xuét ban Chinh tri quéc gia Su that, Ha Noi.

- Pang Cong san Viét Nam, Van kién DPai hoi Dai biéu toan quéc lan thtr XII cua
Dang.

- Pang Cong san Viét Nam (2017), Piéu 1¢ Pang Cong san Viét Nam, Nha xuit ban
Chinh tr1 quéc gia sy that, Ha Noi.

- Hoc vién Chinh tri Quéc gia H6 Chi Minh (2017), Gi4o trinh Trung cap Ly luan -
Hanh chinh: Nhitng vin dé co ban vé quan 1y nha nudc, Nha xuét ban Ly luan chinh tri, Ha
Noi.

- Hoc vién Chinh tri Qubc gia H6 Chi Minh (2017), Gi4o trinh Trung cap Ly luan -
Hanh chinh: Nhitng vin dé co ban ctia Chii nghia Méc - Lénin, tu tuong H6 Chi Minh, Nha
xuat ban Ly luan chinh tri, Ha Noi.

- Hoc vién Chinh tri Qudc gia H6 Chi Minh (2017), Gi4o trinh Trung cp Ly luan-
Hanh chinh: Pudng 16i chinh sach cua Pang, Nha nude Viét Nam vé cac linh vuc cta doi
séng xd hoi, Nha xuét ban Ly luan chinh tri, Ha Ngi.

- Hoc vién Chinh tri Qubc gia H6 Chi Minh (2017), Gi4o trinh Trung cap Ly luan -
Hanh chinh: Nghiép vu cong tic dang & co sé, Nha xuat ban Ly luan chinh tri, Ha Noi.

- Hoc vién Chinh tri Qubc gia H6 Chi Minh (2017), Gido trinh Trung cap Ly luén -
Hanh chinh: Nhiing van dé co ban vé bang Cong san va lich sit Bang Cong san Viét Nam,
Nha xuét ban Ly luin chinh trj, Ha Noi;

- Hoi déng Ly luan Trung wong (2017), Phé phan cac quan diém sai trai, bao vé nén
tang tu tudng, cuong linh, dudng 16i ciia Pang Cong san Viét Nam, nha xuat ban Chinh tri
quéc gia Su that.

- Qudc hoi (2013), Hién phap nudc Cong hoa xa hoi chil nghia Viét Nam, 2013.
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CHUONG TRINH MON HQC
(Ban hanh kem theo Quyet dinh so 947/Ob-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)
Tén mén hoc: GIAO DUC THE CHAT
Ma moén hoc: MH01074

Thai gian thuc hién mén hoc: 30 gid (Ly thuyét: 4 gio; Thue hanh: 24 gio; Kiém tra: 2
gio)
I. VI TR, TINH CHAT CUA MON HQC:

- Vi tri cia méon hoc: Mén hoc Gido duc thé chat 1a mon hoc diéu kién, bat buge
thudc khdi cac mon hoc chung trong chuong trinh dao tao trinh do trung cap.

- Tinh chét ctia mén hoc: Chuong trinh mon hoc bao gém mét sd ndi dung co ban vé
thé duc, thé thao; gitip nguoi hoc tap luyén dé nang cao sirc khoe, phét trién thé luc, tim
voc, gop phén thuc hién muyc tiéu gidao duc toan dién.

I1. MUC TIEU MON HOQC:

- Vé kién thirc: Trinh bay duoc tac dung, cac ky thuat chinh va mot s6 quy dinh cia
luat mon thé duc thé thao duge hoc dé rén luyén strc khoe, phat trién thé luc chung.

- V& k¥ nang: Tu tap luyén, rén luyén ding cac yéu cau vé k¥ thuat, quy dinh cua
mén thé duc thé thao duoc hoc.

- Vé nang luc tu cha va trach nhiém: Co6 y thirc tu giac va hinh thanh théi quen tap
luyén thé duc thé thao hang ngay dé gop phan bao dam strc khoe trong hoc tap, lao dong va
trong cac hoat dong khac.

111. NOI DUNG MON HOC:

1. Noi dung tong quat va phan bo thoi gian:

Thoi gian (gi0) _
TT Chuwong/bai Téng s6 LyA Tyu,rc Kiém
thuyet hanh tra
| | BAIMO PAU 1 1
Chuong I: GTAO DUC THE
""" cHAT cHUNG 15 2 12 1
1 | Bai I: Thé duc co ban 6 1 5
2 | Bai 2: Dién kinh 8 1 7
3 | Kiém tra giao duc thé chat chung 1 1
11 | Chuong II: CHUYEN PE THE 14 ) 12 )
DUC THE THAO TU CHON
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Thaoi gian (gi0)
TT Chuwong/bai Téng sb Ly | Thye Kiém
i thuyét hanh tra
(chon 1 trong cac chuyén dé sau)
1 | Chuyén dé 1: Mén boi 16i 14 1 12 1
2 | Chuyén dé 2: Mén cau long 14 1 12 1
3 | Chuyén dé 3: Mén béng chuyén 14 1 12 1
4 | Chuyén dé 4: Mén bong 1o 14 1 12 1
5 | Chuyén dé 5: Mén bong da 14 1 12 1
6 | Chuyén dé 6: Mon bong ban 14 1 12 1
7 Ch}lyén dé 7: Mon thé dyc thé thao 14 1 12 1
khac
Cong 30 4 24 2

2. Noi dung chi tiét:

Bai mé dau

Thoi gian: 1 gio (LT: 1 gio)
1. Muc tiéu:

- Trinh bay duoc vi tri, tinh chat, muc tiéu, ndi dung chinh, phwong phap day hoc va

danh gid mon hoc.

2. Noi dung:

2.1. Vi tri, tinh chdt mon hoc
2.2. Muc tiéu ctia mon hoc
2.3. No6i dung chinh

2.4. T6 chuc day hoc va dénh gia két qua hoc tap

Chuwong I: Gido duc thé chat chung

Thoi gian: 15 gio (LT: 2 gio; TH: 12 gio; KT: 1 gio)

Bai 1: Thé duc co ban

Thoi gian: 6 gio (LT: 1 gio; TH: 5 gio)
1. Muc tiéu:
- Trinh bay duoc tic dung, k¥ thuat co ban dbi voi bai thé duc tay khong lién hoan;
- Thue hién duoc dung dong tac ky thuat cua bai thé duc tay khong lién hoan.

2. No6i dung:
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2.1. Gi6i thiéu vé thé duc co ban
2.2. Thé duc tay khong lién hoan
2.2.1. Tac dung cta thé duc tay khong lién hoan
2.2.2. Céc dong tac ky thuat
Bai 2: Dién kinh
Thoi gian: 8 gio (LT: 1 gio; TH: 7 gio)
1. Muc tiéu:

- Trinh bay duoc tac dung, k¥ thuat co ban va mét sb noi dung trong Luat Dién kinh
nhu: Chay cu ly ngan, chay cu ly trung binh;

- Thyc hién dang dong tac k¥ thuat va bao dam cic yéu cau khac cua mon dién kinh
duoc hoc.

2. Noi dung:
2.1. Chay cu ly ngin
2.1.1. Tac dung cta chay cu ly ngin
2.1.2. Cac dong tac k¥ thuat
2.1.3. Mot sb quy dinh trong Luat Pién kinh vé chay cy ly ngan
2.2. Chay cu ly trung binh
2.2.1. T4c dung cua chay cu ly trung binh
2.2.2. Cac dong tac k¥ thuat
2.2.3. Mot sb quy dinh trong Luat Pién kinh vé chay cy ly trung binh
* Kiém tra Thoi gian: 1 gio
Chuwong II: Chuyén dé thé duc thé thao tw chon
(Chon I trong cdc chuyén dé sau)
Thoi gian: 14 gio (LT: 1 gio; TH: 12 gio; KT: 1 gio)
Chuyén dé 1: Mén Boi 19i
Thoi gian: 14 gio (LT: 1 gio; TH: 12 gio; KT: 1 gio)

1. Muc tiéu:
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- Trinh bay duogc tac dung, k¥ thuat chinh va mot ) quy dinh trong Luét boi,
- Thye hién dang mot sé dong tac ky thuat cia mon Boi 16i.
2. No6i dung:
2.1. Tac dung ciia mo6n Boi 101
2.2. Cac dong tac k¥ thuat
2.2.1. Lam quen véi nuée, phuong phép thé nudce va tha ndi
2.2.2. Bong tac chan va tay
2.2.3. Phéi hop tay - chan
2.2.4. Phéi hop tay - chan - thd
2.3. Mot s6 quy dinh ctia Luat boi
Chuyén dé 2: Mén Cau 1ong
Thoi gian: 14 gio (LT: 1 gio; TH: 12 gio; KT: 1 gio)
1. Muc tiéu:
- Trinh bay duoc tac dung, k¥ thuat chinh va mot s6 quy dinh trong Luat Cau 16ng;
- Thyc hién ding mot s6 dong tac ky thuat cua mén Cau 16ng.
2. Noi dung:
2.1. Tac dung ctia mon Cau 16ng
2.2. Cac dong tac k¥ thuat
2.2.1. Tu thé co ban va cach cam vot
2.2.2. Cac bude di chuyén (phai tréi, trude, sau, chéch), bude don, kép, dém
2.2.3. K§ thuat danh cau phai, trai cao tay
2.2.4. K§¥ thuat ddnh cau phai, trai thap tay
2.2.5. K§ thuat danh cau sat ludi va bé nho
2.2.6. K§ thuat phat cau (thip gan, cao siu)
2.3. Mot s6 quy dinh cta Luat Cau 16ng
Chuyén dé 3: Mén Bong chuyén

Thoi gian: 14 gio (LT: 1 gio; TH: 12 gio; KT: 1 gio)
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1. Muc tiéu:

- Trinh bay duoc tac dung, k¥ thuat chinh va mot s6 quy dinh trong Luat Bong
chuyén;

- Thyc hién dang mot sé dong tac ki thuat ciia moén Bong chuyén.
2. No6i dung:
2.1. Téc dung cia mén Bong chuyén
2.2. Cac dong tac k¥ thuat
2.2.1. Tu thé co ban, cac bude di chuyén
2.2.2. K¥ thuét chuyén béng cao tay co ban (chuyén budc 2)
2.2.3. K¥ thuét chuyén béng thap tay co ban (chuyén bude 1)
2.2.4. K§ thuat phat bong thap tay trude mat
2.2.5. Ky thuat phat bong cao tay trudec mat
2.3. Mot sb quy dinh cua Luat Bong chuyén
Chuyén dé 4: Méon Bong ro
Thoi gian: 14 gio (LT: 1 gio; TH: 12 gio; KT: 1 gio)
1. Muc tiéu:
- Trinh bay duoc tac dung, k¥ thuat chinh va mét s6 quy dinh trong Luat Béng ro;
- Thyc hién dng mot s6 dong tac ky thuat cia mén Bong 6.
2. Noi dung:
2.1. Tac dung ctia moén Bong 1o
2.2. Céac dong tac k¥ thuat
2.2.1. Cach cam bong va tu thé chudn bi va di chuyén
2.2.2. K§ thuat dan bong
2.2.3. K§ thuat chuyén bong va bat bong hai tay trudc nguc
2.2.4. K§¥ thuat ném r6 bang mot tay trén vai
2.2.5. K¥ thuét hai budc ném rd
2.3. Mot s6 quy dinh cta Luat Bong r6
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Chuyén dé 5: Mén Béng da
Thoi gian: 14 gio (LT: 1 gio; TH: 12 gio; KT: 1 gio)
1. Muc tiéu:
- Trinh bay duogc tac dung, k¥ thuat chinh va mot sb quy dinh trong Luat Bong da;
- Thyc hién dang mot sé dong tac ky thuat cia mon Bong da.
2. No6i dung:
2.1. Tac dung cia mon Bong da
2.2. Cac dong tac k¥ thuat
2.2.1. K¥ thuat di chuyén
2.2.2. K§ thuat dan bong
2.2.3. K¥ thuat gitt/khdng ché bong
2.2.4. K§ thuat d4 bong bang long ban chan
2.2.5. Ky thuat da bién hodc ném bién
2.3. Mot s6 quy dinh ctia Luat Bong da
Chuyén dé 6: Mén Bong ban
Thoi gian: 14 gio (LT: 1 gio; TH: 12 gio; KT: 1 gio)
1. Muc tiéu:
- Trinh bay duoc tac dung, k¥ thuat chinh va mét s6 quy dinh trong Luat Bong ban;
- Thyc hién dng mot s6 dong tac ky thuat cia mén Bong ban.
2. Noi dung:
2.1. Tac dung ciia mon Bong ban
2.2. Cac dong tac k¥ thuat
2.2.1. Céach cAm vot va tu thé chuan bi va di chuyén
2.2.2. Ky thuat giao bong, dd giao bong thuan tay va trai tay
2.2.3. Ky thuat lip bong thuan tay va trai tay
2.2.4. Ky thuat go bong thuan va trai tay

2.3. Mot s6 quy dinh ctia Luat Bong ban
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Chuyén dé 7: Mén thé duc thé thao khac
Thoi gian: 14 gio (LT: 1 gio; TH: 12 gio; KT: 1 gio)

- Can ¢t vao diéu kién thyc té va nhu cau ctia ngudi hoc, Hiéu trudng nha truong co
thé xem xét, quyét dinh xay dung va thuc hién cac chuyén dé thé duc thé thao tu chon khac
nhu: Vo thuat, déy ta, tenis, da cau...bao dam yéu cAu vé muc tiéu, ndi dung va thoi lugng
ctia chuyén dé thé duc thé thao.

IV. PIEU KIEN THUC HIEN MON HOQC:

1. Biéu kién chung: Nha tap luyén/thi ddu da nang; video/clip, tranh anh, may chiéu,
loa, dai, coi, co Iénh, dong hd bam gio; ban, ghé; quan ao tap luyén, dung cu y té.

2. Trang thiét bj:
2.1. B6i voéi gigo dyc thé chat chung

- Thé duc co ban: San tap, coi, tranh dong tac, tham tap; dung cu tap nhu gy, bong,
hoa; nhac tap va cac thiét bj khac.

- Pién kinh:

Chay cu ly ngan va trung binh: San chay, dung cu phét 1énh, ban dap xuat phat va cac
thiét bi khac;

2.2. Béi voi chuyén dé thé duc thé thao tu chon;
- Mén boi 16i: H6 boi, phao boi, nén boi, kinh boi va cac thiét bi khac;

- Mén cau 16ng: San cau 16ng, bo tru; ludi, vot, qua cau 1ong, bang 14t ty sd va cac va
cac thiét bi khac:

- Mén bong chuyén: San bong chuyén; tru, ludi, bong chuyén; bang 14t ty sd, sa ban
chién thuat va cac thiét bi khac;

- M6n bong r6: San bong rd, tru bong ro; bang 1at ty s, sa ban chién thuat va cac
thiét bi khac;

- Mén bong d4: San bong da, khung thanh, bong d4, thé phat, bang 1at ty sb, sa ban
chién thuat va cac thiét bi khac;

- M6n bong ban: Phong tap; ban, vot, bong, bang 14t ty s6 va cac thiét bi khac.
3. Cac diéu kién khac: Khong
V. NOI DUNG VA PHUONG PHAP, PANH GIA:

1. N6i dung:
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- Kién thtrc:

+ Ndm virg duoc mot s6 kién thirc co ban va phuong phap tap luyén cua cac mén
thé duc thé thao dugc quy dinh trong chuong trinh, trén co s& d6 tu rén luyén sic khoe
trong qua trinh hoc tap, lao dong san XUAt.

- K§ nang:

+ Thuc hién duoc nhitng k§ thuat co ban cia mot sé6 mén thé duc thé thao quy dinh
trong chuong trinh.

+ Van dung kién thuc, k§ ning da hoc dé ty tap luyén nhim ting cudng bao vé sic
khoe.

- Nang luc tu chu va trach nhiém:

+ Co thoi quen van dong, tap luyén thé duc thé thao, rén luyén suc khoe thuong
xuyén.

+ C6 tinh than siéng nang trong tap luyeén.
2. Phuong phap:

- Céc kién thire va k¥ ning trén s& dugc danh gid qua cac bai kiém tra thuong xuyén,
dinh ky va bai thi két thic mon hoc. Piém trung binh mén hoc dugc tinh theo Thong tu $6
04/2022/TT-LDTBXH, ngay 30/3/2022 ctia B Lao dong - Thuong binh va Xa hoi

VI. HUONG DAN THU'C HIEN MON HOQC:

1. Pham vi 4p dung mén hoc: Mén hoc Gido duc thé chat duoc st dung dé giang day
trinh do trung cip cac nganh dao tao cia trudng.

2. Huéng dan vé phuong phap giang day, hoc tap mén hoc:
- Béi véi gido vién:

+ Phuong phap giang giai

+ Phuong phap truc quan

+ Phuong phap tap luyén

- Pi véi ngudi hoc:

+ Ling nghe, tiép thu

+ Tap luyén

3. Nhiing trong tim can chi y: Chuong 1 va 2.

4. Tai liéu tham khao:
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- Nghi dinh s6 11/2015/ND-CP ngay 32/01/2015 cua Chinh phi Quy dinh vé Gido
duc thé chét va hoat dong thé thao trong nha truong.

- Quyét dinh s6 1076/QP-TTg ngay 17/6/2016 cua Thi tuéng Chinh phi Phé duyét
dé an tong thé phat trién gido duc thé chét va thé thao truong hoc giai doan 2016 - 2020,
dinh huéng dén nam 2025;

- Truong Pai hoc Thé duc thé thao Bic Ninh: Gido trinh Cau long, Nha Xuét ban
Thé duc thé thao, nim 2000.

- Truong Pai hoc Thé duc thé thao Bic Ninh: Gio trinh Boi thé thao, Nha Xuit ban
Thé duc thé thao, nim 2015.

- Truong Pai hoc Thé duc thé thao Bic Ninh: Gido trinh Thé duc, Nha Xuat ban Thé
duc thé thao, nam 2009.

- Trudng Pai hoc Thé dyc thé thao Bic Ninh: Gido trinh Bong chuyén, Nha xuat ban
Thé duc thé thao, nim 2006.

- Trudng Pai hoc Thé duyc thé thao Bac Ninh: Pién kinh (sach gido khoa), nim 2006.

- Truong Pai hoc Thé duc thé thao Bic Ninh: Gido trinh Boéng da, Nha Xuét ban Thé
duc thé thao, nam 2007.

- Truong Pai hoc Thé duc thé thao Bic Ninh: Gido trinh Boi thé thao, Nha Xuét ban
Thé duc thé thao, nam 2015.

- Truong Pai hoc Thé duc thé thao TP. H6 Chi Minh: Gio trinh dién kinh, Nha Xuat
ban Pai hoc Quéc gia TP. Hb Chi Minh, nim 2016.

- Truong Pai hoc Thé duc thé thao TP. H6 Chi Minh: Giao trinh bong rd, Nha Xuat
ban Pai hoc Quéc gia TP. Hb Chi Minh, nim 2016.

- Truong Pai hoc Thé duc thé thao TP. H5 Chi Minh: Giao trinh bong da, Nha Xuét
ban Pai hoc Quéc gia TP. H5 Chi Minh, nim 2017.

- Truong Pai hoc Thé duyc thé thao TP. H5 Chi Minh: Gio trinh boi 16i (tap 1, tap 2),
Nha Xuét ban Dai hoc Quéc gia TP. H56 Chi Minh, nim 20186.

- Trudng Pai hoc Thé duc thé thao TP. H6 Chi Minh: Giao trinh bong ban, Nha Xuat
ban Pai hoc Quéc gia TP. H5 Chi Minh, nim 2014.

- Trudng Pai hoc Su pham thé duc thé thao TP. HS Chi Minh: Gi4o trinh Dién kinh,
nam 2016.

- Trudong Pai hoc Su pham thé duc thé thao Thanh phd HO Chi Minh: Gigo trinh
Bong chuyén, Nha Xuét ban Dai hoc Qudc gia Thanh phd HO Chi Minh, nim 2014.
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- Truong Pai hoc Thé duc thé thao Da Ning: Giao trinh thé dyc (tap 1, tap 2) Nha
Xuét ban Thé duc thé thao, nim 2014.

- Trudng DPai hoc Thé duc thé thao Pa Ning: Giao trinh dién kinh, Nha Xuit ban Thé
duc thé thao, nim 2014.

- Truong Pai hoc Thé duc thé thao Pa Ning: Giao trinh bong ban, Nha Xuit ban Thé
duc thé thao, nim 2015.

- Luat cac mon thé thao va cac tai liéu tham khao khac./.
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CHUONG TRINH MON HOQC

(Ban hanh kém theo Quyét dinh s6 947/QD-KTTH, ngay 22 thang 8 ndam 2022
cua Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)

Tén moén hoc: TIN HOC

Ma mén hoc: MH02231

Thoi giqan thuc hién mén hoc: 45 gio (Ly thuyét: 15 gid; Thuc hanh, thao luan, bai tap: 29
gio; Kiém tra: 1 gio)

I. VI TRi, TINH CHAT CUA MON HOQC:

- Vj tri cia mén hoc: Mon hoc Tin hoc 1a mén hoc bit budc thude khdi cac mon hoc
chung trong chwong trinh dao tao trung cp.

- Tinh chét ctia mén hoc: Chuong trinh mon hoc bao gém mét sd ndi dung co ban vé
may tinh, cong nghé thong tin, cling nhu viéc sir dung mdy tinh trong doi song, hoc tap va
hoat d6ng nghé nghiép sau nay.

I1. MUC TIEU MON HOQC:

Sau khi hoc xong moén hoc nay, nguoi hoc dat dugc mot s6 noi dung trong Chuan k¥
ning str dung cong nghé thong tin co ban theo quy dinh ctia B Thong tin va Truyén thong,
cu thé:

- V& kién thuc:

+ Trinh bay duoc duoc mot sb kién thirc vé& cong nghé thong tin co ban, st dung may
tinh, xir Iy van ban; sir dung bang tinh, trinh chiéu, Internet.

- V& k¥ nang:
+ Nhan biét duoc cac thiét bi co ban ctia may tinh, phan loai phdn mém;

+ Str dung duoc hé diéu hanh Windows dé td chuc, quan ly thu muc, tap tin trén may
tinh va sir dung may in;

+ Sir dung dugc phan mém soan thao dé soan thao duoc vin ban don gian theo mau;

+ Str dung duoc phin mém xir 1y bang tinh dé tao trang tinh va cac ham co ban dé
tinh todn céc bai toan don gian;

+ Sir dung dugc phan mém trinh chiéu dé xay dung va trinh chiéu cac ndi dung don
gian;

+ St dung dugc mdt sb dich vu Internet co ban nhu: Trinh duyét Web, thu dién tu,
tim kiém thong tin;

+ Nhén biét va ap dung bién phap phong tranh cac loai nguy co ddi voi an toan dir
liéu, mdi nguy hiém tiém ning khi sir dung céc trang mang xa hoi, an toan va bao mat, bao
v¢ thong tin.

- V€ nang lyc tu chu va trach nhiém:
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+ Nhén thie duge tim quan trong, c6 trach nhi¢m trong viéc st dung may tinh va
cong nghé thong tin trong doi séng, hoc tip va nghé nghiép;
+ C6 thé lam viéc doc 1ap hodc theo nhém trong viéc 4p dung mot sb noi dung trong

chuan k¥ ning st dung cong nghé thong tin co ban vao hoc tap, lao dong va cac hoat dong
khac.

I11. NOI DUNG MON HQC:
1. Noi dung tong quat va phan bo thoi gian:
Thoi gian (gio)
50 Tén chuwong TO? g Ly Th?’c haAnh’ Kiém
TT SO ; thao luan,
thuyét NN tra
bai tap
1 Chuong I: Hiéu biét vé cong nghé 4 3 1
thong tin co ban
2 | Chuong II: Str dung may tinh co ban 4 2 2
3 | Chuong III: Xt ly van ban co ban 15 3 12
4 | Chuong IV: Str dung bang tinh co ban 9 3 6
5 C}luong V: Str dung trinh chiéu co 3 5 6
ban
6 | Chuong VI: St dung Internet co ban 4 2 2
7 | Kiémtra 1 1
Cong 45 15 29 1

2. Noi dung chi tiét:
Chuwong I: Hiéu biét vé cong nghé thong tin co ban
Thoi gian: 4 gio (LT: 3 gio; TH, TL, BT: 1 gio)
1. Muc tiéu:

- Trinh bay duoc mot sb kién thirc co ban vé may tinh, phan mém, biéu dién thong tin
trong may tinh;

- Nhén biét duoc céc thiét bi phan cimg, phan mém hé thong, phan mém tng dung.
2. Noi dung:

2.1. Kién thirc co ban vé may tinh

2.1.1. Thong tin va xu 1y thong tin

2.1.1.1. Thong tin
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2.1.1.2. Dtr ligu

2.1.1.3. Xt ly thong tin

2.1.2. Phan cing

2.1.2.1. Pon vi xur ly trung tam

2.1.2.2. Thiét bi nhap

2.1.2.3. Thiét bi xuat

2.1.2.4. By nhé va thiét bi luu trit

2.2. Phin mém

2.2.1. Phin mém hé thong

2.2.2. Phan mém tng dung

2.2.3. Mot s6 phan mém ung dung thong dung

2.2.4. Phan mém ngudn mo

2.3. Bi¢u dién thong tin trong may tinh

2.3.1. Biéu dién thong tin trong may tinh

2.3.2. Don vi thong tin va dung lugng b nhd
Chuong II: St dung may tinh co ban

Thoi gian: 4 gio (LT: 2 gio; TH, TL, BT: 2 gio)
1. Muc tiéu:

- Trinh bay so lugc dugc mot so kién thirc co ban vé h¢ di€u hanh Windows, phan
mém tién ich, tiéng Vi€t trong may tinh, may in;

- Khoi dong, tat dugc mdy tinh, may in theo ding quy trinh. Tao va xéa dugc thu
muc, tap tin; st dung dugc mot $6 phﬁn mém tién ich thong dung.

2. Noi dung:

2.1. Lam viéc véi hé diéu hanh

2.1.1. Windows la gi?

2.1.2. Khoi dong va thoat khoi Windows
2.1.3. Desktop

2.1.4. Thanh tac vu (Taskbar)

2.1.5. Menu Start

2.1.6. Khoi dong va thoat khéi mot ung dung
2.1.7. Chuyén doi giira cac cira s6 ing dung

2.1.8. Thu nhé mét ctra s6, déng cira s6 mot ing dung
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2.1.9. Str dung chuot

2.2. Quan ly thw muc va tap tin

2.2.1. Khai ni¢m thu muc va tap tin

2.2.2. Xem thong tin, di chuyén, tao duong tit dén noi luu trit thu myc va tap tin

2.2.3. Tao, doi tén tap tin va thu muc, thay doi trang thai va hién thi thong tin vé tap
tin

2.2.4. Chon, sao chép, di chuyén tap tin va thu muc

2.2.5. Xba, khoi phuc tap tin va thu muyc

2.2.6. Tim kiém tap tin va thu muc

2.3. Mgt s6 phan mém tién ich

2.3.1. Phin mém nén, giai nén tap tin

2.3.2. Phan mém diét virus

2.4. Sir dung tiéng Viét

2.4.1. Cac bo ma tiéng Viét

2.4.2. Cach thirc nhap tiéng Viét

2.4.3. Chon phan mém nhép tiéng Viét

2.5. Sir dung may in

2.5.1. Lua chon may in

2.5.2.In
Chuong III: Xir ly van ban co ban

Thoi gian: 15 gio (LT: 3 gio; TH, TL, BT: 12 gio)
1. Muc tiéu:

- Trinh bay so lugc dugc mot so kién thirc co ban vé van ban va xur Iy van ban, su
dung phan mém Microsoft Word trong soan thao van ban;

- Sir dung dugc phan mém soan thao Microsoft Word dé soan thao dugc van ban don
gian theo mau, in dugc vin ban.

2. Noi dung:

2.1. Khai niém van ban va xir ly van ban
2.1.1. Khai niém van ban

2.1.2. Khai ni¢m xtr ly vdn ban

2.2. Swr dung Microsoft Word

2.2.1. Giéi thiéu Microsoft Word
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2.2.1.1. M@, dong Microsoft Word

2.2.1.2. Gié1i thiéu giao dién Microsoft Word
2.2.2. Thao tac vai tap tin Microsoft Word
2.2.2.1. M& mot tap tin c6 san

2.2.2.2. Tao mdt tap tin moi

2.2.2.3. Luu tap tin

2.2.2.4. Pong tap tin

2.2.3. binh dang van ban

2.2.3.1. Pinh dang van ban (Text)

2.2.3.2. Pinh dang doan van

2.2.3.2.1. Pinh dang doan (Paragraph)
2.2.3.2.2. Binh dang Bullets, Numbering
2.2.3.2.3. Thiét 1ap diém dung (Tab)
2.2.3.2.4. Pinh dang khung va nén (Borders and Shading)
2.2.3.3. Kiéu dang (Style)

2.2.3.4. Cheén (Insert) cac d6i twong vao van ban
2.2.3.4.1. Bang (Table)

2.2.3.4.2. Chén hinh anh (Picture)

2.2.3.4.3. Chen chit ngh¢ thuat (WordArt)
2.2.3.4.4. Chen ky tu déc biét

2.2.3.4.5. Chén d6i twong Shapes

2.2.3.5. Hop van ban (Textbox)

2.2.3.6. Tao tiéu dé trang (Header & Footer)
2.2.4. In van ban

Chwong IV: Str dung bang tinh co ban

Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)
1. Muc tiéu:

- Trinh bay so lugc dugc mot s6 kién thirc co ban vé bang tinh, trang tinh; vé st dung

phan mém Microsoft Excel;

- Sr dung duogc phﬁn mém Microsoft Excel dé tao bang tinh, trang tinh; nhap va dinh

dang dir 1i€u; st dung cac bicu thuc todn hoc, cdc ham co ban dé tinh toan cac bai toan don
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2. No6i dung:

2.1. Kién thirc co ban vé bang tinh (Workbook)
2.2.1. Khai ni¢m bang tinh

2.2.2. Céac budc xay dung bang tinh thong thuong
2.2. Swr dung Microsoft Excel

2.2.1. Lam viéc v6i phan mém Microsoft Excel
2.2.1.1. M, déng phan mém

2.2.1.2. Giao dién Microsoft Excel

2.2.2. Thao tac trén tap tin bang tinh

2.2.2.1. M& tap tin bang tinh

2.2.2.2. Luu bang tinh

2.2.2.3. BPbong bang tinh

2.3. Thao tac véi 6

2.3.1. C4c kiéu dit liéu

2.3.2. Cach nhap du li¢u

2.3.3. Chinh stra dir liéu

2.3.3.1. Xo6a dir ligu

2.3.3.2. Khoi phyc dir li¢u

2.4. Lam vi€c voi trang tinh (Worksheet)

2.4.1. Dong va cot

2.4.1.1. Thém dong va cot

2.4.1.2. Xoé dong va cot

2.4.1.3. Hi€u chinh kich thudc 6, dong, cot

2.4.2. Trang tinh

2.4.2.1. Tao, x6a, di chuyén, sao chép céc trang tinh
2.4.2.2. Thay dbi tén trang tinh

2.4.2.3. M nhiéu trang tinh

2.4.2.4. Tinh toan trén nhiéu trang tinh

2.5. Biéu thirc va ham

2.5.1. Biéu thirc s6 hoc

2.5.1.1. Khai niém biéu thtrc s hoc
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2.5.1.2. Tao biéu thtrc s6 hoc don gian

2.5.1.3. Céc 16i thuong gip

2.5.2. Hdm

2.5.2.1. Khai niém ham, ct phap ham, cach nhap ham
2.5.2.2. Toan tir so sanh =, <, >

2.5.2.3. Cac ham co ban (SUM, AVERAGE, MIN, MAX, COUNT, COUNTA,
ROUND)

2.5.2.4. Ham diéu kién IF
2.5.2.5. Cac ham ngay (DAY, MONTH, YEAR)
2.5.2.6. Cac ham tim kiém (VLOOKUP, HLOOKUP)
2.6. Dinh dang 6, day 6
2.6.1. Pinh dang kiéu sb, ngay, tién té
2.6.2. Binh dang van ban
2.6.3. Can chinh, hiéu ing vién
2.7. Két xuat va phan phoi trang tinh, bang tinh
2.7.1. Trinh bay trang tinh dé in
2.7.2. Kiém tra va in
2.7.3. Phan phdi trang tinh
Chuong V: Sir dung trinh chiéu co ban
Thoi gian: 8 gio (LT: 2 gio; TH, TL, BT: 6 gio)
1. Muc tiéu:

- Trinh bay so luoc dugc mot s kién thirc co ban vé st dung may tinh va phan mém
Microsoft PowerPoint trong viéc thiét ké va trinh chiéu thong tin;

- St dung duoc phﬁn mém trinh chiéu Microsoft PowerPoint dé soan thao noi dung,
thiét ké va trinh chiéu mot sd noi dung don gian.

2. Noi dung:

2.1. Kién thirc co bin vé bai thuyét trinh

2.1.1. Khai niém bai thuyét trinh

2.1.2. Cac budc co ban dé tao mot bai thuyét trinh
2.2. Sir dung phan mém Microsoft PowerPoint
2.2.1. Céc thao tac tao trinh chiéu co ban

2.2.1.1. G161 thiéu Microsoft PowerPoint
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2.2.1.2. Tao mét bai thuyét trinh co ban
2.2.1.3. Céc thao tac trén slide
2.2.1.4. Chen Picture
2.2.1.5. Chen Shapes, WordArt va Textbox
2.2.1.6. Chen Table, Chart, SmartArt
2.2.2. Hiéu tng, trinh chiéu va in bai thuyét trinh
2.2.2.1. Tao cac hi¢u ing hoat hinh cho ddi tuong
2.2.2.2. Tao céc hiéu Gmg chuyén slide
2.2.2.3. Cach thuc hién mot trinh dién
2.2.2.4. Lap lai trinh dién
2.2.2.5. In bai thuyét trinh
Chuwong VI: Str dung internet co ban
Thoi gian: 4 gio (LT: 2 gio; TH, TL, BT: 2 gio)
1. Muc tiéu:

- Trinh bay so lugc dugc mot sb kién thie co ban vé Internet, WWW (World Wide
Web), cac thao tac voi thu dién t;

- Str dung duogc cac thao tdc don gidn trong trinh duyét Web, nhan va soan théao tra
101 thu dién tr; tim kiém thong tin.

- Nhan biét va thuc hién duoc cac bién phap an toan bao mat thong tin khi sir dung
cac thiét bi, trang thong tin lién quan dén Internet.

2. Noi dung:

2.1. Kién thirc co ban vé Internet

2.1.1. Téng quan vé Internet

2.1.2. Dich vu WWW (World Wide Web)

2.2. Khai thac va sir dung Internet

2.2.1. Str dung trinh duyét Web

2.2.3. Thu dién tr (Email)

2.2.3. Tim kiém thong tin (Search)

2.2.4. Bao mat khi lam viéc voi Internet

2.3. Kién thirc co ban vé an toan va bio mat thong tin trén mang

2.3.1. Ngudn gbc cac nguy co ddi véi viéc dam bao an toan dit lidu va thong tin

2.3.2. Tac dung va han ché chung ctia phin mém diét virus, phidn mém an ninh mang
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2.3.3. An toan thong tin khi str dung cac loai thiét bi di dong va may tinh trén internet
2.3.4. An toan khi str dung mang xa hoi
* Kiém tra Thoi gian: 1 gio
IV. PIEU KIEN THU'C HIEN MON HOQC:
1. Phong hoc chuyén mon hoa/nha xuéng:
- Phbng may tinh c6 cdu hinh phu h():p (dam bao mdi sinh vién 1 may). Phong duoc
trang bi hé thong dén du anh sang va may diéu hoa.
- Ban, ghé cho sinh vién (mdi ban dit 1 bo may tinh).
- Ban ghé gido vién, bang, may chiéu, but bang.
2. Trang thiét bi may moc:

- M4y tinh cai hé diéu hanh Windows, Microsoft Office (Microsoft Word, Microsoft
Excel, Microsoft PowerPoint), phén mém tién ich va c6 két ndi Internet.

- Cac thiét bi phan crng may tinh gdbm: Mainboard, CPU, Ram, O cimg, Card man
hinh, Card am thanh, Card mang, Vé may tinh, Nguén may tinh, Man hinh, Ban phim,
Chudt, Loa.

- C6 mot may server quan 1y toan bd may con c6 két ndi mang LAN va mot may cho
gido vién.

3. Hoc liéu, dung cu, nguyén vat liéu: Gido trinh, bai giang, hé théng bai tap, tai liéu
tham khao.

4. Céc diéu kién khac: Khong
V. NOI DUNG VA PHUONG PHAP, PANH GIA:

1. Noi dung:

- Kién thtrc: Panh gia thong qua bai kiém tra thue hanh, hoc sinh can dat cac yéu cau
gom ndi dung sau: Lam viéc véi cac thanh phan trén cira so6 Desktop, cac chuong trinh @ng
dung, Windows Explorer, Control Panel, cach bo dau tiéng Viét trong Windows, soan thao
van ban véi Word, thuc hién tinh toan v6i Excel va tao bai thuyét trinh bang Powerpoint.

- Ky nang: Banh gia k§ nang cua hoc sinh thong qua viéc thyc hanh cac bai tap thuc
hanh trén may tinh.

- Nang luc tu cha va trach nhiém:

+ Chuan bi day du tai liéu hoc tap;

+ Tham gia day du thoi lugng mén hoc;

+ Chuyén cdn, say mé mon hoc;

+ Thyc hanh cac bai tdp va tham khao thém tai ligu.

2. Phuong phap:
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- Cac kién thic va k¥ nang trén s& duoc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky va bai thi két thuc mén hoc. Diém trung binh méon hoc dugce tinh theo Thong tu $6
04/2022/TT-LDTBXH, ngay 30/3/2022 ctia B Lao dong - Thuong binh va Xa hoi

VI. HUONG DAN THU'C HIEN MON HOQC:

1. Pham vi 4p dung mén hoc: Mén hoc Tin hoc dwge sit dung dé giang day trinh
do trung cap.

2. Huéng din vé phwong phap giang day, hoc tip mén hoc:

- B4i véi gigo vién: Két hop viéc giang day 1y thuyét véi viéc mo phong cac thao tac
trén may tinh théng qua phan mém Netsupport School dé hoc sinh dé& hinh dung. Pong thoi
ap dung cac phuong phap day hoc tich cuc nham giy dugc hing tha cho hoc sinh, lam cho
hoc sinh chu dong, tich cuc tiép thu kién thire dé dat dugc muc tiéu ctia mon hoc.

- Pdi v6i nguwoi hoc: Chit dong, tich cwe tiép thu kién thire dé dat dwoe muc tidu
ctia mon hoc.

3. Nhirng trong tAm cén chia y: Chwong 2, 3, 4, 5, 6.
4. Tai liéu tham Kkhao:

- Quyét dinh sé 392/QP-TTg ngay 27/3/2015 cta Thu tuéng Chinh phii phé duyét
“Chuong trinh muc tiéu phat trién cong nghiép cong nghé thong tin dén 2020, tAm nhin
2025”.

- Quyét dinh s6 1982/QD-TTg ngay 31/10/2014 ciia Thi tudng Chinh phu phé duyét
dé an “Ung dung cong nghé thong tin trong quan 1y, hoat dong day va hoc nghé dén nim
20207,

- Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cia Bo Théng tin va Truyén
thong quy dinh chuan k¥ nang sir dung cong nghé thong tin.

- Thong tu lién tich sb 17/2016/TTLT-BGDBT-BTTTT ngay 21/06/2016 ciia Bo
Gido duc va Pao tao va Bo Thong tin va Truyén thong quy dinh to chirc thi va cip ching
chi tng dung cong nghé thong tin.

- Thong tu s6 44/2017/TT-BTTTT ngay 29/12/2017 ciia cia B6 Thong tin va Truyén
thong Quy dinh vé viéc cong nhan chimg chi cong nghé thong tin cia t6 chirc nudc ngoai sir
dung & Viét Nam dap tng chuan k¥ ning st dung cong nghé thong tin

- Nguyén Diang Ty, Hb Thi Phuong Nga, Gido trinh Tin hoc Pai cwong, NXB Pai
hoc Qudc gia TP. H6 Chi Minh, 2015.

- Huyén Trang, Str dung Internet an toan, NXB Phu nir, 2014.

- Pham Phuong Hoa, Pham Quang Hién, Gido trinh thuc hanh Microsoft Word, NXB
Thanh Nién, 2016.
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- Pham Phuong Hoa, Pham Quang Hién, Gido trinh thuc hanh Excel, NXB Thanh
Nién, 2017.

- Joan Lambert and Curtis Frye, Microsoft Office 2016 Step by Step 1st Edition,
Microsoft, 2015.

- Peter Weverka, Office 2016 All-In-One For Dummies 1st Edition, John Wiley &
Sons, 2016./.
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https://www.amazon.com/Joan-Lambert/e/B002BLUADS/ref=dp_byline_cont_book_1
https://www.amazon.com/Peter-Weverka/e/B001HCZ9YM/ref=dp_byline_cont_book_1

CHUONG TRINH MON HOQC

(Ban hanh kém theo Quyét dinh s6 947/QD-KTTH, ngay 22 thang 8 ndm 2022
cua Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)

Tén mén hoc: TIENG ANH

M3 mén hoc: MH04226

Thai gian thuc hién mén hoc: 90 gio (Ly thuyét: 30 gid; Thuc hanh, thao luan, bai tap: 56
gio; Kiém tra: 4 gio)

I. VI TRI, TINH CHAT CUA MON HOC:

- Vi tri ctia mon hoc: Mén hoc Tiéng Anh 1a mét trong cac mén hoc ngoai ngit bat

budc thudc khédi cac mon hoc chung trong chwong trinh dao tao trinh d6 trung cap.

- Tinh chit cia mon hoc: Chuong trinh mén hoc Tiéng Anh nay bao gém cac kién
thirc, k§ ning sir dung Tiéng Anh co ban trong doi séng, hoc tap va hoat dong nghé nghiép
phu hop véi trinh d§ dugc dao tao.

I1. MUC TIEU MON HOQC:

Sau khi hoc xong chuong trinh & trinh do trung cip, ngudi hoc dat dugc trinh do
nang luc Tiéng Anh Bac 1 theo Khung ning luc ngoai ngit 6 bac dung cho Viét Nam, cu
thé:

- Vé kién thuc:

+ Nhan biét va giai thich dugc cac cau tric ngit phap co ban vé thanh phan cia ciu,
cach sir dung thi hién tai va qua kht, phan loai danh tir, dai tir va tinh tir; nhan biét dwoc cac
tir vung vé gidi thiéu ban than va nguoi khac, cac hoat dong hang ngay, s thich, dia diém,
thuc pham va do udng, cac su kién dic biét va ky nghi.

- V& k¥ nang:

+ K§ niang nghe: Theo di va hiéu duoc 16 néi khi duoc dién dat cham, rd rang, co
khoang ngung dé kip thu nhan cac thong tin vé cac chu dé lién quan dén thanh vién gia
dinh, cac hoat dong giai tri trong thoi gian ranh rdi, vi tri do vat trong nha, cac loai thirc an
va d6 udng phé bién, cac hoat dong trong cac dip 18 hoic su kién dic biét, du lich, cac hoat
dong hang ngay va cac so thich.

+ Ky ning néi: Pua ra va hdi dép cic nhan dinh don gian lién quan dén cac chu dé
rat quen thudc nhu tu giodi thiéu ban than, gia dinh, nghé nghiép, trinh bay sé thich, dit cau
hoi vé sb luong, trinh bay vé& nhitng ngay 18 hoic sy kién dic biét, du lich, cac hoat dong
hang ngay va céc s¢ thich.

+ K¥ nang doc: Poc hiéu cac doan vin ban ngan va don gian vé cac chu dé théng qua
cac bai doc co lién quan dén gigi thiéu ban be, cac hoat dong trong thoi gian ranh rdi, noi
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chén, cac mon an va thuc udng phd bién, cac ngay 18 dic biét va ky nghi, cac hoat dong
hang ngay va cac so thich.

+ K¥ nang viét: Viét dugc nhitng cum tir, ciu ngan vé ban than, gia dinh, trudng 16p,
noi lam viéc, sé thich va cac hoat dong trong thoi gian ranh rdi, mé ta nha &, thirc an va dé
udng, cac 1& hoi va dip dac biét, cac ky nghi va cac sé thich.

- V& ning luc ty chi va trach nhiém:
+ Nhan thtrc duoc tim quan trong ciia ngoai ngir néi chung va Tiéng Anh nodi riéng,
c6 trach nhiém trong viéc sir dung tiéng Anh trong doi séng, hoc tap va nghé nghiép;

+ C6 thé lam viée doc 1ap hodc theo nhém trong viée ap dung tiéng Anh vao hoc tap,
lao dong va cac hoat dong khac.

111. NOI DUNG MON HOC:
1. Noi dung tong quat va phan bo thoi gian:
Thoi gian (gio)
S0 Tén don vi bai hoc Téngsé| Ly |-Nwehanh e,
TT z, | thao luan,
thuyét e oons tra
bai tap
1 [Bai 1: Gia dinh va ban be¢ (Family and friends) 9 3 6
2 [Bai 2: Thoi gian ranh rdi (Leisure time) 9 3 6
3 |Bai 3: Pia diém (Places) 9 3 6
Bai 4: Cac loai thuc pham va do udng (Food and
4 1, . 9 3 6
drink)
5 On tap va kiém tra (Consolidation & test) 9 3 4 2
6 [Bai 5: Cac su kién dac biét (Special occasions) 9 3 6
7 |Bai 6: Ky nghi (Vacation) 9 3 6
8 |Bai 7: Céc hoat dong hang ngay (Activities) 9 3 6
9 |Bai 8: S¢ thich (Hobbies and interests) 9 3 6
10 On tap va kiém tra (Consolidation & test) 9 3 4 2
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Thoi gian (gio)
S6 A o n. 2 £ . [Thwe hanh,| .z
T Tén don vi bai hoc Tong so Ly; thao luan, Kieém
thuyet N tra
bai tap
Cong 90 30 56 4

2. Noi dung chi tiét:

Bai 1: Gia dinh va ban bé (Family and friends)
Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)

1. Muc tiéu:

- Nhan biét cac dong tir thong dung va tir vung vé gia dinh;

- Nhan biét va str dung duoc thi hién tai don, tinh tir s¢ hiru, dai tir va dai tir chi dinh;

- Nghe va tra 1i cau hoi vé d¢é tai gia dinh;

- Néi vé ban than va gia dinh;

- Poc hiéu bai doc va tra 15i cau hoi vé gia dinh;
- Viét doan vin gigi thiéu ban than.

2. No6i dung:
2.1. Tw veng (Vocabulary)

2.1.1. Gia dinh;
2.1.2. Nghé nghiép;
2.1.3. Cac @ong tur thong dung va cac hoat dong.
2.2. Ngir phap (Grammar)
2.2.1. Bong tur “to be”;
2.2.2. Tinh tir S6 hitu;
2.2.3. Dai tir va dai tr chi dinh;
2.2.4. Thi hi¢n tai don.
2.3. Ky niang nghe (Listening)
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2.3.1. Nghe va tra 101 cau hoi vé thong tin c4 nhan va gia dinh;
2.3.2. Bai tap True/False.

2.4. Ky nang néi (Speaking)

2.4.1. Gidi thiéu ban than va gia dinh;

2.4.2. Hoi va tra loi.

2.5. Ky nang doc (Reading)

2.5.1. Bai doc: My friend Minh;

2.5.2. Bai tap trac nghiém;

2.5.3. Bai tap True/False.

2.6. K§ ning viét (Writing)

Viét doan van gidi thiéu ban than (tbi thiéu 50 tur).

Bai 2: Thai gian ranh rdi (Leisure time)
Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)
1. Muc tiéu:

- Nhan biét va dat vi du Véi cac trang tir chi tan suat (Adverbs of frequency), dong tir
khiém khuyét can/can’t va cau hoi véi How often...?;

- Str dung céc tir vung vé sé thich, thé thao va hoat dong luc ranh rdi;

- Nghe cac ca nhan gidi thi¢u so thich va tra o1 cau hoi;

- Trinh bay vé s¢ thich va cac hoat dong trong thoi gian ranh rdi;

- Poc hiéu bai doc va tra 101 cau hoi vé so thich trong thoi gian ranh rdi;
- Viét vé cac hoat dong yéu thich trong thoi gian ranh ri.

2. No6i dung:
2.1. Tw vung (Vocabulary)

2.1.1. Cac mon thé thao;
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2.1.2. Cac hoat dong trong thoi gian ranh roi.

2.2. Ngir phap (Grammar)

2.2.1. Trang tir chi tan sut;

2.2.2. Dong tir khiém khuyét Can/can’t;

2.2.3. Ciu tric How often...?.

2.3. Ky niang nghe (Listening)

2.3.1. Nghe cac ca nhan gidi thig¢u s¢ thich va tra 161 cau hoi;

2.3.2. Bai tap nghe va lya chon dap an chinh xac;

2.3.3. Bai tap nghe va két hop dung ddi twong va hoat dong.

2.4. Ky nang néi (Speaking)

2.4.1. Trinh bay vé s& thich va cac hoat dong trong thoi gian ranh rdi;
2.4.2. Phong van mot ngudi ban trong 16p.

2.5. Ky niang doc (Reading)

2.5.1. Bai doc: What does she usually do on Saturdays?;

2.5.2. Boc va tra o1 cau hoi;

2.5.3. Bai tap trac nghiém;

2.5.4. Bai tap True/False.

2.6. Ky ning viét (Writing)

Viét vé cac hoat dong yéu thich trong thoi gian ranh rdi (t6i thiéu 50 tir).

Bai 3: Pia diém (Places)
Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)
1. Muc tiéu:

- Nhan biét va dit vi du véi There is/there are, gidi tir chi noi chdn va céc tir vung vé
vat dung trong nha, cac dia diém pho bién va céc tinh tir pho bién;
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- Nghe va tra 16i cau hoi V& vi tri cac vat dung trong nha;

- Hoi duong va chi duong;

- Boc hiéu bai doc gidi thiéu vé thanh phd va cac dia diém ndi bat;
- Viét doan vin ngén gigi thiéu vé& qué huong cua ban.

2. Noi dung:
2.1. Tw vung (Vocabulary)

2.1.1. Cac dia diém trong thanh pho;

2.1.2. Céc tinh tir thong dung;

2.1.3. Cac db vat trong nha;

2.2. Ngir phap (Grammar)

2.2.1. Céu trac There is/ There are;

2.2.2. Gi6i tir chi noi chon.

2.3. Ky nang nghe (Listening)

2.3.1. Nghe va tra 10i cau hoi Vé vi tri cac vat dung trong nha;
2.3.2. Bai tap nghe va chon dap an chinh xac.

2.4. Ky niang noi (Speaking)

2.4.1. Mb ta vi tri cac dd vat va noi chén trong hinh anh;
2.4.2. Bai tap dién hoan chinh bang cau hoi.

2.5. Ky nang doc (Reading)

2.5.1. Bai doc: Da Nang City - a worth-living city in Viet Nam;
2.5.2. Bai tap doc va tra loi cau hoi.

2.6. Ky ning viét (Writing)

Viét doan vin ngan mo ta mot can phong trong nha ban (tbi thiéu 50 tir).
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Bai 4: Cac loai thuc pham va dé uéng (Food and drink)
Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)
1. Muc tiéu:

- Nhan biét va dat vi du véi danh tir &&m duoc va khong d¢ém duoc (Countable and
uncountable nouns), cau tric How much/how many, dong tir khiém khuyét Should /
shouldn’t, cdu tric Would like va cac tir vung vé cac loai thirc an va d6 udng;

- Nghe va tra 1oi cau hoi Vé céac loai thic dn, d6 udng;

- Hoi vé sb luong;

- Doc hiéu mét s thire an va d6 udng trong thuc don;

- Viét doan vin ngan néu nhitng viéc nén 1am va khong nén lam dé co6 sirc khoe tot.

2. Noi dung:
2.1. Tw veng (Vocabulary)

Céc loai thyc pham va db ubng.

2.2. Ngir phap (Grammar)

2.2.1. Danh tir d¢m dugc va khong dém duoc;

2.2.2. Cau tric How much/ How many;

2.2.3. Cau triic Should/ Shouldn’t;

2.2.4. Cau triic Would like.

2.3. Ky nang nghe (Listening)

2.3.1. Nghe va tra 10i cau hoi vé cac loai thirc an, do udng;
2.3.2. Bai tap True/False;

2.3.3. Bai tap trac nghiém.

2.4. Ky nang noéi (Speaking)

2.4.1. Hoi vé s lwong trong mua sam;

2.4.2. Bai tap dién hoan chinh cau véi much hoic many;
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2.4.3. Bai tap lua chon dap an ding;
2.4.4. Bai tap sura 10i cau.

2.5. Ky nang doc (Reading)

2.5.1. Bai doc: A restaurant menu,
2.5.2. Bai tap phan loai tur vung;
2.5.3. Bai tap True/False.

2.6. K§ ning viét (Writing)

Viét doan vin ngan néu nhing viéc nén lam va khong nén 1am dé co sirc khoe tét (toi
thiéu 50 tur).

On tap va kiém tra (Consolidation & test)

Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 4 gio; KT: 2 gio)
Bai 5: Cac sy kién dac biét (Special occasions)

Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)

1. Muc ti€u:

- Sur dung thi Present simple va Present continuous, gidi tur chi thoi gian (prepositions
of time) va cac tir vung vé quan 4o, mau sac, 18 hoi va sy kién dac biét va tinh tir mo ta
ngoai hinh;

- Nghe va tra loi cau hoi vé 18 hoi va cac thong tin 6 lién quan;

- Thue hanh noi vé cac hoat dong cua gia dinh trong cac 18 hoi va sy kién dac biét;

- Poc hiéu va tra loi cAu hoi vé cac hoat dong trong ngay Tét truyén thdng Viét Nam;

- Viét doan vin ngin mé ta mot I1& hoi hoidc s kién dic biét.

2. Noi dung:
2.1. Tw vung (Vocabulary)

2.1.1. Cac ngay 1& quan trong;

2.1.2. Tt vung mo ta ngoai hinh;
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2.1.3. Quan 40 va mau sic.

2.2. Ngir phap (Grammar)

2.2.1. Thi hién tai don;

2.2.2. Thi hién tai tiép dién;

2.2.3. Gigi tur chi thoi gian.

2.3. Ky niang nghe (Listening)

2.3.1. Nghe va tra 10i cau hoi vé 18 hoi va cac thong tin co lién quan;
2.3.2. Bai tap lya chon déap an dung;

2.3.3. Thuc hanh theo cap doi;

2.3.4. Bai tap nghe va dién tir vao chd trong.
2.4. Ky niang néi (Speaking)

2.4.1. Thyc hanh néi vé cac hoat dong cua gia dinh trong cac 18 hoi va su kién dac
biét;

2.4.2. Bai tap sap xép ciu theo trat ty phu hop;

2.4.3. Thyc hanh noi véi ban trong l6p.

2.5. Ky niang doc (Reading)

2.5.1. Bai doc: Tet holiday;

2.5.2. Bai tap doc va tra loi cau hoi;

2.5.3. Thao luan.

2.6. K ning viét (Writing)

Viét doan vin ngan mo ta mot 18 hoi hoic su kién dac biét (tdi thiéu 50 ti).

Bai 6: Ky nghi (Vacation)
Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)

1. Muc tiéu:
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- Str dung thi qua khir don (Past simple), cac cum tir chi thoi gian, cac vat dung va
hoat dong lién quan dén ky nghi, tinh tir mé ta noi chdn va cam xuc;

- Nghe va tra 16i cau hoi vé ky nghi;

- Thyc hanh dit ciu hoi 6 lién quan dén ky nght;

- Boc hiéu va tra 161 cau hoi v& mot chuyén du lich da thuc hién;
- Viét doan vin ngan ké vé ky nghi vira qua caa ban.

2. Noi dung:

2.1. Tw veng (Vocabulary)

2.1.1. Cac hoat dong lién quan dén ky nghi;
2.1.2. Cac vat dung lién quan dén ky nghi;
2.1.3. Cac tinh tir md ta noi chdn va cam xc.
2.2. Ngir phap (Grammar)

2.2.1. Thi qua khtr don;

2.2.2. Dang qua khtr cua dong tur To be;

2.2.3. Dang qué khu cua dong tur Can;
2.2.4.Dong tir hop quy tac.

2.3. Ky niang nghe (Listening)

2.3.1. Nghe va tra 161 cau hoi vé ky nght;
2.3.2. Bai tap nghe va lua chon dap an dung;
2.3.3. Bai tap nghe va két hop.

2.4. Ky nang noi (Speaking)

2.4.1. Thyc hanh dat cau hoi co lién quan dén ky nghi;
2.4.2. Bai tap sap xép cau theo trat ty phu hop;
2.4.3. Thuc hanh véi ban trong 16p.
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Bai 7:

2.5. Ky niang doc (Reading)

2.5.1. Bai doc: My first trip to Hanoi;

2.5.2. Bai tap doc va tra loi cau hoi;

2.5.3. Bai tap True/False.

2.6. Ky ning viét (Writing)

Viét doan vin ngan ké vé ky nghi vira qua ctia ban (téi thiéu 50 t).

Cic hoat ddng hing ngay (Activities)
Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)
1. Muc tiéu:

- Str dung két hop thi hién tai don va thi hién tai tiép; to infinitive va gerund va tur

vung vé cac hoat dong hang ngay:; cac tinh tir chi tinh cach;

- Nghe va tra 1oi cau hoi vé dé tai cac hoat dong hang ngay;

- Néi vé cac hoat dong hang ngay;

- Boc hiéu birc thu gisi thiéu vé mot chuyén du lich;

- Viét doan vin mé ta hoat dong dang dién ra trong mot buc tranh.

2. Noi dung:
2.1. Tw veng (Vocabulary)

2.1.1. Céc hoat dong hang ngay;

2.1.2. Tinh tir chi tinh cach.

2.2. Ngir phap (Grammar)

2.2.1. Két hop thi hién tai don va thi hién tai tiép dién;
2.2.2. To infinivive and Gerund.

2.3. Ky nang nghe (Listening)

2.3.1. Nghe va tra 10i cau hoi vé dé tai cac hoat dong hang ngay;
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2.3.2. Bai tap nghe va lua chon dap an dung;
2.3.3. Bai tap nghe va tra loi cau hoi.

2.4. Ky nang noéi (Speaking)

2.4.1. N6i vé cac hoat dong hang ngay;
2.4.2. Thuc hanh nghe va lap lai;

2.4.3. Thuc hanh theo cap doi.

2.5. Ky nang doc (Reading)

2.5.1. Bai doc: A letter;

2.5.2. Bai tap doc va lya chon dap an ding.
2.6. K§ ning viét (Writing)

Viét doan vin mo ta hoat dong dang dién ra trong mot bic tranh (tdi thiéu 50 tir).

Bai 8: Sé thich (Hobbies and interests)
Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 6 gio)
1. Muc tiéu:

- Sir dung két hop thi qua khir don (Past simple) va thi qua khir tiép dién (Past
continuous) cac tir ving vé & thich, cic mén thé thao di chung véi dong tur: play, go va do;

- Nghe céc ca nhan néi vé so thich va tra 10i cau hoi;
- Néi vé s¢ thich trong qua khir va hién tai;

- Poc hiéu bai doc va tra loi cAu hoi Vé sé thich;

- Viét doan van ngan mo ta cac s thich ctia ban than.

2. No6i dung:
2.1. Tw vung (Vocabulary)

2.1.1. S6 thich;

2.1.2. Céu triic Play/go/do+ sport.
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2.2. Ngir phap (Grammar)

2.2.1. Thi qua khtr don;

2.2.2. Thi qué khtr tiép dién;

2.2.3. Két hop thi qua khtr don va thi qué khir tiép dién.

2.3. Ky niang nghe (Listening)

2.3.1. Nghe cac c4 nhan no6i vé 6 thich va tra 101 cau hoi;

2.3.2. Bai tap nghe va lya chon dap an dung.

2.4. Ky niang néi (Speaking)

2.4.1. Noi vé so thich trong qua khtr va hién tai;

2.4.2. Thuc hanh nghe va lap lai.

2.5. Ky niang doc (Reading)

2.5.1. Bai doc: What is a hobby?;

2.5.2. Bai tap True/False/Not given.

2.6. K ning viét (Writing)

Viét doan vin ngan mo ta cac so thich cua ban than (ti thiéu 80 tir).
On tap va kiém tra (Consolidation & test)

Thoi gian: 9 gio (LT: 3 gio; TH, TL, BT: 4 gio; KT: 2 gio)

IV. PIEU KIEN THU'C HIEN MON HOQC:

1. Phong hoc chuyén mén/nha xwéng

- Phong hoc duoc trang bi hé théng dén du anh sang;

- Ban, ghé roi cho timg sinh vién;

- Ban ghé gido vién, bang, may chiéu, phan (hoic but bang).
2. Trang thiét bi may méc

- May chiéu, hé théng am thanh.
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3. Hoc liéu, dung cu, nguyén vat liéu

- Giao vién sir dung gido trinh dung chung va tham khéo cac tai liéu giang day khac
hé tro bai giang.

4. Cac diéu kién khac

- Khuyén khich truong trang bi phong hoc nghe nhin va cac diéu kién khac dé c6 thé
t6 chtc giang day mén hoc hodc mot s6 noi dung ciia mén hoc theo hinh thuc truc tuyén.
V. NQI DUNG VA PHUONG PHAP, PANH GIA:

1. Noi dung:

- Kién thirc: Cac kién thirc vé tir vung va cdu trac ngit phap theo ting chu dé lién
quan trong chuong trinh.

- K§ nang:

+ K¥ ning nghe: Nghe va xac dinh thong tin vé gia dinh, ban bé, cic hoat dong hang

ngay va trong cac su Kién dac biét, vi tri va noi chon, va cac s¢ thich theo yéu cau.

+ K¥ ning néi: Tu gigi thiéu vé ban than, gia dinh, cong viéc, s& thich va cc hoat
dong hang ngay va trong cac su Kién dic biét theo yéu cau.

+ K¥ ning doc: Poc hiéu dai y va thong tin chi tiét cia cac bai doc ngin theo yéu
cau.

+ K¥ nang viéet: Viet cau va doan van ngan ve cac chu d¢ khac nhau theo yéu cau.

- Nang luc tu chu va trach nhiém: Lam viéc doc lap hoac theo nhom
2. Phuong phép:

- Céc kién thire va k¥ ning trén s& dugc danh gid qua cac bai kiém tra thuong xuyén,
dinh ky va bai thi két thuc mon hoc. Piém trung binh mén hoc dugc tinh theo Thong tu $6
04/2022/TT-LDTBXH, ngay 30/3/2022 ctia B6 Lao dong - Thuong binh va Xa hoi

VI. HUONG DAN THU'C HIEN MON HOQC:
1. Pham vi ap dung mon hoc:

- Mén hoc Tiéng Anh 1a mét trong cac moén hoc bat budc thudoc khdi cac mon hoc
chung duoc sir dung dé giang day cho hoc sinh ddo tao trinh do trung cap.

- Nguoi hoc 1a ddi twong tuyén sinh hé tét nghiép trung hoc co s bat budc hoc toan
bo chwong trinh mén hoc nay. Nguoi hoc 1a ddi twong tuyén sinh hé tét nghiép trung hoc
phd thong hoic da duoc cap gidy ching nhan hoan thanh chwong trinh trung hoc phé thong
hodc di thi dat yéu cau du khéi lugng kién thirc van héa trung hoc phé thong, Hiéu truong
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nha trudng can cir vao chuong trinh nay va chuong trinh hoc trung hoc phd théng ma ngudi
hoc di hoan thanh dé xem xét, quyét dinh diéu chinh chwong trinh mén hoc cho phu hop,
bao dam dat duoc muc tiéu va chuan dau ra cia mén hoc.

2. Mién trir, bao luu két qua hoc tap méon hoc
a) Mién hoc, mién thi két thic mon hoc Tiéng Anh

Nguoi hoc duoc mién hoc, mién thi két thiic mén hoc Tiéng Anh trong cac truong
hop sau:

- C6 chitng chi Tiéng Anh Bac 1 tro 1én theo Khung nang luc ngoai ngit 6 bac dung
cho Viét Nam;

- C6 chung chi Tiéng Anh twong duong cip d6 Al tro 1én theo Khung tham chiéu
chung Chau Au do cic to chirc nudc ngoai cap.

b) Bao luu, cong nhan két qua hoc tap

Thuc hién theo quy dinh tai Thong tu 09/2017/TT-BLDTBXH cua B Lao dong -
Thuong binh va Xa hoi.

¢) Nguoi hoc ¢6 nhu cau dugc mién trir, bao luu két qua moén hoc phai co6 don dé
nghi hiéu truong xem xét, quyét dinh khi nhap hoc va truéc mdi ky thi.

3. Hudng dan vé phuong phap giang day, hoc tap mén hoc:

- Déi vé6i gido vién: Gido vién van dung linh hoat cac phwong phap day hoc; cht
trong phuong phéap giao tiép trong giang day; ap dung da dang cac k¥ thuat day hoc; lay
nguoi hoc 1am trung tam; to chie cac hoat dong nghe, noi, doc va viét sinh dong nham ting
cudng sy tham gia ctia nguoi hoc; t6 chire cac hoat dong da dang véi su hd trg cua cac hoc
liéu, gido cu truc quan sinh dong phuc vu muc tiéu bai hoc.

- Bbi v6i ngudi hoc: Quan sat, hoat dong nhom, thao tac theo huéng dan cua gido
vién va lam bai tap vé nha.
- Khuyén khich viéc t6 chiic day va hoc truc tuyén mén hoc, két hop véi cac phan

mém tu hoc truc tuyén nham ning cao chét luong day va hoc.

- Bén canh viéc hoc 90 gio trén 16p, gido vién nén xay dung noi dung va muc tiéu tu
hoc thém 110 gid cho nguoi hoc thong qua hé théng bai tap bd sung, phan mém hoic tng
dung tiéng Anh hd tro ty hoc, tai liéu tham khao khac nham gitip nguoi hoc dat nang lwc Al
theo quy dinh sau khi tot nghiép trinh d6 trung cap.

56



4. Nhitng trong tam can chd y: T vung, ngit phap va cac k§ ning ¢ cac bai 1a nhitng
kién thuc trong tam hoc sinh can nim viing.

5. Tai liéu tham khao:

- Thong tu s6 01/2014/TT-BGDBT ngay 24 thang 01 nam 2014 cua Bo Giao duc va

Dao tao V& viéc Ban hanh Khung ning lyc ngoai ngit 6 bac dung cho Viét Nam.

- Quyét dinh s 1982/QD-TTg ngay 18 thang 10 nam 2016 ctia Thi tuéng Chinh pha
phé duyét Khung trinh d6 qudc gia Viét Nam.

- Thong tu 03/2017/TT-BLDTBXH ngay 01 thang 3 nam 2017 cua B Lao dong -
Thuong binh va Xa hoi quy dinh vé quy trinh xay dung, thim dinh va ban hanh chuong
trinh; to chirc bién soan, lya chon, thaim dinh gido trinh dao tao trinh do trung cap va cao
dang.

- Thong tu 09/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017 cia B9 Lao dong -
Thuong binh va X4 hdi quy dinh viéc té chic thuc hién chuong trinh ddo tao trinh d6 trung
cap, trinh d6 cao dang theo nién ché hoic theo phuong thirc tich lily mé-dun hodc tin chi;
quy ché kiém tra, thi, xét cong nhan tot nghiép.

- Tim Falla and Paul A. Davies, Solutions Elementary (02nd edition), Oxford
University Press, 2012.

- Miles Craven, Breakthrough Plus 1, MacMillan Education, 2013.
- Herbert Puchta and Jeff Stranks, More! 1, Cambridge University Press, 2008.

- Jack C. Richards, Tactics for Listening (02nd edition), Oxford University Press,
2015.
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CHUONG TRINH MON HQC

(Ban hanh kém theo Quyét dinh s6 947/QD-KTTH, ngay 22 thang 8 ndm 2022
cua Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)

Tén mén hoc: PHAP LUAT
Ma mén hoc: MH01185
Thai gian thuc hién mén hoc: 15 gio (Ly thuyét: 9 gid; Thao luan, bai tap: 5 gio; Kiém
tra: 1 gio)
I. VI TRi, TINH CHAT CUA MON HOQC:

- Vi tri cia mon hoc: Mon hoc Phap luéat 1a mon hoc bét budc thude khdi cdc mon
hoc chung trong chuong trinh dao tao trinh do trung cap.

- Tinh chit ctia mén hoc: Chuong trinh mon hoc bao g6m mot sb noi dung vé nha
nudc va phap luat; giup ngudi hoc c6 nhan thirc dung va thuc hién tot cac quy dinh cia
phép lut.

I1. MUC TIEU MON HOQC:

- Vé kién thirc:

+ Trinh bay duoc mot sd ndi dung co ban vé Nha nude Cong hoa xa hoi chi nghia
Viét Nam va hé théng phap luat cua Viét Nam,;

+ Trinh bay duoc mot s6 ndi dung co ban vé Hién phap nudc Cong hoa xi hoi chu
nghia Viét Nam; phap lut lao dong; phong, chéng tham nhiing va bao vé quyén loi ngudi
ti€éu dung.

- V& k¥ nang:

+ Nhan biét dugc cau trac, chirc ning cua cac co quan trong bo may nha nudc va cac
t6 chtre chinh tri, chinh tri - xa hoi & Viét Nam; cac thanh t6 cia hé théng phap luat va cac
loai van ban quy pham phap luat cua Vi¢t Nam,;

+ Phan biét duoc khai niém, d6i tuong, phwong phap diéu chinh va van dung duoc
céc kién thirc duoc hoc vé phap luat lao dong; phong, chéng tham nhiing; bao vé quyén loi
ngudi tidu ding vao viée xir 1y cac van dé lién quan trong cac hoat dong hang ngay.

- V& nang lyc tu chi va trach nhiém: Tén trong, séng va lam viéc theo Hién phap va
phap luat; tu chi dugc céc hanh vi cia minh trong cac mbi quan hé lién quan dén cac noi
dung da dugc hoc, phit hop véi quy dinh ciia phap ludt va cac quy tic tng xur chung cia
cong dong va cta xa hoi.

I11. NOI DUNG MON HOC:
1. Noi dung tong quat va phan bo thoi gian:
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Thoi gian (gio)
TT Tén chwong/bai Téng Ly Thao Kiém
i) thuyét | luan/bai tap tra

1 Bai 1: Mot s6 van dé chung vé 5 1 1

nha nudc va phap luat
2 | Bai 2: Hién phap 2 1 1
3 Bai 3: Phap luat lao dong 7 5 2
4 Bai 4: P}~1ap luat phong, chong 5 1 1

tham nhung
5 Ba-.l 5: Itl?apﬂluat‘ bao v€ quyen 1 1 0

loi nguoi ti€u dung
6 |Kiém tra 1 1

Cong 15 9 5 1

2. Noi dung chi tiét:
Bai 1: Mgt s6 van dé chung vé nha nwéc va phap luit
Thoi gian: 2 gio (LT: 1 gio; TL, BT: 1 gio)

1. Muc tiéu:

- Nhan biét dugc ban chat, chtrc nang, nguyén tac td6 chirc va hoat dong cia cac co

quan trong bd may Nha nudc Cong hoa xa hdi chii nghia Viét Nam;

- Nhan biét duoc cac thanh té cua hé thdng phap luat va hé théng van ban quy pham

phap luat Viét Nam.

2. No6i dung:

2.1. Nha nuéc Cong hoa xa hdi chu nghia Viét Nam

2.1.1. Ban chét, chue nang cua Nha nudc Cong hoa xa hdi chu nghia Viét Nam

2.1.2. Nguyén tic to chirc va hoat dong ctia bd may Nha nuéc Cong hoa xd hoi chu

nghia Viét Nam.

2.1.3. B6 may Nha nudc Cong hoa xa hoi chu nghia Viét Nam

2.2. Hé thong phép luat Viét Nam

2.2.1. Cac thanh té cua hé théng phap luat

2.2.1.1. Quy pham phap luat
2.2.1.2. Ché dinh phap luat
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Bai 2:

2.2.1.3. Nganh luat
2.2.2. Cac nganh luat trong hé thong phép luat Viét Nam
2.2.3. Hé thdng van ban quy pham phap luit
2.2.3.1. Khai niém van ban quy pham phap luat
2.2.3.2. Hé thong vin ban quy pham phép luat ctia Viét Nam hién nay
Hién phap
Thoi gian: 2 gio (LT: 1 gio; TL, BT: 1 gio)
1. Muc tiéu:

- Trinh bay duoc khai niém, vi tri cia hién phap va mot s6 ndi dung co ban cua Hién

phap nudc Cong hoa xa hdi chi nghia Viét Nam;

- Nhan thic duoc trach nhiém cia cac to churc, cd nhan trong vi¢c thi hanh va bao vé

Hién phap.

2. Noi dung:

2.1. Hién phép trong hé théng phap luat Viét Nam

2.1.1. Khai niém hién phap

2.1.2. Vi tri ctia hién phap trong hé thong phap luat Viét Nam

2.2. Mot s6 ndi dung co ban ciia Hién phap nudc Cong hoa xi hoi chu nghia Viét

Nam nam 2013

Bai 3:

2.2.1. Ché d chinh tri
2.2.2. Quyén con ngudi, quyén va nghia vu co ban cta cong din
2.2.3. Kinh té, x3 hoi, van hoa, giao duc, khoa hoc, cong nghé va moi truong
Phap luat lao dong
Thoi gian: 7 gio (LT: 5 gio; TL, BT: 2 gio)
1. Muc tiéu:

- Trinh bay duoc mot s6 ndi dung co ban vé Luat lao dong.

- Nhan biét duoc quyén, nghia vu ctia ngudi lao dong, ngudi sir dung lao dong va

mot sb van dé co ban khac trong phép luat lao dong.

2. Noi dung:

2.1. Khai niém, ddi twong va phuong phap diéu chinh cua Luat lao dong
2.2. Cac nguyén tic co ban cta Luit lao dong

2.3. Mot s6 noi dung ctia B luat lao dong

2.3.1. Quyén va nghia vu ctia ngudi lao dong

2.3.2. Quyén va nghia vu ctia nguoi st dung lao dong
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Bai 4:

2.3.3. Hop dong lao dong
2.3.4. Tién luong
2.3.5. Bao hiém xa hoi
2.3.6. Thoi gian lam viéc, thoi gian nghi ngoi
2.3.7. Ky luat lao dong
2.3.8. Tranh chap lao dong
2.3.9. Cong doan
Phap luit phong, chong tham nhiing
Thoi gian: 2 gio (LT: 1 gio; TL, BT: 1 gio)
1. Muc tiéu:

- Trinh bay dugc mdt s6 ndi dung co ban vé phong, chong tham nhiing va cac diém

chinh caa Luat Phong, chdng tham nhiing;

phong

Bai 5:

quyén

- Nhan thirc diing quyén, nghia vu va trach nhiém cua cong dan trong cong tac

, chdng tham nhiing.

2. Noi dung:
2.1. Khéi niém tham nhiing
2.2. Nguyén nhan, hau qua cua tham nhiing
2.3. Y nghia, tAm quan trong ctia cong tac phong, chong tham nhiing
2.4. Trach nhiém cta cong dan trong viéc phong, chong tham nhiing
2.5. Gié1 thi¢u Luat Phong, chéng tham nhiing
Phap luat bao vé quyén lgi nguoi tiéu dung
Thoi gian: 1 gio (LT: 1 gio)
1. Muc tiéu:
- Trinh bay duoc quyén va nghia vu ctia ngudi tiéu dung;
- Nhén thtrc duge trach nhiém cua t6 chirc, ca nhan ddi v6i ngudi tiéu ding va bao vé
loi nguoi tiéu dung.
2. Noi dung:
2.1. Quyén va nghia vu ctia nguoi tiéu ding

2.2. Trach nhiém cua t6 chirc, ca4 nhan do6i vai nguoi tiéu dung va bao vé quyén 1gi

nguoi tiéu dung

* Kiém tra Thoi gian: 1 gio

IV. PIEU KIEN THUC HIEN MON HOQC:

1. Phong hoc chuyén mén hda/nha xudng: Phong hoc.
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2. Trang thiét bi may moc: Mdy tinh, may chiéu Projector.

3. Hoc li€u, dung cu, nguyén vat li¢u: Phim, tranh anh minh hoa céc tinh huéng phap
luat, tai li¢u phat tay cho hoc sinh, tai li¢u tham khao.

4. Cac diéu kién khac: Khong
V. NOI DUNG VA PHUONG PHAP, PANH GIA:
1. N6i dung:

- Kién thtrc: Panh gia thong qua bai kiém tra trac nghiém, tinh hudng phap luat, hoc
sinh can dat cac yéu cau gdbm ndi dung sau:

+ Hé thdng kién thirc co ban vé nha nuée va phap luat;

+ Kién thuac phap luat chuyén nganh lién quan truc tiép dén quyén loi va nghia vu
cua nguoi lao dong;

+ Kién thtc phap luat vé Phong chéng tham nhiing.

- K¥ nang: Panh gia k¥ nang cia hoc sinh thong qua viéc thuc hanh céc bai tap tinh
hudng phap luat.

- Nang luc ty chu va trach nhiém: Panh gia trong qua trinh hoc tap can dat cac yéu
CAU sau:

+ Chuan bi day du tai liéu hoc tap;

+ Tham gia ddy du thoi lwgng mén hoc;
+ Chuyén can, say mé mon hoc.

2. Phuong phap:

- Céc kién thire va ky nang trén s€ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky va bai thi két thic mon hoc. DPiém trung binh moén hoc dugc tinh theo Thong tu s6
04/2022/TT-LDTBXH, ngay 30/3/2022 ctia B Lao dong - Thuong binh va Xa hoi.

VI. HUONG DAN THU'C HIEN MON HOQC:

1. Pham vi 4p dung mén hoc: Mén hoc Phap luat dugc sir dung dé giang day trinh d6
trung cap.

2. Hudéng dan vé phuong phép giang day, hoc tip mén hoc:

- D6i véi gido vién: Pay 13 moén hoc gan lién voi thuc té doi song, nham muc tiéu
gido duc toan dién ngudi lao dong truc tiép trong san xuit, kinh doanh, dich vu va trong
cong dong. Vi vay gido vién nén ap dung cac phuong phap day hoc tich cuc nham gay dugc
hirng thu cho hoc sinh, 1am cho hoc sinh cha dong, 1dng ghép dua vao nhitng tinh hubng
phap luat, tich cuc tiép thu kién thizc dé dat dugc muc tiéu ctia mon hoc.

- B6i véi nguoi hoc: Tang cuong thao luan, luyén tap tinh hudng phap luat nham
muc dich cang cd, ghi nhé, khic sau kién thie da hoc.

3. Nhitng trong tdm can chi y: Bai 2, 3 va 4.
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4. Tai liéu tham khao:

- Hién phap nudc Cong hoa xa hoi chi nghia Viét Nam, 2013.

- BO Luat lao dong, 2012.

- Luét Bao vé quyén loi ngudi tiéu dung, 2010.

- Luat Phong, chéng tham nhiing, 2005.

- Quyét dinh sb 1309/QD-TTg ngay 05/9/2017 cua Thu twéng Chinh phi Phé duyét
Pé an dua ndi dung quyén con ngudi vao chuong trinh gido duc trong hé théng gido duc
quéc dan.

- Quyét dinh s6 1997/QD-TTg ngay 18/10/2016 cua Thu tuéng Chinh pha phé duyét
Chuong trinh phat trién cac hoat dong bao vé quyén loi ngudi tiéu dung giai doan 2016 —
2020.

- Chi thi s6 10/CT- TTg ngay 12/06/2013 cta Thu tuéng Chinh phi vé viéc dwa nodi
dung phong, chéng tham nhiing vao giang day tai cac co s& gido duc, dao tao tr ndm hoc
2013-2014.

- Thong tu s6 08/2014/TT-BLDTBXH ngay 22/04/2014 cta B truong B Lao dong
— Thuong binh va Xa hoi ban hanh chuong trinh, gido trinh mén hoc Phap ludt dung trong
dao tao trung cap nghé, trinh d cao dang nghé.

- B§ Giao duc va Dao tao: Gido trinh Phap luét dai cuong, Nha Xuét ban Pai hoc Su
pham, 2017.

- Bo Gido duc va Pao tao: Tai liéu giang day vé phong, chéng tham nhiing dung cho
cac trudng dai hoc, cao diang khong chuyén vé ludt (Phé duyét kém theo Quyét dinh sd
3468/Qb-BGDDT ngay 06 thang 9 nam 2014 cia Bo trudng Bo Gido duc va Pao tao, nam
2014).

- Pai hoc Quédc gia thanh phé H6 Chi Minh - Truong Pai hoc Kinh té - Luat: Giao
trinh Luat Lao dong, nam 2016.

- Truong Pai hoc Luat Ha Noi: Gido trinh Ly luan chung vé Nha nuéc va Phép luat,
Nha Xuat ban Tu phap, nam 2018.

- Truong Pai hoc Luat Ha Noi: Gido trinh Luat Hién phép Viét Nam, Nha Xuét ban
Cong an nhan dan, nam 2017.

- Truong Pai hoc Luat Ha Noi: Giao trinh Luat Lao dong Viét Nam, Nha Xuét ban
Cong an nhan dan, nam 2018.

- Trudng Pai hoc Luat Ha Noi: Gido trinh Xay dung vin ban phap luat, Nha Xuat
ban Tu phép, nam 2016.

- Truong Pai hoc Luat TP. Ho Chi Minh: Gido trinh Luét Hién phap Vi¢t Nam, nam
2017.
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- Truong Pai hoc Luat TP. H5 Chi Minh: Gido trinh Phéap luat vé hop dong va boi
thuong thiét hai ngoai hop dong, naim 2017./.
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CHUONG TRINH MON HOQC
(Ban hanh keém theo QD s0 947/0D-KTTH, ngay 22 thang 8 nam 2022 cua
Hiéu truong trueong Trung cap Ky thugt — Tong hop An Giang)

Tén méon hoc: TIENG ANH CHUYEN NGANH

Mai mén hoc: MH02230

Thoi gian thuc hién mén hec: 45 gio; (Ly thuyét: 15 gio; Thuc hanh, thi nghiém, thao
luan, bai tap: 28 gio; Kiém tra: 2 gio)

I. VI TRI, TINH CHAT CUA MON HQOC

- Vi tri: La mén hoc trong khéi kién thirc co sd, dugc bé tri hoc sau mén tiéng Anh
co ban.

- Tinh chat: Mon hoc cap cho hoc sinh vén tir vung vé chuyén nganh cong nghé
thong tin bang tiéng Anh,dic biét 1a cac thuat ngir dugc st dung trong hé thdng may tinh va
cac cum tir Xuat hién trong cac sy ¢6 may tinh ciing nhu trong cac chi dan.

II. MUC TIEU MON HOC:
1. Vé kién thuc:

Trinh bay duoc cac tir vung sir dung may tinh va cac phan mém ung dung khac ciing
nhu hiéu dugc cac sy €0 may tinh dé tim cach giai quyet.

2. Vé Ky nang:

Thuc hién tra ciru duoc duoc cac tai liéu chuyén nganh cong nghé thong tin viét bang
tieng Anh ¢ trinh d¢ twong ung.

3. V& Ning luc ty cha va trach nhiém:

Rén luyén dire tinh 1am viéc khoa hoc, kha nang lam viéc theo nhom.
III. NOI DUNG MON HQC
1. Noi dung tong quat va phian bo thoi gian:

Thoi gian (gio)
TS_$ Tén cdc bai Téf\g Ly Ttpz’g ::E:]h Kiém
S0 | thuyet |  pyj¢ap tra
1 | Unit 1: The computer 3 1 2
2 | Unit 2: Everyday uses of computer 4 1 3
3 | Unit 3: Keyboard and mouse 4 1 3
4 | Unit 4: Printer 4 1 3
5 | Unit 5: Disk and disk drive 4 1 3
6 | Unit 6: Using a word processor 3 1 2
7 | Unit 7: Hardware and software 3 1 1 1
8 | Unit 8: Networks 2 1 1
9 | Unit 9: Communications 3 1 2
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Thoi gian (gio)
$$ Tén céc bai Tf)f\g Ly TtL‘:’g I‘L?;h Kiém
S0 | thuyet | pyj¢ap tra
10 | Unit 10: Word processing 2 1 1
11 | Unit 11: Databases and spread sheet 2 1 1
12 | Unit 12: Programming 5 2 3
13 | Unit 13: Internet 6 2 3 1
Téng cong 45 15 28 2

2. Noi dung chi tiét:
Unit 1: The computer
Thoi gian: 3 gio (Ly thuyét: 1 gio; thuc hanh: 2 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Nam vitng vén tir vung chuyén nganh lién quan dén may tinh néi chung va cac loai
may tinh;

- Rén luyén ky niang doc hiéu;

- Cuang ¢6 lai kién thirc ngir phap: thi hién tai don va can;

- Rén luyén duac tinh lam viéc khoa hoc, kha nang lam viéc theo nhom.
2. Noi dung:

2.1. Warm up:

2.1.1.Match parts of the computer to these names

2.2. Reading: Read the text and the titles with paragraphs

2.2.1. Comprehension

2.2.1.1.Put H (hardware), P (Peripheral), S (software) and M (measure) next to each
word

2.2.1.2.Put true(T) or False (F) in the following statements
2.2.1.3.Combine words and noun phrases in the text with definitions
2.3. Exercise:
2.4. Further reading: Types of computer
Unit 2 : Everyday uses of computer
Thoi gian: 4 gio (Ly thuyét: 1 gio; thuc hanh: 3 gio; kiém tra: 0 gio)
1. Muc tiéu:

- Nam viing vén tir vung chuyén nganh lién quan dén may tinh noéi chung va cac ung
dung ctia may tinh trong cudc song hang ngay;

- Rén luyén ky niang doc hiéu;
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, - Cung ¢b lai kién thac ngir phap: mao tir a/an; the va danh tir dém dugc va khong
dém duoc;

- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
2. No6i dung:
2.1. Warm - up
2.1.1. Using computers in many different places
2.1.2. Match these words to the correct location
2.2. Reading: Computers in everyday life
2.2.1. Tick ([J) the computer uses mentioned in the following article
2.3. Exercises
Unit 3: Keyboard and mouse
Thoi gian: 4 gio (Ly thuyét: 1 gio; thuc hanh: 3 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Ndm viing von tir vung chuyén nganh lién quan dén ban phim va con chudt;
- Rén luyén k¥ niang doc hiéu;
- Cuang ¢6 lai kién thirc ngir phap: thi hién tai don;
- Thyc hanh bai hoi thoai chuyén nganh,;
- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
2. Noi dung:
2.1.Warm up
2.1.1. Match these key abbreviations with their full names.
2.1.2. Locate these keys on the keyboard as quickly as you can. Number 1 to 8
2.2. Reading
2.2.1. Complete each of these statements with one word
2.2.2. Now read the text to check your answers.
2.3. Exercises
Unit 4: Printer
Thoi gian: 4 gio (Ly thuyét: 1 gio; thuc hanh: 3 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Nam virng vén tr vung chuyén nganh lién quan dén chu dé may in nhd d6 c6 thé
hiéu va tim cach giai quyét cac su Co;
- Cung ¢ lai kién thirc ngix phap: phuong phap so sanh;
- Rén luyén ky niang doc hiéu;
- Rén luyén ky ning giao tiép thong qua doan hoi thoai chuyén nganh;

- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
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2. No6i dung:
2.1. Reading
2.2. Comprehension
2.2.1. Main ideas
2.2.2. Understanding the passage
2.3. Exercises
2.4. Dialogue
Unit 5: Disk and disk drive
Thoi gian: 4 gior (Ly thuyét: 1 gio; thue hanh: 3 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Nam vitng von tir vung chuyén nganh lién quan dén cha dé dia cimg va dia mém;
- Rén luyén k¥ niang doc hiéu;
- Cuang ¢6 lai kién thirc ngir phap: tir loai;
- Rén luyén k¥ ning giao tiép thong qua doan hoi thoai chuyén nganh;
- Rén luyén tinh chinh x4c, khoa hoc va tdc phong cong nghiép.
2. Noi dung:
2.1. Reading
2.1.1.Comprehension
2.1.1.1. Main ideas
2.1.1.2. Understanding the passage
2.2. Exercises
Unit 6: Using a word processor
Thoi gian: 3 gio (Ly thuyét: 1 gio; thuc hanh: 2 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Nam vitng von tir vung chuyén nganh lién quan dén viéc xtr Iy van ban.
- Rén luyén ky niang doc hiéu
- Cung ¢ lai kién thic ngir phap: thi hién tai don
2. Noi dung:
2.1. Warm — up
2.1.1. Match these commands to their meanings(a-g)
2.1.2. Study the keyboard of notebook. Answer questions
2.1.3. Discuss the following questions
2.2. Reading
2.2.1. Comprehension
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2.2.1.1. Write commands and tools from the table
2.2.1.2. Combine sentences(1-6) with statements(a-f)
2.3. Exercises:
2.4. Dialogue
Unit 7: Hardware and software
Thoi gian: 3 gior (Ly thuyét: 1 gio; thuce hanh: 1 gio; kiém tra: 1 gio)
1. Muc tiéu:

- Nam virng vén tir vung chuyén nganh lién quan dén cha dé phan cimg va phan
mém trong hé thong may tinh

- Rén luyén ky ning doc luét dé tim chi tiét trong bai doc
- Luyén k¥ nang néi qua doan hoi thoai;
- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. Noi dung:
2.1. Reading
2.1.1. Comprehension
2.1.1.1. Main ideas
2.1.1.2. Understanding the passage
2.2. Exercises
2.3. Dialogue
Unit 8: Networks
Thoi gian: 2 gio (Ly thuyét: 1 gio; thuc hanh: 1 gio; kiém tra: 0 gio)
1. Muc tiéu:

- Nam viing von tir vung chuyén nganh lién quan dén chi dé mang may tinh va dé
dang hiéu dugc céac chi dan hoac cac ky hi¢u lién quan dén mang.

- Cung ¢6 mot sb cau trac ngit phap nhu not only .....but also, va thé bi dong & hién

tai

- Rén luyén ky niang doc hiéu;

- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. Noi dung:

2.1. Warm — up

2.1.1. Study this example of a local area network (LAN). Answer these questions.
2.2. Reading

2.2.1. Study this diagram. Then answer the questions.

2.2.2. Link each action (1-10) with a suitable consequence (a-j)

2.2.3. Complete these statements with a suitable action or consequence
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2.3. Exercises

Unit 9: Communications
Thoi gian: 3 gio (Ly thuyét: 1 gio; thuce hanh: 2 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Nam vitng von tir vung chuyén nganh lién quan dén chu diém truyén thong

- Cuang cb kién thirc ngir phap: cau bi dong & hién tai ;

- Rén luyén ky niang doc hiéu ;

- Thuc hanh doan hoi thoai chuyén nganh ;

- Rén luyén tinh chinh x4c, khoa hoc va tac phong cong nghiép.
2. No6i dung:

2.1. Warm — up:

2.1.1. Identify the different communications links between the office desktop in a
San Francisco police-station and the mainframe in Georgia State Police headquarters.
Choose from this list

2.1.2. Study this diagram of a voicemail system. Match each picture to the correct
caption

2.2. Reading

2.2.1. Decide the following sentences are true or false.

2.2.2. Understanding the passage

2.3. Exercises

2.4. Dialogue
Unit 10: Word processing

Thoi gian: 2 gio (Ly thuyét: 1 gio; thuc hanh: 1 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Nam virng tir vung chuyén nganh lién quan dén viéc xu 1y van ban, va hoc sinh ¢6
thé su dung Word, Excel,...ma khong gap kho khan gi vé viéc hiéu y nghia cta cac tir trén
thanh cong cu,...;

- Cang cb lai kién thirc ngir phap: ciu bi dong & thi hién tai hoan thanh;
- Rén luyén ky niang doc hiéu;
- Reén luyén tinh chinh x4c, khoa hoc va tac phong cong nghi¢p.
2. Noi dung:
2.1. Warm —up

2.1.1. General purpose packages such as word processors and spreadsheets have a
number of features in common. Match these commands to their meanings

2.1.2. Study this word processing screen . Can you identify these components?
2.2. Reading
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2.2.1.Study these two drafts of a letter. Underline the changes made in Draft 2

2.2.2. Which of these word processing features has the writer used to make the
changes in Draft 2 ?

2.2.3. Describe the other changes which have been made in Draft 2 in the same way

2.3. Exercises
Unit 11: Databases and spread sheet

Thoi gian: 2 gio (Ly thuyét: 1 gio; thuce hanh: 1 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Nam vitng von tir vung chuyén nganh lién quan dén co sé dit liéu va phan ludng;

- Cuang cb kién thirc ngir phap: will (certainty);

- Rén luyén ky niang doc hiéu;

- Thuc hanh doan hoi thoai chuyén nganh;

- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. No6i dung:

2.1. Warm — up

2.1.1. Study this example of a record from a database of company employees. What
fields do you think it contains? What other fields might be useful ?

2.1.2. Work in pairs. What fields would you include in a database for ?

2.2. Reading

2.2.1. Study this simple database of volcanoes and answer the questions

2.2.2. Read the text on database searches and answer the questions which follow

search

2.3. Exercises
Unit 12: Programming

Thoi gian: 5 gio (Ly thuyét: 2 gio; thuc hanh: 3 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Nam viing von tir vung chuyén nganh lién quan dén lap trinh;

- Rén luyén ky niang doc hiéu;

- Rén luyén ky nang néi qua tinh hudng hoi thoai;

- Rén luyén tinh chinh xac, khoa hoc va tac phong cong nghiép.
2. Noi dung:

2.1. Warm —up

2.1.1. Work in pairs. The stages in programming (1-7) are listed below. Fill in the
gaps with the missing stages (a-d)

2.2. Reading
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2.2.1. Work in groups of three. Read one of the texts below and complete this table.
When you have finished, exchange information with others in your group to complete two
similar tables

2.2.2. Match these problems and solutions. Link them with the examples above.

2.3. Exercises

2.4. Dialogue
Unit 13: Internet

Thoi gian: 6 gior (Ly thuyét: 2 gio; thuce hanh: 3 gio; kiém tra: 1 gio)

1. Muc tiéu:

- Ndm viing von tir vung chuyén nganh lién quan dén mang internet.

- Cang cb kién thirc ngi phap: thi qua khtr don va qua khi tiép dién

- Rén luyén k¥ nang doc hiéu

- Rén luyén k¥ nang noi qua tinh hudng hoi thoai chuyén nganh ;

- Rén luyén tinh chinh x4c, khoa hoc va tdc phong cong nghiép.
2. Noi dung:

2.1. Warm —up

2.1.1. Do you use the Internet. What do people use the Internet for?

2.1.2. You can exchange views on almost any subject by joining an Internet news
group . Which of these groups would interest the following people (1-6)

2.1.3. Study this exchange between subscribers to a newsgroup and find the answer
to these questions.

2.2. Reading
2.2.1 .Please read titles then decide the following sentences is it true(T) or false (F)?
2.3. Exercises:
2.4. Dialogue
VI. PIEU KIEN THUC HIEN MO PUN
1. Phong hoc chuyén mén hoa, nha xuong: Phong Lab
2. Trang thiét bi may moc: May chiéu

3. Hoc liéu, dung cu, nguyén vat liéu: Gido trinh, dé cuong, gido 4n, tai liéu tham
khao.

4. Cac diéu kién khac:
V.NOI DUNG VA PHUONG PHAP PANH GIA
1. Ngi dung:

- Kién thizc: Danh gia thong qua bai kiém tra thyc hanh, hoc sinh can dat cac yéu cau
gom ndi dung sau: May vi tinh, phan cing may tinh, phan mém, CSDL va Internet
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- Ky nang: Panh gia k¥ nang cua hoc sinh thong qua viéc thuc hién cac bai tap van
dung.

- Nang luc tu chu va trach nhiém:
+ Chuan bi day du tai liéu hoc tap;
+ Tham gia day du thoi lwong mén hoc;
+ Chuyén cin, say mé mén hoc.
+ Thuc hanh céc bai tdp va tham khao thém tai ligu.

2. Phuong Phap:

Céc kién thirc va k¥ nang trén s€ duoc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang tich hop va bai kiém tra két thic mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu s6 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hol.

VI. HUONG DAN THU'C HIEN MO PUN

1. Pham vi 4p dung mé6 dun:

Chuong trinh 4p dung cho hé dao tao cao dang hoic trung cip chuyén nganh cong
nghé thong tin hoac tin hoc van phong.

2. Huéng din vé phwong phap giang day, hoc tip mé dun:
Str dung phuong phap giang day Ky nang nghe, noi tiéng Anh.
3. Nhiing trong tim can chu y:
Cung cap von tir vung chuyén nganh thudng hay xuat hién trén hé théng may tinh.
4. Tai liéu can tham khao:

- Basic English for computing- Eric.H.Glending; John Mr Ewan Oxford University
press- 2002

- Tiéng Anh trong vi tinh- Tran Thanh Tuyén; Minh Chung NXB Théng ké — 2000
- English in computing science- Cat Van Thanh- Nxb thong ké — 1999

- Gi4o trinh Tiéng Anh céng nghé thong tin, Lé Pic Hao - Ngoc Huyén, Nxb théng
ké - 2002

73



CHUONG TRINH MO PUN
(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)

Tén mé dun: KY THUAT SU DUNG BAN PHIM
M3i s6 md dun: MDO1118
Thoi gjan mé dun: 30 gio; (Ly thuyét: 4 gio; Thuc hanh, thi nghiém, thao luan, bai tap: 24
gio; kiém tra: 2 gio)
I. VI TRI, TINH CHAT CUA MO PUN

- Vi tri: M6 dun duoc bd tri sau khi hoc sinh hoc xong ciac mé dun chung va trudc
mo dun soan thao van ban dién tir.

- Tinh chdt: La mo dun co s¢ bat budc ciia nghé Tin hoc van phong.
Il. MUC TIEU CUA MO PUN

1. Vé kién thuc:

Trinh bay dugc kién thuc vé ciu triic ban phim va k¥ thuat danh mudi ngén Tay.

2. Vé k¥ nang:

Str dung duoc ,béln phim nhanh va thanh thao; St dung tét bo gé tiéng Viét; Thao tac
nhanh véi cac phim tat; Rén luyén tinh chinh xac, khoa hoc va tac phong cong nghiép.

3. Vé ning lyc ty cha va trach nhiém:

Hinh thanh tu duy khoa hoc, phat trién nang luc lam viéc theo nhom.
I11. NOI DUNG MO PUN
1. Ngi dung téng qudt va phéin bé thoi gian :

Thai gian (gio)
STT Tén c4c bai trong md dun Téng| rLy | 'Nuchanh, thi, .
£ £ nghiém, thao
so | thuyet lUAn. bai {4 tra
uan, bai tap
1 | Bai mo dau 1 1
2 | Bai 1: Lam quen v&i ban phim may tinh 5 1 4
3 Bfll 2: Lllygnkky nang danh may nhanh 17 0 16 1
bang phan mém Typing Master
4 | Bai 3: St dung bo go tiéng Viét 3 1 2
5 B’al 4 M?t SO phim tat trong Windows va 4 1 9 1
cac trinh tng dung
Cong 30 4 24 2

2. Noi dung chi tiét:
Bai mé dau: : Khai quat chung

Thoi gian: 1 gio (Ly thuyét:1 gio; Thuc hanh: 0 gid; kiém tra: 0 gio)
1. Muc tiéu:

- Trinh bay dugc cac ndi dung va thoi gian cia moé dun;
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- Rén luyén tinh cin than, ti mi, chinh x4c, va tic phong cong nghiép;
2. No6i dung:
2.1. Gigi thiéu vé ban phim may tinh
2.2. Gigi thiéu mot s6 phan mém danh may thong dung
Bai 1: Lam quen vé&i ban phim may tinh
Thoi gian: 5 gio (Ly thuyét:1 gio; Thuc hanh: 4 gid; kiém tra: 0 gio)
1. Muc tiéu:
- Trinh bay duoc nhiing van dé chung, khai quat lién quan dén viéc st dung ban
phim ctia may tinh;
- Thao tac dugc tu thé gd ban phim chuan;
- Rén luyén tinh nghiém tic, ty my, can than.
2. Noi dung:
2.1. Tim hiéu phan ving ban phim cta may tinh dé ban
2.1.1. Cac phim chir cai va s6
2.1.2. Céc phim chtrc nang
2.1.3. Cac phim diéu khién
2.1.4. Vung ban phim phu
2.2. Huéng dan tu thé g6 cua timg ngén tay
2.2.1.Tu thé gd
2.2.2. Tay phai
2.2.3. Tay trai
2. 3. Thuc hanh
2.3.1. Bai 1: Tim hiéu Vé chtic ning cta cac phim trén ban phim
2.3.2. Bai 2: Thyc hanh tu thé gd ban phim
2.3.3. Bai 3: Thuc hanh bai gd phim co ban
Bai 2: Luyén k§ ning danh may nhanh bang phan mém Typing Master
Thoi gian: 17 gio (Ly thuyét: 0 gio; Thuc hanh: 16 gid; kiém tra: 1 gio)
1. Muc tiéu:
- Sir dung thanh thao phan mém danh may Typing Master;
- Luyén duogc k¥ nang va thao tac ddnh may nhanh;
- Rén luyén tinh nghiém tic, ty my, can than.
2. Noi dung:
2.1. Gigi thiéu cach cai dat phan mém
2.1.1. Giéi thiéu phan mém
2.1.2. Cai dat phan mém
2.2. Cach khoi dong va thoat khoi phan mém
2.2.1 Céch khoi dong
2.2.2. Thoat khoi phan mém
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2.3. Huéng dan cach sir dung phan mém dé luyén ky niang danh may nhanh

2.3.1. Lua chon bai tap danh may nhanh

2.3.2. Huéng dan cach 1am bai kiém tra

2.4. Thyc hanh

2.4.1. Bai 1: Cai dit va gi6i thiéu cach khai dong — thoat khoi phan mém Typing
Master

2.4.2. Bai 2: Bai tap danh may co ban

2.4.3. Bai 3: Bai tdp danh may nhanh

2.4.4. Bai 4: Hudng dan lam bai kiém tra

2.5. Kiém tra
Bai 3: Str dung bd g6 tiéng Viét

Thai gian: 3 gio (Ly thuyét:1 gio; Thuc hanh: 2 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Hinh thanh duoc k¥ ning st dung bo gb tiéng Viét thanh thao phuc vu cho viéc
soan thao van ban;

- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
2. Noi dung:

2.1. Tim hiéu cac bang ma tiéng Viét

2.1.1. Bo ma 8 bit

2.1.2. BO ma Unicode 16 bit

2.2. Thao tac véi cac phuong phap go tiéng Viét khac nhau

2.2.1. Bang ma chuan Unicode

2.2.2. Céac hé théng bang ma trong Unikey, Vietkey

2.3. Str dung bo go Unikey

2.3.1. Huéng dan st dung bo g Unikey

2.3.2. Huéng dan chon font chit twong tng voi bo gd

2.4. Thyc hanh

2.4.1. Bai 1: Cach cai dit cac bo go tiéng Viét

2.4.2. Bai 2: Hudng din cach sir dung cac bd gd tiéng Viét trong soan thao vin ban
Bai 4: Mgt s6 phim tit trong Windows va céc trinh ng dung

Thoi gian: 4 gio (Ly thuyét:1 gio; Thuc hanh: 2 gio; kiém tra: 1 gio)

1. Muc tiéu:

- St dung thanh thao cac phim tit co ban dé thao tac nhanh trong mai truong
Windows va cac trinh soan thao;

- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
2. Noi dung:

2.1. Phim tat trong méi trudng Windows

2.1.1. Phim tit chung
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2.1.2. Phim tat trén hop thoai

2.1.3. Phim dac biét trén ban phim

2.2. Phim tét trong céc trinh soan thao

2.2.1. Phim tét trong hé soan thao vin ban MS Word

2.2.2. Phim tit trong bang tinh Excel

2.2.3. Phim tat trong hé trinh chiéu PowerPoint

2.3. Thyc hanh

2.3.1. Bai 1: Thyc hanh céc phim tit trong méi trudng Windows

2.3.2. Bai 2: Thyc hanh cac phim tat trong céc trinh soan thao
IV. PIEU KIEN THUC HIEN MO DUN

1. Phong hoc chuyén moén hoa, nha xwong: Phong may vi tinh

2. Trang thiét bj mday méc: May chiéu da phuong tién; May vi tinh

3. Hoc ligu, dung cu, nguyén vat ligu:Giao trinh, dé cuong, gido an, tai liéu tham
khao.

4. Cdc diéu Kién khdc:

V. PHUONG PHAP VA NOI DUNG PANH GIA

1. Ngi dung

- Kién thaec:

+ Kiém tra Iy thuyét cac ndi dung da hoc.

+ Kién} tra bai tap thue hanh: G& phim mudi ngén nhanh, sir dung cac phim tit va sir
dung bo go tieng viét trong soan thao.

- Ky nang:

+ Danh gia 1‘{}7 nang thyc hanh cua hoc sinh trong bai thyc hanh G6 phim muo6i ngon
dat dugc cac yéu cau sau:

+ Str dung thanh thao gé phim mudi ngén nhanh.

+ Str dung cac phim tit va stir dung bo g tiéng viét trong soan thao.

- Nang luc tw chii va trdch nhiém: Hinh thanh tu duy khoa hoc, phat trién ning lyc
lam vi¢c theo nhom.

2. Phwong phap

- Panh gi4 trong qua trinh hoc: Kiém tra theo hinh thirc: Thyc hanh trén may tinh.

- Panh gia cubi mon hoc: Kiém tra theo hinh thic: Thuc hanh trén may tinh.

Céc kién thirc va k¥ néqg trén s§: dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang ticl} hop va bai kiém tra két thuc mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu so 04/2022/TT-LDTBXH, ngay 30/3/2022, cta B lao dong - Thuong binh
va Xa hol.

VI. HUONG DAN THU'C HIEN MO PUN

1. Pham vi 4p dung mé dun:

- Chuong trinh mén hoc dugc st dung dé giang day cho trinh d6 Trung cap nghé.
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- Tong thoi gian thyc hién mén hoc 1a 30 gio, gido vién giang cac gio 1y thuyét, két hop
véi cac gio thuce hanh dan xen.
2. Huéng din vé phwong phap giang day, hoc tip mé dun:
- Hinh thrc giang day chinh ctia mon hoc: Ly thuyét trén 16p két hop véi thao luan
nhom va thyc hanh trong phong may.
~ - Gido vién trude khi giang day can phai can ¢t vao ndi dung cua timg bai hoc chuan
bi day du cac dieu kién thuc hién bai hoc dé dam bao chat lugng giang day.Cac bai tap thuc
hanh duoc xay dung theo ndi dung ting bai.
3. Nhitng trong tim cin cha y:
- Gi6i thiéu vé ban phim may tinh.
- Phan mém d4nh may nhanh Typing Master.
- B6 gb tiéng Viét.
- Céc phim tit trong Windows va cac trinh soan thao.
4. Tai liéu cin tham Khio:
- Phan mém Typing Master.
- Th.s Lé T4n Lién, Gido trinh “Tin hoc co sé 2008 ”, Nha xuat ban Hong Puc, 2008.
o KS. Thanh Ha — Cong Tho, Gido trinh “101 thii thudt cao cdp véi WinXP”, Nha
xuat ban van hoa thong tin, 2007.
- KS. Phu Hung — Hai I\]am, Gic?o trinh “Hot key phim tat — phim néng cdc chiong
trinh trén may vi tinh”’, Nha xuat ban Hong b, 2008.
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CHUONG TRINH MON HOQC
(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong trueong Trung cap Ky thugt — Tong hop An Giang)

Tén mén hoc: VAN BAN PHAP QUI
Ma moén hoc: MH02295
Thoi gian thuc hi§n mén hoc: 45 gid; (Ly thuyét:15 gio; Thuc hanh, thi nghiém, thao luan,
bai tap: 28 gio; Kiém tra: 2 gio)
I. VI TR, TINH CHAT CUA MON HQC

- Vi tri: La mon hoc co s cua nghé Tin hoc vin phong, duoc bé tri ciing véi cac mod
dun k¥ thuat co so.

- Tinh chat: Soan thao van ban 1a cong cu dé phuc vu cac mén hoc va nganh nghe Tin

hoc van phong, Gitp nguoi hoc van dung tot cac chuyén mon cua nghe.
II. MUC TIEU MON HQC

1.V¢ kién thuc:

- Climg co lai kién th@c vé tiéng viét thyc hanh nhajtm gitp hoc sinh phat trién k¥ nang
st dung tieng viét doc va viét van ban khoa hoc, dung thé thtc;

- Tir d6 giup nguoi soan thao co kién thirc co ban vé vin ban va k¥ nang soan thao,
g6p phan nang cao hi¢u qua quan ly kinh doanh;

2. Vé k¥ ning:

- Van dun,g Kién thirc d6 hoc dé soan thao cac vian ban thong dung, gop phan ning
cao nang suat chat lugng cua lao dong, quan ly;

3. Vé nang luc tu cha va trach nhiém: Cén c6 thai d6 can than khi trinh bay cac vin
ban phap quy.
I11. NOI DUNG MON HQC
1. Noi dung tong quat va phén phdi thoi gian:

Thai gian (gio)

S6 . : :
T Tén chwong, muc Téng Ly Thl.rc_Ahanh, }hl Kidm
£ P nghiém, thao
SO thuyet lUAn. bai t4 tra
uan, bai tap
1 | Chuong 1: Ngon ngir hoc van ban 03 01 02
2 . e r A =
C}luong 2: Khai quat chung vé van 05 02 03
ban quan ly
3 C’hu’O'ng 3: Tha‘m qEJyen ban hanh cua 04 01 03
cac co quan nha nudc
4 Ch‘uong 4: Theé thuc van ban quan ly 05 01 04
nha nudc
5 Chuong 5: Quy trinh soan thao Van 03 01 02

ban quan ly nha nudc
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Thoi gian (gio)

S6 . : .
T Tén chwong, muc Téng Ly Thl.rc-Ahanh, jﬁhl Kidm
£ £ nghiém, thao
SO thuyet lUAn. bai t4 tra
uan, bai tap
5 thuonqg 6:,Phu:0ng Phap soan thao van 02 01 01
ban quan Iy nha nudc
Chuong 7: T6 chtc quan 1y va st
7 |dung, giai quyét Vin ban trong co| 03 01 01 01
quan nha nuéc
8 | Chuong 8: Soan thao Nghi quyét 03 01 02
9 | Chuong 9: Soan thao Quyét dinh 02 01 01
10 | Chuong 10: Soan thao Béo céo 03 01 02
11 | Chuong 11: Soan thao Bién ban 03 01 02
12 | Chuong 12: Soan thao T¢ trinh 02 01 01
13 Ch,uorng 13: Soan thao Cong van Hanh 03 01 02
chinh
14 | Chuong 14: Soan thao Hop dong 04 01 02 01
Téng cong 45 15 28 02

2. Noi dung chi tiét:
Chwong 1: Ngon ngir hoc van ban

Thoi gian: 3 gio (Ly thuyét: 1; Thuc hanh: 2 gio; kiém tra: 0 gid)

1. Muc tiéu:

- Cuang ¢b lai kién thirc vé tiéng viét thuc hanh nham gitp hoc sinh phat trién k§ nang
sir dung tiéng viét doc va viét vin ban khoa hoc, ding thé thic;

- Can c6 thai 6 can than khi trinh bay cac van ban phap quy.

2. Noi dung:

2.1. Khai niém va lién két van ban

2.2. Mot s phuong thire lién két van ban pho bién:

2.2.1. Lién két noi dung hinh thic
2.2.2. Su thdng nhét chii dé caa vin ban
2.2.3. Lién két dé xuat

2.2.3.1. Cac vi tri manh

2.2.3.2. Hoi tu

2.2.3.3. Néi tiép

2.2.4.Lién két don va phuc

2.3. Phong cach van ban
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2.3.1. Phong céach hoc
2.3.2. Phong cach churc nang
2.3.3. Hé thdng cac phong cach chirc ning
Chuong 2: Khai quat chung vé viin ban quan ly
Thoi gian: 5 gio (Ly thuyét: 2; Thuc hanh: 3 gio; kiém tra: 0 gid)
1. Muc tiéu:
- Giup ngudi soan thao c6 kién thirc co ban vé vian ban va k¥ ning soan thao, gop
phan nang cao hiéu qua quan 1y kinh doanh;
- Rén luyén tinh nghiém tuac, ty my, cn than.
2. No6i dung:
2.1. Khai niém
2.1.1. Van ban
2.1.2. Van ban quan ly
2.2. So luoc vé lich st van ban quan Iy nha nude nudc ¢ Viét Nam

2.3. Chtric nang cua van ban
2.3.1. Churc nang thong tin
2.3.2. Chure nang phap 1y
2.3.3. Chuc nang quan ly
2.3.4. Chuc nang van hoa
2.3.5. Chure nang xa hoi

2.4. Céc loai VBQLNha nudc
2.4.1. Van ban phap qui

2.4.1.1. Khai niém

2.4.1.2. Cac hinh thtc ctia van ban phap qui
2.4.1.3. Tinh chat cta vin ban phap qui XHCN

2.4.2. Van ban hanh chinh thong thuong
2.4.2.1. Khai niém
2.4.2.2. Cac hinh thitc VBQL hanh chinh
Chuwong 3: Tham quyén ban hanh vin ban cia cc co quan NN
Thoi gian: 4 gio (Ly thuyét: 1; Thuc hanh: 3 gio; kiém tra: 0 gid)
1. Muc tiéu:
o Gitp nguoi soan thao co kién thirc co ban vé vin ban va ky ning soan thao, gop
phan nang cao hi¢u qua quan ly kinh doanh;
- Can c6 thai do can than khi trinh bay cac vin ban phéap quy.
2. Noi dung:
2.1. Tham quyén ban hanh ciia céc co quan quyén lyc nha nuéc
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2.1.1.Van ban quéc hoi
2.1.2. Vin ban ciia UBTVQuéc hoi
2.1.3. Van ban cua Chu tich nuéc
2.2. Van ban cua co quan hanh chinh nha nuéc
2.2.1. Chinh phu
2.2.2. Thu tuéng Chinh phu
2.2.3. Van ban cua B¢ truong, Thu truong co quan ngang bd , Co quan thudc
chinh phu
2.2.4. Vin ban cua Hoi ddng Nhan dan va UBND
2.2.5. Chu tich UBND
2.3. Vin ban cua Toa an ND tbi cao
2.4. Van ban cua Vién kiém sat ND tdi cao
Chuong 4: Thé thire vin ban quan 1y nha nuwéc
Thoi gian: 5 gio (Ly thuyét: 1; Thuc hanh: 4 gio; kiém tra: 0 gid)
1. Muc tiéu:
oo Gitip nguoi soan thao co kién thirc co ban vé vin ban va k¥ ning soan thao, gop
phan nang cao hi¢u qua quan ly kinh doanh,;
- Rén luyén tinh nghiém tuc, ty my, can than.
2. No6i dung:
2.1. Khai niém
2.2. Nhitng yéu t6 thé thuc bat bugc phai co trong moi vin ban
2.2.1. Quéc hiéu
2.2.2. Tén Co quan ban hanh van ban
2.2.3. S6 vaky hiéu
2.2.4. Dia danh, ngay, thdng, ndm ...
2.2.5. Trich yéu noi dung
2.2.6. Tén loai van ban
2.2.7. Noi dung van ban
2.2.8. Chir ky va con dau
2.2.9. Noinhan
2.3. Nhitng yéu t6 thé thirc chi can thiét voi mot s vin ban
Chwong 5: Quy trinh soan thao vin ban QLNN
Thoi gian: 3 gio (Ly thuyét: 1; Thuc hanh: 2 gio; kiém tra: 0 gid)
1. Muc tiéu:
o Gitip ngudi soan thao co kién thirc co ban vé vin ban va k¥ ning soan thao, gop
phan nang cao hiéu qua quan 1y kinh doanh;
- Rén luyén tinh nghiém tuc, ty my, can than.
2. Noi dung:
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2.1. Khai niém
2.2. Nhitng dinh hudéng khi xac dinh quy trinh STVB
2.2.1. Binh huéng phap 1y
2.2.2. Binh hudng tng dung
2.2.3. Dinh huéng tb chic
2.3. Xac lap quy trinh chuan
2.4. Xay dung quy trinh cu thé cho mdi vin ban
Chuwong 6: Phwong phap soan thiao VBQL nha nwoéc
Thoi gian: 2 gio (Ly thuyét: 1; Thuc hanh: 1 gio; kiém tra: 0 gid)
1. Muc tiéu:
o Gitp nguoi soan thao cé kién thirc co ban vé van ban va k¥ niang soan thao, gop
phan nang cao hi¢u qua quan ly kinh doanh,;
- Rén luyén tinh nghiém tuc, ty my, can than.
2. Noi dung:
2.1. Khai niém
2.2. Yéu cau chung ddi véi 1 van ban
2.2.1. Yéu cau vé ndi dung
2.2.2. Yéu cau V& hinh thuc
2.2.3. Yéu cau vé thoi gian
2.3. Pic diém ngon ngit cia VBQLNN
2.3.1. Vé tir ngit
2.3.2. V& cau
2.3.3. Van phong
2.4. Trinh ty soan thao 1 van ban quan trong, phuc tap.
2.5. Kiém tra dinh ky
Chuwong 7: Té chirc quan Iy va sir dung giai quyét VB trong CQNN
Thoi gian: 3 gio (Ly thuyét: 1; Thuc hanh: 1 gio; kiém tra: 1 gio)
1. Muc tiéu:
o Gitp ngudi soan thao cé kién thirc co ban vé vin ban va ky niang soan thao, gop
phan nang cao hiéu qua quan 1y kinh doanh;
- Rén luyén tinh nghiém tac, ty my, can than,
2. Noi dung:
2.1. T6 chic giai quyét vin ban dén
2.2. T6 chire va quan 1y van ban di
2.3. T chirc quan 1y va giai quyét van ban noi bo
Chuwong 8: Soan thao Nghi quyét
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Thoi gian: 3 gio (Ly thuyét: 1; Thuc hanh: 2 gio; kiém tra: 0 gid)
1. Muc tiéu:
- ’Vén qUng kién thirc d3 hoc dé soan thao cac vin ban thong dung gop phan nang cao
nang suat, chat lugng cua lao dong quan ly;
- Rén luyén v thic td chire ky luat, ki ning lam viéc khoa hoc: can than, ti mi, chinh
xac, phan tich logic.
2. No6i dung:
2.1. Khai niém
2.2. Phuwong phap soan thao nghi quyét
2.2.1. Céc truong hop soan thao nghi quyét
2.2.2. Céach trinh bay nghi quyét
2.2.3. B4 cuc cua nghi quyét
2.2.3.1. Phan can cir ra nghi quyét
2.2.3.2. Phan néi dung nghi quyét
2.2.3.3. Phan bién phép t6 chuc thyc hién
2.3. Mau tham khao
Chuwong 9: Soan thao Quyét dinh
Thoi gian: 2 gio (Ly thuyét: 1; Thuc hanh: 1 gio; kiém tra: 0 gio)
1. Muc tiéu:
- ’Vén qUng kién thirc d3 hoc dé soan thao cac vin ban thong dung gop phan nang cao
nang suat, chat lugng cua lao dong quan ly;
- Rén luyén v thirc to chirc ky luat, k§ ning 1am viéc khoa hoc: can than, ti mi, chinh
xac, phan tich logic.
2. No6i dung:
2.1. Khai niém va tham quyén ban hanh
2.1.1. Khai niém
2.1.2. Tham quyén ban hanh
2.1.2.1. Quyét dinh 13 van ban QPPL
2.1.2.2. Quyét dinh 13 van ban ca biét
2.2. Phuong phap soan thao quyét dinh
2.2.1. Yéu cau cua quyét dinh
2.2.2. B cuc cua quyét dinh
2.3. Mau tham khao
2.3.1. QP t6 chuc bo may (Quyét dinh 13 vin ban QPPL)
2.3.2. QP vé nhan sy (Quyét dinh 13 vin ban ca biét)
Chuwong 10: Soan thao Bao cao

84



Thoi gian: 3 gio (Ly thuyét: 1; Thyc hanh: 2 gio; kiém tra: 0 gio)

1. Muc tiéu:

- ’Vén qUng kién thirc d3 hoc dé soan thao cac vin ban thong dung gop phan nang cao
nang suat, chat lugng cua lao dong quan ly;

- Hinh thanh tinh’cén’ than, chinh xac, logic khoa hoc ctia nguoi lam k¥ thuat, van
dung sang tao vao thuc t€ ché tao va stra chira.
2. No6i dung:

2.1. Khéi niém - Yéu cau

2.1.1. Khai niém

2.1.2. Yéu cau

2.1.2.1. Bao cao phai trung thuc, chinh xac

2.1.2.2. Bio céo phai ddy du, cu thé, c6 chon loc, trong tam, trong diém

2.1.2.3. Béo cao phai kip thoi

2.2. Phan loai bao cao

2.2.1. Phan loai theo phuong thirc bao cao

2.2.2. Phan loai bao cao theo thoi gian va ndi dung

2.2.2.1. Bao cao dinh ky

2.2.2.2. Bao cao dot xuat

2.2.2.3. Bao c4o bit ngo

2.2.2.4. Bio céo so két

2.2.2.5. Bao céo tong két

2.2.2.6. Bao céo chuyén dé

2.3. Phuong phap ST béo cao

2.3.1. Giai doan chuan bj

2.3.2. Giai doan viét dé cuong

2.3.3. Giai doan viét va stra chita ban thao

2.4. Mau tham khao
Chwong 11: Soan thao Bién ban

Thoi gian: 3 gio (Ly thuyét: 1; Thuc hanh: 2 gio; kiém tra: 0 gid)

1. Muc tiéu:

- ,Vém (,Zh_lng kién thtrc d3 hoc dé soan thao cac vin ban thong dung gop phan nang cao
nang suat, chat lugng cua lao dong quan ly;

- Hinh thanh tinh,cén, than, chinh xac, logic khoa hoc cua nguoi lam k¥ thuat, van
dung sang tao vao thuc té ché tao va stra chira.
2. Noi dung:

2.1. Khai niém

2.2. Cac loai bién ban

2.2.1. Bién ban hoi nghi
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2.2.2. Bién ban ban giao (tai san+cong viéc)

2.2.3. Bién ban Xt ly vi pham hanh chinh

2.2.4. Bién ban kiém tra

2.2.5. Bién ban lam viéc

2.3. Phuong phap soan thao

2.3.1. Yéu cau khi viét bién ban

2.3.2. Hinh thrc cua bién ban

2.3.3. Cach lap bién ban

2.4. Mau tham khao
Chuwong 12: Soan thao To trinh

Thoi gian: 2 gio (Ly thuyét: 1; Thuc hanh: 1 gio; kiém tra: 0 gio)

1. Muc tiéu:

- ’Vén qUng Kién thirc d3 hoc dé soan thao cac vin ban thong dung gop phan nang cao
nang suat, chat lugng cua lao dong quan ly;

- Hinh thanh phuong phap lam viéc theo nhém, nhan thirc van dé mot cach khoa hoc
logic.
2. Noi dung:

2.1. Khai niém

2.2. Phuong phap ST To¢ trinh

2.2.1. Yéu ciu cua to trinh

2.2.2. B4 cuc noi dung cua to trinh

2.2.2.1.Phan m¢ dau

2.2.2.2. Phan noi dung

2.2.2.3. Phan két luan

2.3. Mau tham khao
Chuong 13: Cong van Hanh chinh

Thoi gian: 3 gio (Ly thuyét: 1; Thuc hanh: 2 gio; kiém tra: 0 gio)

1. Muc tiéu:

- ’Vén (;Iuﬂg Kién thirc d3 hoc dé soan thao cac vin ban thong dung gop phan nang cao
nang suat, chat lugng cua lao dong quan ly;

- Hinh thanh phuong phap lam viéc theo nhom, nhan thic van dé mot cach khoa hoc
logic.
2. Noi dung:

2.1. Khai niém

2.2. Phuong phép soan thao cong van

2.2.1. Hinh thtrc cong van

2.2.2. B cuc noi dung cong vin

2.2.2.1. Phan m¢ dau
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2.2.2.2. Phan ndi dung
2.2.2.3. Phan két luan
2.3. Phuong phap soan thao mot s6 loai cong van hanh chinh
2.3.1. Cong van tra loi
2.3.2. Cong van chi dao
3.3. Cong van hoi
Chuwong 14: Soan thao hep dong
Thoi gian: 4 gio (Ly thuyét: 1; Thuc hanh: 2 gid; kiém tra: 1 gio)
1. Muc tiéu:
- ’Vén (,iung kién thtrc d3 hoc dé soan thao cac vin ban thong dung gop phan nang cao
nang suat, chat lugng cua lao dong quan ly;
- Hinh thanh phuong phép lam viéc theo nhom, nhan thic van dé mot cach khoa hoc
logic.
2. Noi dung:
2.1. Khai niém
2.2. Nhitng nhan t6 can thiét caa mot ban hop dong
2.3. Mau tham khao
2.3.1 Hop dong lao dong
2.3.2 Hop dong kinh té
IV. PIEU KIEN THU'C HIEN MON HQC
1. Phong hoc chuyén moén hoa, nha xwong: Phong may vi tinh
2. Trang thiét bi mdy méc: May chiéu da phuong tién; Mdy vi tinh
3. Hoc ligu, dung cu, nguyén vat ligu: Giao trinh, dé cuong, gido an, tai liéu tham
khao.
4. Cdc diéu Kién khdc: Cau hoi, bai tap thuc hanh
V.NOI DUNG VA PHUONG PHAP PANH GIA
1. Ngi dung:
‘ - Kién thizc: DPéanh gia thong qua béé kiém tra thyc hanh, h‘(_)C Sinf,'l can dat cac yéu cau
gom ndi dung sau: Soan thao bao cao, quyét dinh, to trinh, hop dong, ké hoach....
- Ky nang:DPanh gia k}? nang cua hoc sinh thong qua viéc thuc hanh soan thao van
ban trén may tinh hodc trén giay.
- Vé nang luc tw chu va trach nhi¢m:
+ Chuan bi day du tai liéu hoc tap;
+ Tham gia day du thoi lugng mén hoc;
+ Chuyén can, say mé mon hoc.
+ Thyc hanh cac bai tdp va tham khao thém tai ligu.

2. Phwong phap:

87



Céc kién thuc va k¥ néqg trén s§ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang ticI} hop va bai kiém tra két thuc mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu s6 04/2022/TT-LBTBXH, ngay 30/3/2022, cua B6 lao dong - Thuong binh
va Xa hoi.

VI. HUONG DAN THU'C HIEN MON HQC

1. Pham vi 4p dung mon hoc:

Chuong trinh mén hoc duogc sir dung dé giang day cho trinh do Tr,ung cap. Tong thoi
gian thuc hién mon hoc 1a 45 gio, giao vién thuc hién giang day 1y thuyét co ban trudc, sau
d6 van dung thuc hanh bai tap.

2. Huéng din vé phwong phap giang day, hoc tip mén hoc:

Hinh thtc giang day chinh cia mén hoc: Ly thuyét trén 16p két hop voi thao luan
nhém

~ Gido vién trudc khi giang day can phai can ctr vao ndi dung cua timg bai hoc chuan
bi day du cac diéu kién thyuc hién bai hoc dé dam bao chat lugng giang day

Céc bai tap thuc hanh dugc thuc hién ngay sau phan hoc 1y thuyét co ban cua tung
dang van ban.

3. Nhirng trong tim cin luu y:

- Churc nang ctia van ban

- Céc loai van ban quan 1y nha nudc

- Tinh chat ctia van ban phap qui XHCN

- Nhitng thé thire bat budce c6 trong moi vin ban

- Quy trinh va phuong phap soan thao van ban quan 1y nha nuéc

4. Tai liéu tham khao:

- Nguyén Thé Quyén— Gido trinh KT XD vin ban; Nha xuat ban Cong An nhéan
dan, 2000.

- Nguyén Huy Théng, H(é) Quang phinh Phuong phéap soan thao van ban trong quan
ly- giao dich kinh doanh; Nha xuat ban thong ké 1995.

- TS. Nguyén Thé Phan, Gido trinh k¥ thuat soan thao van ban quan ly kinh té va
quan tri doanh nghiép; Nha xuat ban lao dong xa hoi 2003.
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CHUONG TRINH MO DUN

(Ban hanh kém theo OP s6 947/0D-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong trueong Trung cap Ky thugt — Tong hop An Giang)

Tén mé dun: HE DIEU HANH WINDOWS

M3 s6 mé dun: MP02078

Thai gian thuc hién mé dun: 45 gio; (Ly thuyét: 15 gio; Thuc hanh, bai tap: 28 gio; Kiém
tra: 2 gio)

I. VI TRi, TINH CHAT CUA MO PUN

- Vj tri: Pay 12 mé dun thudc phin cac mén hoc, méd dun co s& trong chuong trinh
cac mon hoc, mo6 dun bat budc doi vai hoc sinh chuyén nganh ctia nghé Tin hoc van phong.
M6 dun duoc bo tri hoc sau khi hoc mén Tin hoc (mdn hoc chung).

- Tinh chat: M6 dun H¢ diéu hanh Windows 1a mén dun hd trg cho nganh nghé Tin
hoc van phong, cung cip cac kién thirc co so giip ngudi hoc phat huy cac chuyén mén cua
nghé ciing nhu van dung tot vao cong viéc thuc té sau nay trén nén hé diéu hanh Windows.

1. MUC TIEU MO PUN
1.V¢ kién thuc:
- Trinh bay t6t cac kién thirc tong quan vé hé diéu hanh;
- Giai thich rd vé lich st phét trién cia hé diéu hanh Windows;
2. Vé Ky nang:
- Sir dung thanh thao trén ctra s6 chuwong trinh @ng dung;

- Thao tac thanh thao cac chuong trinh soan thao NotePad va Wordpad, chuong trinh
V& Paint; St dung thanh thao File Explorer, thyc hanh tot vsi Control Panel; Thiet lap duoc
moi trrong lam viéc trong hé diéu hanh Windows.

3. Vé ning lyc ty cha va trach nhiém:

- C6 kién thirc virng chac, 1ong say mé tim toi tich luy tu liéu va thuc hanh duoc mét
so thu thuat hiru ich trong hé diéu hanh Windows tir d6 c6 thé tw mo rong va nang cao duoc
kien thirc cho ban than; Thao tac thanh thao, khai thac ¢6 hiéu qua trén nén hé diéu hanh
Windows;

- Hinh thanh tu duy khoa hoc, phat trién ning luc lam viéc theo nhom.
I11. NOI DUNG MO PUN
1. N§i dung tdng quat va phan bd thai gian:

Thai gian (gio)
>0 Tén cac bai trong mo dun Téng | Ly Thuc hanh, thi | <
TT < 4 | nghiém, thao
SO thuyet AT e A tra
luan, bai tap
1 Ba_l mo dau : Tim hiéu hé diéu hanh 4 2 9
Windows
2 | Bai 1: Lam viéc vai File Explorer 12 4 8
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Thoi gian (gio)
>0 Tén cac bai trong mé dun Téng | Ly Thue hanh, thi || <
T £ 4 | nghiém, thao
SO thuyet AL xe on tra
luan, bai tap
Bai 2: Lam viéc vai Control Panel 12 4 7 1
4 | Bai 3: Mot s6 chuong trinh ¢ng dung 11 3 7 1
¢ | Bai 4 Mot sb thu thuat trong hé diéu 6 5 4
hanh Windows
Cong 45 15 28 2

2. Noi dung chi tiét:
Bai mé dau: Tim hiéu hé diéu hanh Windows
Thoi gian: 4 gio (Ly thuyét:2 gid; thue hanh: 2 gio; kiém tra: 0 gid)

1. Muc tiéu:

- Trinh bay duoc lich sir phat trién cua hé diéu hanh Windows;

- Biét duoc mot sb hé diéu hanh pho bién;

- €6 kién thire vitng chic vé cac chic niang cua hé diéu hanh Windows;

- Thuc hién duoc céc thao tac tit md hé diéu hanh Windows;
2. Noi dung:

2.1. Lich sir phat trién ctia hé diéu hanh Windows.

2.2. Mbt s6 hé diéu hanh pho bién.

2.3. Chirc ning cua hé diéu hanh Windows.

2.4. Qua trinh khai dong va thoat khoi hé diéu hanh Windows.
Bai 1: Lam viéc véi File Explorer

Thoi gian: 12 gio (Ly thuyét: 4 gio; thuc hanh: 8 gid; kiém tra: 0 gio)

1. Muc tiéu:

- Giai thich rd cac thanh phan chinh trong File Explorer;

- Thuc hién dugc cac thao tac co ban vai File Explorer;

- Quan 1y t6t thu muc va tép tin;
2. Noi dung:

2.1. Khoi d@ong File Explorer.

2.2. Cac thanh phan chinh trong File Explorer.

2.3. Cac thao tac co ban trén File Explorer.

2.4. Quan ly thu muc va tép tin.
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Bai 2: Lam viéc véi Control Panel
Thoi gian: 12 gid (Ly thuyét: 4 gio; thuc hanh: 7 gio; kiém tra: 1 giod)

1. Muc tiéu:

- Khaoi dong véi Control Panel;

- €6 kién thuc vitng chic voi mét sé cac chire ning tuy bién trong Control Panel;

- Thao tac thanh thao véi Control Panel;
2. No6i dung:

2.1. Mo Control Panel.

2.2. Mbt s cac chuc ning tuy bién

2.2.1. Thiét lap thong sb khu vuc

2.2.2. Thay d6i thudc tinh man hinh nén

2.2.3. Quan ly font chir

2.2.4. Quan 1y phan mém ung dung

2.2.5. Cai dat tinh nang hoat dong cua chuot

2.2.6. Cai dat tinh ndng hoat dong cua ban phim

2.2.7. Cai dat phan cang

2.2.8. Quan ly nguoi dung

2.2.9. Quan 1y cac thiét bi am thanh.

2.2.10. Tinh chinh céc thudc tinh cua hé thong
Bai 3: Mot s6 chwong trinh wing dung

Thoi gian: 11 gio (Ly thuyét: 3 gio; thuc hanh: 7 gid; kiém tra: 1 gio)

1. Muc tiéu:

- Su dung tét trén ctra s6 chuong trinh ¢ng dung;

- Thao tac thanh thao cac chuong trinh soan thao NodePad va Wordpad, chuong
trinh vé Paint;

2. Noi dung:
2.1. Khoi dong va thoat khoi chuong trinh tng dung
2.2. Cac thanh phan chinh trong mét ctra s6 ung dung
2.3. Chuong trinh soan thao NotePad
2.4. Chuong trinh soan thao Wordpad
2.5. Chuong trinh V€ Paint
Bai 4: Mgt s6 tha thuat trong hé diéu hanh Windows
Thoi gian: 6 gio (Ly thuyét: 2 gio; thuc hanh: 4 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Thuc hanh t6t mot sb thu thuat cung cip trong bai;
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- Pinh hudng tim hiéu thém mot sb tha thuat hitu ich ngoai chuong trinh hoc;
2. Noi dung:

2.1. Giau 6 dia

2.2. Hen gio tat mdy tinh.

2.3. H& tro cach xir 1y su ¢ voi tai khoan nguoi dung.

2.4. Mot s6 meo xtr 1y nhitng su ¢b may tinh.

2.5. Mot sb thi thuat hitu ich khac.
IV. PIEU KIEN THUC HIEN MO PUN

1. Phong hoc chuyén mén héa/nha xuéng: Phong thue hanh dat yéu cau.

2. Trang thiét bi, may méc: May chi cai NetSupport School. Mi hoc sinh/1 may tinh.
May tinh cai dat h¢ diéu hanh Windows dang dung pho bién.

3. Hoc liéu, dung cu, nguyén liéu: Gido trinh hé diéu hanh Windows. Tai liéu hudng
dan bai hoc va bai tap thuc hanh.

4. Cac diéu kién khac.
V. NOI DUNG VA PHUONG PHAP PANH GIA
1. Noi dung:
- Kién thire: Kiém tra 1y thuyét cac noi dung da hoc.

- K§ nang: Kiém tra bai tap thyc hanh: Lam viéc véi cac chuong trinh tng dung, File
Explorer, Control Panel, cac thict Iap trong hé diéu hanh Windows.

- Niang luc ty chu va trach nhiém: Kiém tra theo hinh thirc: Thuc hanh trén mdy tinh.

2. Phwong phap: Panh gia cudi mé dun: Kiém tra theo hinh thic: Thuc hanh trén
may tinh.

Cac kién thirc va ky nang trén s& dugc danh gia qua cac bal Kiém tra thudng xuyén,
dinh, ky va bai kiém tra két thic mon hoc. Biém trung binh moén hoc dugc tinh theo Thong
tu so0 04/2022/TT-LDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh va Xa hoi.

VI. HUONG DAN THUC HIEN MO PUN

1. Pham vi ap dung mo dun:

Chuong trinh mé dun dugc sir dung dé giang day cho trinh do Trung cap. Tong thoi
gian thuc hién mé dun 1a 45 gio, gido vién giang cac gio ly thuyét, két hop véi cac gio thyuc
hanh.

2. Huéng din vé phwrong phap giang day, hoc tip mé dun:

- Di voi gido vién: Hinh thtc giang day chinh cia mé dun: Ly thuyét két hop véi
thyc hanh trén may tinh.

- Gi4o vién trude khi giang day can phai can cir vao ndi dung cua ting bai hoc chuan
bi day du cac diéu kién thuc hién bai hoc dé dam bao chat lugng giang day. Cac bai tap thuc
hanh dugc xay dung theo noi dung tirng bai hoc.

- o vi nguoi hoc: Tap trung lang nghe nhitng 1o huéng dan cua gido vién truyén
dat; quan sat phan hudng dan thuc hanh cia giao vién.
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3. Nhitng trong tim cin chi y
- Tong quan vé hé diéu hanh.
- Khai thac dugc mot sé chuong trinh tng dung c6 san.
- Lam viéc véi File Explorer.
- Lam viéc vai Control Panel.
- Thuc hanh va tim hiéu thém duoc mot s tha thuat hiru ich.
4. Tai liéu can tham khao

- Ty Hoc Microsoft Windows 10 Danh Cho Nguwoi Méi Bdt Pdu, Nha xuét ban Hong
Dbrrc, 2018.

- Chuong trinh mén hoc Tin hoc thugc khf)i cac mon hoc chung trong chuong trinh
dao tao trung cap ban hanh kém theo Thong tu s6 11/2018/TT-BLDTBXH ngay 26/9/2018
cua B Lao dong — Thuong binh va Xa hoi;

- Tai liéu day hoc moén Tin hoc trong chuong trinh dao tao trinh d6 trung cap, Téng
cuc Giao duc nghé nghiép nam 2020;

- Nhitng kinh nghiém thuc té va cac tai liéu vé hé diéu hanh trén internet.
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CHUONG TRINH MO DUN
(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thudt — Tong hop An Giang)

Tén mé dun: SOAN THAO VAN BAN DIEN TU
Ma s6 md dun: MP03216
Thoi gjan md dun: 75 gio (Ly thuyét: 15 gio; Thue hanh, thi nghiém, thao ludn, bai tap: 56
gio; kiem tra: 4 gio)
I. VI TRI, TINH CHAT CUA MO PUN

- Vi tri: M dun duogc bé tri sau khi hoc sinh hoc xong cac méd dun chung, hoc song
song voi mdé dun Soan thao van ban va hoc truéc md dun Bang tinh
dién tu.

- Tinh chat: La mé dun co sé bat buoc caa nghé Tin hoc van phong.
Il. MUC TIEU MO PUN:

1.V¢ kién thuc:

- Trinh bay dugc phan mém soan thao vin ban Microsoft Word dé tao cac tai liéu dat
tiéu chuan theo quy dinh

2. Vé k¥ nang:

- Tao duogc cac van ban hoan thién;

- Thao tac dugc Voi cac cong cu trong bo phan mém Microsoft Word.

3. Vé’ néqg luc tuy chu va trach nhiém: Hinh thanh phuong phap lam vi¢c theo nhom,
nhan thac van d¢ mét cach khoa hoc logic.
I11. NOI DUNG MO PUN:
1. Nbi dung tong quat va phan bé thoi gian :

Thai gian (gio)
STT Tén cac bai trong mé dun Tong Ly Thl;rc haAnh’ Kiém
) X thao luan,
SO thuyét e oonL tra
bai tap

1 | Bai mo dau Lam quen véi MS Word 1 1
9 Bai 1: Mot so thao tac co ban voi MS 5 5 4

Word
3 | Bai 2: binh dang van ban 17 2 14 1
4 Bai 3: Cheén céc doi tugng trong MS 14 5 12

Word
5 | Bai 4: Thao tac trén bang 13 2 10 1
6 | Bai 5: Cong cu vé trong MS Word 13 2 10 1
7 | Bai 6: Tron tai liéu trong MS Word 7 2 4 1
8 Bai 7: Bao mat va in tai liéu trong MS 4 5 9

Word
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Céng 75 15 56 4

2. Noi dung chi tiét:
Bai mé diu: Lam quen véi Microsoft Word
Thoi gian: 1 gior (Ly thuyét; 01 gio; thuc hanh: 0 gid; kiém tra: 0 gio)
1. Muc tiéu:
- Trinh bay dugc cac ndi dung ctia mé dun;
- Rén luyén tinh cin than, ti mi, chinh x4c, va tac phong cong nghiép;
2. Noi dung:
2.1. Gi6i thigu vé trinh soan thao vin ban MS Word
2.2. Khoi dong va thoat khoi MS Word
2.3. Lam quen v6i1 mdi trudng lam vigc
Bai 1: Mt s6 thao tac co ban véi hé soan thao MS Word
Thoi gian: 6 gior (Ly thuyét; 02 gio; thuc hanh: 04 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Trinh bay dugc nhiing van dé chung, khai quat lién quan dén viéc xay dung va sir
dung mo hinh soan thao van ban dién tur trong nghién ctru;
- Giai thich duoc trinh soan thao van ban;
- Phan tich duoc cac thao tac can ban trén mot tai liéu;
- Hinh thanh phuong phap lam viéc theo nhém, nhan thirc van d& mot cach khoa hoc
logic.
2. Noi dung:
2.1. Thao tac véi thuc don file
2.1.1.Tao tai liéu méi
2.1.2. Mo tai lidu da ton tai trén dia
2.1.3. Ghi tai liéu lén dia
2.2. C4c thao tac co ban
2.2.1. Sao chép, di chuyén vin ban
2.2.2. Xo4, doi tén van ban
2.2.3. Tim kiém va thay thé doan van ban
2.3. Thuc hanh
2.3.1. Bai 1: Thuc hanh thao tac co ban vaéi file MS Word
2.3.2. Bai 2: Thuc hanh cac thao tac vai cac tai liéu trong hé soan thao van
ban MS Word
Bai 2: Dinh dang van ban
Thoi gian: 17 gio (Ly thuyét; 2 gio; thyc hanh: 14 gio; kiém tra: 1 gio)
1. Muc tiéu:
- Thao tac dugc cac k¥ thuat dinh dang van ban;
- Tao dugc cac Style va lam dugc muc luc tu dong;
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- Hinh thanh phuong phap lam viéc theo nhém, nhan thirc van dé mét cach khoa hoc
logic.
2. No6i dung:
2.1. binh dang cac ndi dung trén mdt trang van ban
2.1.1. Binh dang ky tu
2.1.2. Binh dang dong va khoang cach doan
2.1.3. binh dang trang vén ban
2.2. Chia cot béo, tao chit 16n dau doan, thiét 1ap Tab
2.2.1. Chia cot van ban
2.2.2. Tao chit 16n dau doan
2.2.3. Thiét lap Tab cho vin ban
2.3. Tao va quan ly cac Style
2.3.1. Tao cac Style
2.3.2. binh dang cho cac Style
2.3.3. Banh muc luc ty dong
2.4. Thuc hanh
2.4.1. Bai 1: binh dang cac ndi dung trén trang van ban
2.4.2. Bai 2: Thuc hanh chia cdt, tao chit 16n dau doan va thiét 1ap Tab
2.4.3. Bai 3: Thuc hanh céac thao tac tao va quan 1y Style
2.5. Kiém tra
Bai 3: Chén cac doi twong trong MS Word
Thoi gian: 14 gio (Ly thuyét; 02 gio; thuc hanh: 12 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Str dung dugc cac doi tuong va hi¢u Uing dé trinh bay van ban;
- Hinh thanh phuong phap lam viéc theo nhém, nhan thic van d& mot cach khoa hoc
logic.
2. Noi dung:
2.1. Chén cac ddi tugng vao vian ban
2.1.1. Chén ky tu la
2.1.2. Danh sb trang cho vin ban
2.1.3. Panh s tu dong
2.2. Tao cac ngat trang, ngat doan
2.2.1. Ngit trang
2.2.2. Ngat doan
2.3. Cac hi¢u rng dac biét
2.3.1. Tao cac hiéu trng cho Font chir
2.3.2. Tao mau chir, mau duong ké
2.3.3. Chén 101 chu thich
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2.4. Thyc hanh
2.4.1. Bai 1: Thyc hanh chén cac ddi tuong vao vin ban
2.4.2. Bai 2: Thuc hanh tao cac ngit trang, ngat doan va cac hiéu tmg dac biét
Bai 4: Thao tac trén bang
Thoi gian: 13 gio (Ly thuyét; 02 gid; thuc hanh: 10 gio; kiém tra: 01 gio)
1. Muc tiéu:
- Trinh bay duoc cac thao tic tao va hiéu chinh bang biéu;
- Thyc hién thanh thao cac thao tac trén bang biéu;
- Rén luyén v thirc to chirc ky luat, k§ ning 1am viéc khoa hoc: can than, ti mi, chinh
xac, phan tich logic.
2. Noi dung:
2.1. Tao cdu trac va dinh dang bang
2.1.1. Tao ciu trac bang
2.1.2. Binh dang duong vién bang
2.1.3. binh dang cho hang, cot, 6
2.2. Tinh toan va sip xép dit liéu trén bang
2.2.1. Sap xép dit liéu trén bang
2.2.2. Tinh toan dir li¢u trén bang
2.3. Thuc hanh
2.3.1. Bai 1: Thuc hanh tao bang va dinh dang cho bang
2.3.2. Bai 2: Thyc hanh tinh toan va sap xép dir liéu trén bang
2.4. Kiém tra
Bai 5: Cong cu vé trong MS Word
Thoi gian: 13 gio (Ly thuyét; 02 gio; thuc hanh: 10 gio; kiém tra: 01 gio)
1. Muc tiéu:
- Tao duoc cac hinh v& don gian va biét chén tranh vao vin ban;
- Rén luyén y thirc t6 chtc ky luat, k§ nang lam viéc khoa hoc: can than, ti mi, chinh
xac, phan tich logic.
2. Noi dung:
2.1. V& hinh don gian va tao chir nghé thuat trong Word
2.1.1. V¢ hinh trong Word
2.1.2. Tao chir nghé thuat
2.2. Chén tranh, anh vao van ban
2.2.1. Chén tranh anh tich hop san trong Word
2.2.2. Chén tranh anh tir mot file trong 6 dia
2.3. Thyc hanh
2.3.1. Bai 1: Thuc hanh vé hinh va tao chir nghé thuat
2.3.2. Bai 2: Thuc hanh chén tranh anh vao van ban
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2.4. Kiém tra
Bai 6: Tron tai liéu trong MS Word
Thoi gian: 7 gior (Ly thuyét; 02 gio; thuc hanh: 04 gid; kiém tra: 01 gio)
1. Muc tiéu:
- Thyc hién dugc cac thao tac tron van ban dé phuc vu cho cong tac van phong.
- Rén luyén ¥ thic to chie ky luat, k§ nang 1am viéc khoa hoc: can than, ti mi, chinh
xac, phan tich logic.
2. No6i dung:
2.1. Chuan bi dit liéu ngudn va tai liéu mau dé tron van ban
2.1.1. Tao dit liéu ngudn
2.1.2. Tao dit ligu mau d tron vin ban
2.2. Cac budc tron van ban
2.2.1. Chon loai van ban
2.2.2. Chon vian ban mau
2.2.3. Chon vin ban ngudn
2.2.4. Chén céc truong vao van ban
2.2.5. Xem van ban da duoc tron
2.2.6. Hoan thanh viéc tron van ban
2.3. Thuc hanh: Thyc hanh tron van ban
Bai 7: In tai liéu trong MS Word
Thoi gian: 4 gio (Ly thuyét; 02 gio; thuc hanh: 02 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Thuc hién duoc thao tac dat mat khau cho file van ban;
- Chon lya duoc céc ché d6 va hiéu chinh trudc khi in an;
- Lam tbt thao tac in vin ban ra gidy;
- Hinh thanh tu duy khoa hoc, phat trién nang luc lamviéc theo nhom.
2. Noi dung:
2.1. Bao mat
2.1.1. Cach 1
2.1.2. Cach 2
2.2. binh dang trang in
2.2.1. Thiét 1ap Page Setups
2.2.2. Thiét lap tiéu dé trén, tiéu dé dudi cho trang van ban
2.3. In tai liéu
2.3.1. Xem tai liéu trudc khi in
2.3.2 In tai liéu
2.4. Thyc hanh
2.4.1. Bai 1: Thuc hanh dinh dang trang in
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2.4.2. Bai 2: Thyc hanh cach chon may in va in tai liéu ra gidy
IV. PIEU KIEN THUC HIEN MO PUN

1. Phong hoc chuyén mon hoa, nha xwong: Phong may vi tinh

2. Trang thiét bj mdy méc: May chiéu da phuong tién; Mdy vi tinh

3. Hc ligu, dung cu, nguyén vdt ligu: Gido trinh, dé cuong, gido 4n, tai liéu tham
khao; Cau hoi va bai tap thuc hanh, dé kiém tra.

4. Cdc diéu Kign khdc:

V. NQI DUNG VA PHUONG PHAP DANH GIA

1. Ngi dung

- Kién thaic:
+ Kiém tra Iy thuyét cac ndi dung da hoc.
+ Kiém tra bai tap thuc hanh soan thao van ban.

- Ky nang:
+ Str dung thanh thao ky nang soan thao van ban.
+ Str dung cac phim tit va stir dung bo g6 tiéng viét trong soan thao.

- Ndl?g lgfc tw chai va trach nhi¢m: Hinh thanh phuong phap lam viéc theo nhom,
nhan thirc van dé mét cach khoa hoc logic.

2. Phwong phap

- Péanh gia trong qua trinh hoc: Kiém tra theo hinh thirc: Trac nghiém 1y thuyét; Thuc
hanh soan thao trén may tinh.

- Péanh gia cubi mén hoc: Kiém tra theo hinh thirc: Trac nghiém 1y thuyét; Thuc hanh
soan thao trén may tinh.

Céc kién thirc va k¥ néqg trén s§ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang ticl? hop va bai kiém tra két thuc mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu so 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hol.

VI. HUONG DAN THUC HIEN MO PUN

1. Pham vi ap dung mé dun:

- Chwong trinh mén hoc dugc st dung dé giang day cho trinh d6 Trung cap.

- Tong thoi gian thyc hién mo dun 1a 75 gio, gido vién giang cac gio 1y thuyét, két
hop vai cac gio thuc hanh dan xen.

2. Huwéng din vé phwong phap giang day, hoc tip mé dun:

- Hinh thirc giang day chinh ctia mon hoc: Ly thuyét trén 16p két hop véi thao luan
nhom va thyc hanh trong phong may.

_ - Gio vién trudc khi giang day can phai can ctr vao ndi dung cua timg bai hoc chuan
bi day du cac dieu ki¢n thuc hién bai hoc dé dam bao chat lugng giang day. Cac bai tap thuc
hanh dugc xay dung theo ngi dung tirng bai.

3. Nhitng trong tim cin cha y:

- Khoi dong MS Word; Tao tai liéu moi; Ghi tai lidu 1én dia; M tai lidu da ton tai;
Thoat khoi méi truong lam viéc.
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- binh dang ky tu, doan, trang vin ban; Tao chit 1on dau doan; Thiét 1ap Tab; Tao va
quan 1y cac Style.

- Chén céc ky tu dic biét; Tao cac ngit trang, ngat doan; Chén céac 101 chu thich

- Tao céu trGc bang; Pinh dang bang; Tinh toan trén bang; Sap xép dit liéu trén
bang.

- V& khdi hinh don gian; Tao chit nghé thuat; Chén anh 1én tai liéu.

- Chuan bj dit liéu ngudn; Soan mau tai liéu tron; Kich hoat tinh ning Mail Merge;
Chén cac truong tin 1€n tai liéu; Thuc hién tron tai ligu.

- Bao mat cho van ban; Thiét lap Page Setup; Thiét lap tiéu dé dau, tiéu dé& cudi
trang; Xem tai li¢u trudc khi in; In tai li¢u

4. Tai liéu cin tham Khio:

- V& Nguyén Pang Khoa, Gido Trinh Word 2007, Nha xuét ban Giao thong van tai,
2007.

- Pham Quar)g Huy — V6 Duy Thagh Tam, Huwong dan hoc timg buée Gido trinh
Word 2010, Nha xuat ban Thong tin va truyén thong 2021.

- Microsoft Office Word 2016, Nha xuat ban Tong hop Thanh phd H6 Chi Minh,
2022.

- Pham Quang Hién — Pham Phwong Hoa, Gido trinh thyc hanh Microsoft Word,
NXB Thanh nién, 2022.
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tac voi bang tinh dién tir va ap dung vao thuc te.

CHUONG TRINH MO DUN

(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thudt — Tong hop An Giang)

Tén md dun: BANG TINH PIEN TU
Mai s6 mé dun: MP03008

Thoi gian thuc hiQn mé dun: 75 gid; (Ly thuyét: 15 gid; Thuc hanh, thi nghiém, thao luan,
bai tap: 56 gio ; Kiem tra: 4 gio)

I. VI TRI, TINH CHAT CUA MO PUN

- Vi tri: La mo dun co so bat budc caa nghé Tin hoc vin phong, dugc b tri sau khi
hoc sinh hoc xong cac mé dun chung.

- Tinh chdt: Bang tinh dién tir 14 mé dun co so bat bude dé phuc vu cho viéc tinh
toan va quan ly dir liéu trong nghé Tin hoc van phong. Gitp cho hoc sinh lam tot cac thao

II. MUC TIEU MO PUN

1. V§ kién thirc: Str dung dugc phan mém bang tinh Microsoft Excel dé tao lap, biéu
dién cac kiéu dir liéu: so, chuoi ky tu, thoi gian va l1ap duoc cac bang tinh...

2. V& k¥ ning: Str dung bang tinh thanh thao; Trinh bay va thao tac nhanh véi cac
ham trong bang tinh;

3. Vé ning lyc ty cha va trach nhiém: Hinh thanh tu duy khoa hoc, phat trién ning
luc lam viéc theo nhom.

I11. NOI DUNG MO PUN
1. Néi dung tong qudt va phin bé thoi gian:

Thoi gian (gio)

STT Tén cac bai trong mé dun Téng Ly Thuwe hanh, thiao Kiém
s6 | thuyét | Iuén, bai tap tra

1 | Bai mo dau: Téng quan vé Excel 1 1
Bai 1: Mot s6 thao tac co ban véi bang

2 . 3 1 2
tinh Excel

3 | Bai 2: Xu ly dir liéu trong bang tinh 8 2 6

4 Bai 3: Quy tac st dung ham trong 3 1 9
Excel

5 Bfll 4: Ham thoi gian va ham xr 1y van 10 5 3
ban

6 Bai 5: Hz}m thong ké, ham toan hoc va 13 9 10 1
luong giac

7 Bai 6: Ham logic va lay thong tin trong 15 5 12 1
Excel

8 | Bai 7: Him tim kiém va tham chiéu 13 2 9 2
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Thoi gian (gio)

STT Tén cac bai trong mé dun Téng Ly Thwe hanh, thao Kiém
s6 | thuyét | Iuén, bai tap tra
9 | Bai 8: Quan ly dit liéu trén Excel 7 1 6
10 | Bai 9: In tai li€u trén Excel 2 1 1
Téng cong 75 15 56 4

2. Noi dung chi tiét:

Bai mé dau: Lam quen véi Microsoft Excel

Thoi gian: 1 gio (Ly thuyét; 1 gio; thue hanh: 0 gio; kiém tra: 0 gio)

1. Muc tiéu:

-Trinh bay duoc bang tinh, hoat dong may tinh va lam quén véi may tinh

2. No6i dung:

2.1. Gidi thiéu vé bang tinh dién tir Excel
2.2. Khéi dong va thoat khoi Excel

2.3. Lam quen v&i mai trudong lam vige

Bai 1: Mot s6 thao tac co ban véi bang tinh Excel

Thoi gian: 3 gio (Ly thuyét; 1 gio; thuce hanh: 2 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Trinh bay duoc nhitng van dé chung, khai quat lién quan dén viéc xdy dung va sir

dung mo6 hinh bang tinh trong nghién cuu;

- Phéan tich dugc cach sir dung bang tinh Excel,

- Hinh thanh tu duy khoa hoc, phét trién nang lyc 1am viéc theo nhom.

2. Noi dung:

2.1. Thao tac vai file

2.1.1.Tao tai liéu mai

2.1.2. M tai li¢u da ton tai trén dia

2.1.3. Ghi tai liéu 1én dia

2.2. Céc thao tac co ban

2.2.1. Thém bang tinh

2.2.2. Sao chép, di chuyén bang tinh

2.2.3. Xo4, d6i tén bang tinh

2.3. Thuc hanh

2.3.1. Bai 1: Thuc hanh thao tac co ban véi file Excel
2.3.2. Bai 2: Thyc hanh cac thao tac voi tai li¢u trong bang tinh
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Bai 2: Xir ly dir li¢u trong bang tinh
Thoi gian: 8 gio (Ly thuyét: 2 gio; thuce hanh: 6 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Giai thich dugc cac kiéu di liéu, cac toan tir trong bang tinh;

- Thao tac duogc viéc nhap dir liéu, xir 1y va dinh dang dir liéu cho bang tinh;

- Hinh thanh tu duy khoa hoc, phat trién ning luc lam viéc theo nhom.
2. Noi dung:

2.1. Tim hiéu vé cac kiéu dix liéu trong Excel

2.1.1. Dit liéu kiéu sb

2.1.2. Dit liéu kiéu ngay thang

2.1.3. Dit liéu kiéu ky tu

2.1.4. Dit ligu kiéu tien té

2.2. Tim hiéu c4c toan tir trong cac cong thirc

2.2.1. Céac toan tir co ban

2.2.2. Céc toan tir St dung ham

2.3. Céc thao tac co ban vai dit ligu trong bang tinh

2.3.1.Nhap va dinh dang dix liéu

2.3.2. Xt ly 0, hang, cdt trong bang tinh

2.3.3. bat tén va ghi chu cho 6, vung dir li¢u

2.4. Thyc hanh

2.4.1. Bai 1: Binh dang céac kiéu dit liéu trong bang tinh dién tir

2.4.2. Bai 2: Thuc hanh thao tac nhap va dinh dang di liéu

2.4.3. Bai 3: Thuc hanh cac thao tac vai xu 1y 0, hang, cot trong bang tinh

2.5. Kiém tra
Bai 3: Quy tic sir dung ham trong Excel

Thoi gian: 3 gio (Ly thuyét: 1 gio; thuc hanh: 2 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Giai thich dugc quy tac sir dung ham;

- Phan tich dugc mot s6 nhém ham thuong dung trong Excel;

- Hinh thanh tu duy khoa hoc, phét trién nang lyc 1am viéc theo nhom.
2. Noi dung:

2.1. Quy tic sir dung ham

2.1.1. Nguyén tic sir dung ham

2.1.2. Cach nhap ham vao bang tinh

2.2. Gidi thiéu mot s6 nhom ham chu yéu trong Excel
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2.2.1. Cac ham ky tu

2.2.2. Cac ham thong ké

2.2.3. Cac ham tinh toan

2.2.4. Céc ham tim kiém

2.3. Thyc hanh

2.3.1. Bai 1: Gi6i thiéu nguyén tic sir dung ham trong Excel

2.3.2. Bai 2: Gi6i thiéu vé cac ham trong bang tinh Excel
Bai 4: Ham thoi gian va ham xir ly van ban

Thoi gian: 10 gio (Ly thuyét: 2 gio; thyc hanh: 8 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Str dung dugc cac ham vé thoi gian va xir 1y vin ban dé thao tac nhanh khi lam viéc
véi bang tinh Excel;

- Hinh thanh tu duy khoa hoc, phat trién nang luc lam viéc theo nhom.
2. No6i dung:

2.1. Ham ngay thang va thoi gian

2.1.1. Ham ngay thang

2.1.2. Ham thoi gian

2.2. Ham x1r 1y van ban va dir liéu

2.2.1. Ham xur ly van ban

2.2.2. Ham xu ly dir li¢u

2.3. Thyc hanh

2.3.1. Bai 1: Thyc hanh vé sir dung ham ngay thang va thoi gian

2.3.2. Bai 2: Thuc hanh vé sir dung ham xt Iy van ban va dit liéu
Bai 5: Ham thong ké, ham toan hoc va lweng gidc

Thoi gian: 13 gio (Ly thuyét: 2 gio; thue hanh: 10 gio; kiém tra: 1 gio)

1. Muc tiéu:

- Van dung dugc cac ham théng k&, ham todn hoc va lugng giac dé 1am cac bai toan
phat sinh trong thuc te;

- Rén luyén tinh can than, khoa hoc.
2. Noi dung:
2.1. Ham thong ké
2.1.1. Chure nang mot s6 ham thong ké chu yéu
2.1.2. Céach sir dung ham thong ké
2.2. Ham toan hoc va luong giac

2.2.1. Ham toan hoc
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2.2.2. Ham luong giac

2.3. Thyc hanh

2.3.1. Bai 1: Thyc hanh vé sir dung ham thong ké

2.3.2. Bai 2: Thyc hanh vé st dung ham toan hoc va luong giac

2.4, Kiém tra
Bai 6: Ham logic va lay thong tin trong Excel

Thoi gian: 15 gio (Ly thuyét: 2 gio; thuc hanh: 12 gio; kiém tra: 01 gio)

1. Muc tiéu:

- Sir dung nhanh va thanh thao cac ham logic va 14y thong tin trong Excel dé phuc vu
cong tac van phong;

- Rén luyén tinh can than, khoa hoc.
2. Noi dung bai:

2.1. Ham logic

2.1.1. Chirc nang mét s6 ham logic chu yéu

2.1.2. Cach stir dung ham logic

2.2. Ham lay thong tin

2.2.1. Ham kiém tra dit liéu

2.2.2. Ham l4y thong tin trong Excel

2.3. Thyc hanh

2.3.1. Bai 1: Thuc hanh vé sir dung ham logic

2.3.2. Bai 2: Thyc hanh vé sir dung ham 14y thong tin
Bai 7: Ham tim kiém va tham chiéu

Thoi gian: 13 gio (Ly thuyét: 2 gio; thuc hanh: 9 gid; kiém tra: 2 gio)

1. Muc tiéu:

- Giai thich va van dung nhanh, thanh thao cac ham tim kiém va tham chiéu vao cong
VIEC;

- Rén luyén tinh can than, khoa hoc.
2. Noi dung:

2.1. Ham tim kiém

2.1.1. Chirc ning mot s6 ham tim kiém chu yéu

2.1.2. Cach sir dyng ham tim kiém

2.2. Ham tham chiéu

2.2.1. Chirc ning mot s6 ham tham chiéu

2.2.2. Cach st dung ham tham chiéu

2.3. Thyc hanh
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2.3.1. Bai 1: Thyc hanh vé sir dung ham tim kiém

2.3.2. Bai 2: Thuc hanh vé sir dung ham tham chiéu

2.4. Kiém tra
Bai 8: Quan ly dir liéu trén Excel

Thoi gian: 7 gio (Ly thuyét: 1 gio; thuce hanh: 6 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Trinh bay va lam duoc viéc sap xép va dit loc dit liéu trén bang tinh;

- Thao tac nhanh dugc mot s6 ham co ban vé quan 1y co so dit liéu;

- Rén luyén tinh can than, khoa hoc.
2. Noi dung:

2.1. Cac khai niém co ban

2.1.1. Khai niém dit lidu

2.1.2. Khai niém co s& dir liéu

2.2. Sap xép, dat loc va tong két dix liéu

2.2.1. Sap xép dit liéu

2.2.2. bat loc dir liéu

2.2.3. Tong két dir liéu theo nhom

2.3. Thao tac véi mot s6 ham CSDL co ban

2.3.1. Ham DAVERAGE, DMAX, DMIN, DSUM

2.3.2. Ham DCOUNT, DCOUNTA. Thuc hanh

2.4. Thyc hanh

2.4.1. Bai 1: Thuc hanh sap xép, dit loc va tong két di liéu

2.4.2. Bai 2: Thyuc hanh véi ham DAVERAGE, DMAX, DMIN, DSUM

2.4.3. Bai 3: Thuc hanh véi ham DCOUNT, DCOUNTA

2.5. Kiém tra
Bai 9: In tai li€u trén Excel

Thoi gian: 2 gio (Ly thuyét: 1 gio; thuc hanh: 1 gid; kiém tra: 0 gio)

1. Muc tiéu:

- Lam nhanh véi viéc dinh dang trang van ban trong bang tinh;

- In vin ban ra gidy thanh thao;

- Rén luyén tinh can than, khoa hoc.
2. Noi dung:

2.1. binh dang trang van ban cho bang tinh

2.1.1. Pinh dang ¢c& gidy, huéng in

2.1.2. Pt 1& cho trang in
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2.1.3. Tao tidu dé trén, tiéu d& dudi cho trang
2.1.4. Lap lai tiéu dé bang tinh khi sang trang
2.2. In bang tinh
2.2.1. Chon may in
2.2.2. Chon kho giay in
2.2.3. Chon hinh thirc in
2.3. Thyc hanh
2.3.1. Bai 1: Thyuc hanh dinh dang trang van ban
2.3.2. Bai 2: Thyc hanh in bang tinh ra gidy

IV. PIEU KIEN THU'C HIEN MO PUN
1. Phong hoc chuyén moén hoa, nha xudng: Phong may tinh
2. Trang thiét bi may moc: May chiéu

3. Hoc liéu, dung cu, nguyén vat lidu: Gido trinh, dé cwong, gido 4n, tai liéu tham
khao.

4. Céc diéu kién khéc:

V.NOI DUNG VA PHUONG PHAP PANH GIA

1. Ngidung:

- Kién thirc: Kiém tra 1y thuyét cac ndi dung di hoc.

- K§¥ nang: Kiém tra bai tap thuc hanh.

- Nang luc ty cha va trach nhiém: Kiém tra theo hinh thtc thuc hanh.

2. Phwong phap:

Céc kién thirc va k¥ nang trén s¢ duoc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang tich hop va bai kieém tra két thtic mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu s6 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hoi.

VI. HUONG DAN THU'C HIEN MO PUN

1. Pham vi ap dung mo dun:

- Chwong trinh mén hoc dwoc str dung dé giang day cho trinh &6 Trung cip nghé.

- Téng thoi gian thuc hién mén hoc 1a 75 gid, gido vién giang cac gio 1y thuyét, két

hop véi cac gio thuc hanh dan xen.

2. Huéng dan vé phuong phap giang day, hoc tap mé dun:

- Ddi voi gido vién, giang vién: Hinh thirc giang day chinh cia mén hoc: Ly thuyét
trén 16p ket hop véi thao luan nhém va thuc hanh trong phong may.

- Gido vién truéc khi giang day can phai cin cir vao ndi dung cua ting bai hoc chuan
bi day du cac diéu kién thuc hién bai hoc dé dam bao chat lugng giang day. Cac bai tap thuc
hanh dugc xay dung theo noi dung tirng bai.
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- Pbi véi ngudi hoc: Tap trung ling nghe gido vién, giang vién truyén dat kién thic
cling nhu hudng dan thuc hanh bai tap.

3. Nhitng trong tim can chu ¥:

- Khai dong MS Excel; Lam quen voi moéi truong lam viéc; Tao tai liéu maéi; Ghi tai
liéu Ién dia; Mo tai liéu da ton tai trén dia; Thém, xo4, di chuyén, doi tén bang tinh; Thoat
khoi moi truong lam viéc.

- Tim hiéu cac kiéu dir liéu, cac toan tir; Nhap dit liéu; Xt 1y 6, hang cot trong bang
tinh; Dinh dang dit liéu; Dat tén cho 6, vung dit liéu; Ghi chu cho 6.

- Qui tic sir dung ham; Nhap ham vao bang tinh; Thao tac véi mot s6 ham co ban.

- Tim hiéu khai niém co ban; Sap xép, loc dit liéu; Tim hiéu mot sé6 ham CSDL co
ban; Tong ket theo nhom.

- Chon c¢& giay, huéng in; Pat I¢&; Tao tiéu dé dau, cudi trang; Lap lai tiéu dé bang
tinh khi sang trang; In tai li¢u.

4. Tai liéu can tham khao:
- Tw hoc Excel 2010, NXB Vian héa — Théng tin, 2011.
- Pham Quang Huy, Giao Trinh Thxc Hanh Excel 2013, NXB Thoi Dai, 2014.

- D6 Trong Danh - Nguyén Thi Thanh Thanh - Nguyén Thi Thanh Tém, Microsoft
excel 2016 - ar kien thirc can ban den ky nang thuc hanh chuyén nghiép, NXB Dai hoc
Quadc gia TP. H6 Chi Minh, 2018.

- Pham Quang Hién — Pham Phwong Hoa, Gido trinh thuc hanh Microsoft Word,
NXB Thanh nién, 2022.
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CHUONG TRINH MO DUN
(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thudt — Tong hop An Giang)

Tén mé dun: THIET KE TRINH DIEN TREN MAY TINH
Ma s6 mdé dun: MP03237
Thoi gianq mé dun: 75 gio; (Ly thuyét: 15 gid; Thuc hanh, thi nghiém, thao luan, bai tap:
56 gio; kiem tra: 4 gio)
I. VI TR, TINH CHAT CUA MO PUN

- Vi tri: M6 dun duoc bd tri sau khi hoc sinh hoc xong cdc mé dun chung.

- Tinh chat: La mé dun Iy thuyét co s& bat budc
Il. MUC TIEU CUA MO PUN

1.Vé kién thuc: Sur dung tét cac hé trinh chiéu Power Point (trong bo Microsoft
Office).

2. V& k¥ nang:

- Trinh diél‘,l thanh thao ban trinh chiéu vira thiét ké va str dung tot cac chirc ning
trong khi trinh chiéu;

- Str dung thanh thao mot s phan mém thiét ké trinh dién trén may tinh;

- Str dung tt cac chitc niang chuyén biét trong khi show ban trinh dién;

- Thuyét trinh t6t truc ca 16p hoic mot nhoém ban trinh dién ctia minh;

- Thao tac thanh thao cac cong cu trong cac hé trinh chiéu, tao duoc cac ban trinh

chiéu chuyén nghiép;

- Hinh thanh tinh c4n than, chinh xéc, logic khoa hoc ctia ngudi lam k¥ thuat.

3. Vé’ néqg luc ty chua va trach nhiém: Hinh thanh phuong phap lam vi¢c theo nhom,
nhan thuc van & mot cach khoa hoc logic.
111. NOI DUNG MO PUN

1. Noi dung tong quat va phan bo thoi gian :

Thoi gian (gio)

'??I' Tén cac bai trong mo dun Tong Ly Thue hanh, thao | Kiém
so | thuyet luan, bai tap tra
Bai mé dau: Tong quan vé thiét ké
1 . .x 3 3
trinh dién
5 B:cu 1: Thiét ké ndi dung trong cac 15 5 12 1
slide
3 | Bai 2: binh dang cac slide 21 4 16 1
4 | Bai 3: Hiéu tng trinh dién 13 2 10 1
5 | Bai 4: Mot s6 cong cu khéac 11 2 8 1
6 | Bai5: Trinh dién 12 2 10
Cong 75 15 56 4
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2. Noi dung chi tiét:
Bai mé dau: Téng quan vé thiét ké trinh dién
Thoi gian: 3 gior (Ly thuyét: 3 gio; thue hanh: 0 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Néu duoc khai quat vé trinh dién mdy tinh va mot sé cong cu thiét ké trinh dién trén
may tinh;
- Hinh thanh tinh cén than, chinh xac, logic khoa hoc cua nguoi lam k¥ thuat.
2. No6i dung:
2.1. TAm quan trong cua trinh dién
2.2. Cac nguyén tic trong thiét ké trinh dién:
2.2.1. Cac quy dinh vé font chix
2.2.2. Céc quy udc vé sb lugng vin ban
2.2.3. Quy udc Vé hiéu tng
2.3. Gigi thiéu mot sé phan mém thiét ké trinh dién (PowerPoint, Impress, Violet)
2.3.1. Phan mém Microsoft PowerPoint
2.3.2. Phan mém OpenOffice Empress
2.3.3. Phan mém Violet
2.4. Lua chon phan mém thich hop
2.4.1. Phan tich uu, nhuoc cia tirng phan mém
2.4.2. Lya chon phan mém thich hop
Bai 1: Thiét ké ndi dung trong cac slide
Thoi gian: 15 gio (Ly thuyét: 2 gio; thuc hanh: 12 gio; kiém tra: 1 gio)
1. Muc tiéu:
- Thug: hién tot cac cach nhap vin ban va cac dbi twong khac vao trong slide, bd tri vi
tri cia cac doi tugng trong slide;
- Hinh thanh tinh can than, chinh xac, logic khoa hoc cua nguoi lam k¥ thuat.
2. No6i dung:
2.1. Céc bd cyc cua slide
2.2. Nhap van ban
2.3. Chén cac dbi twong d6 hoa vao slide
2.4. Chén cac ky hiéu dac biét vao slide
2.5. Chén cac file am thanh, hinh anh vao slide
2.6. Thyc hanh:
2.7. Kiém tra
Bai 2: Pinh dang cac slide
Thoi gian: 21 gio (Ly thuyét: 4 gio; thuc hanh: 16 gio; kiém tra: 01 gio)
1. Muc tiéu:
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- Thuyc hién tot cach thire dinh dang cac ddi twong trong mot slide va dinh dang
chung cho toan bg slide trong cung mot ban trinh dién;
- Hinh thanh tu duy khoa hoc, phét trién nang luc 1am viéc theo nhom.
2. Noi dung:
2.1. Binh dang vin ban, nén slide, phéi mau
2.1.1. Binh dang font chix
2.1.2. Dinh dang nén slide
2.1.3. Phéi mau giira cac ddi tuong trong slide
2.2. binh dang cac dbi trong d6 hoa, so dd, biéu do
2.2.1. Thanh céng cu Drawing
2.2.2. Thanh cong cu Picture
2.2.3. Thanh cong cu WordArt
2.2.4. Thanh cong cu Organization Chart
2.3. Cong cu Slide Master
2.4. Thyc hanh
2.5. Kiém tra
Bai 3: Hi¢u tng trinh dién
Thoi gian: 13 gio (Ly thuyét: 2 gio; thuc hanh: 10 giod; kiém tra: 01 gio)
1. Muc tiéu:
- Thao tac thanh thao cac loai hiéu ing cho cac doi tugng, cach chon hiéu ing phu
hop, cac loal hiéu tng.
- Hinh thanh tu duy khoa hoc, phat trién nang luc lamviéc theo nhom.
2. Noi dung:
2.1. Hiéu tmg cho cac d6i tuong trong slide
2.1.1. Hi¢u tng hinh anh
2.1.2. Hiéu trng am thanh
2.1.3. Hiéu trng van ban
2.1.4. Hi¢u tng cho video
2.1.5. Hiéu ung cho biéu d6
2.1.6. Thir tw xuat hién cac d6i twong hiéu tng
2.1.7. Ché d¢ kich hoat hiéu tng
2.2. Higu ung lat trang slide
2.2.1. Hiéu tng hinh anh
2.2.2. Hiéu trng am thanh
2.2.3. Ché d¢ kich hoat hiéu tng
2.3. Thyc hanh:
2.4. Kiém tra:

111



Bai 4: Mt s6 cong cu khac
Thoi gian: 11 gio (Ly thuyét: 2 gio; thuc hanh: 8 gio; kiém tra: 1 gio)
1. Muc tiéu:
- Thao tac thanh thao mot sé cong cu chuyén biét dé hd trg viéc soan thao ban trinh
dien hiéu qua hon;
- Hinh thanh tr duy khoa hoc, phat trién ning luc lam viéc theo nhom.
2. No6i dung:
2.1. Sao chép slide, sao chép ddi tuong
2.1.1. Sao chép cac dbi twong trong ciing mot slide
2.1.2. Sao chép slide
2.2. Sao chép céc slide tir trang trinh dién khac
2.2.1. Sao chép céc slide tir ban trinh chiéu khac
2.2.2. Sao chép ndi dung tu file word, cac file text
2.3. Header va Footer
2.4. AutoCorrect
2.5. Dich chuyén tiéu dé vai outlining bar
2.6. Thyc hanh:
Bai 5: Trinh dién
Thoi gian: 12 gio (Ly thuyét: 2 gio; thuc hanh: 10 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Thao tac thanh thao cac cach trinh dién, cac cong cu trinh dién;
- Hinh thanh tu duy khoa hoc, phét trién nang lyc 1am viéc theo nhom.
2. Noi dung:
2.1. Trinh dién thanh phan Custom show
2.2. Trinh dién tu dong
2.3. Céc cong cu trong khi trinh dién
2.3.1. Dung but mau danh dau
2.3.2. Chuyén dén mat trang bat Ky trong khi trinh dién
2.3.3. Pt ché ¢6 man hinh trong khi trinh dién
2.4. Thiét lap cac thong so trinh dién
2.5. Thyc hanh:
IV. PIEU KIEN THUC HIEN MO PUN
1. Phong hoc chuyén mon héa, nha xwong: Phong may vi tinh
2. Trang thiét bj mdy méc: May chiéu da phuong tién; May vi tinh.
3. Hoc liéu, dung cu, nguyén ‘vét qliéu: Gi4o trinh, d& cuong, gido an, tai liéu tham
khao; Cau hdi va bai tap thuc hanh, dé kiém tra.
4. Cdc diéu Kign khdc:
V. NOI DUNG VA PHUONG PHAP PANH GIA
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1. Ngi dung

- Kién thaic:

+ Kiém tra Iy thuyét cac ndi dung da hoc.

+ Kiém tra bai tap thuc hanh soan thao trinh dién vin ban.

- Ky ndang:

+ Sir dung thanh thao k¥ ning soan thao cach trinh dién.

+ Sir dung thanh thao cong cu trinh dién.

- Ndl?g lgfc tw chii va trach nhiém: Hinh thanh phuong phap lam viéc theo nhom,
nhan thurc van dé mot cach khoa hoc logic.

2. Phwong phap

- Danh gia trong qua trinh hoc: Kiém tra theo hinh thirc: Trac nghiém 1y thuyét; Thuc
hanh thiét ké trinh dién trén may tinh.

- Danhgia cudi mon hoc: Kiém tra theo hinh thirc: Trac nghiém 1y thuyét; Thuc hanh
thiét ké trinh dién trén may tinh.

Céc kién thirc va k¥ nér{g trén s§ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang tict} hop va bai kiém tra két thuc mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu s6 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hol.

VI. HUONG DAN THUC HIEN MO PUN

1. Pham vi 4p dung mé6 dun:

- Chuong trinh mén hoc dugc st dung dé giang day cho trinh ¢ Trung cap nghé.

- Téng thoi gian thuc hién mén hoc 13 75 gio, gido vién giang cac gid 1y thuyét, két
hop vai cac gio thuc hanh dan xen.

2. Huéng din vé phwong phap giang day, hoc tip mé dun:

- Hinh thirc giang day chinh ctia mon hoc: Ly thuyét trén 16p két hop véi thao luan
nhém va thyc hanh trong phong may.

- Gido vién trude khi giang day can phai can ¢t vao ndi dung cua timg bai hoc chuan
bi day du cac diéu kién thuc hién bai hoc dé dam bao chat lugng giang day. Cac bai tap thuc
hanh dugc xay dyng theo ngi dung tirng bai.

3. Nhiing trong tim can chu y:

- Tao ban trinh dién

- binh dang cac slide

- Hiéu ung

- Trinh dién

4. Tai liéu can tham khao:

- Hoang Hong, Hudng dan str dung Microsoft Powerpoint 2007, Nha xuét ban giao
duc, 2007.
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- Thire Hanh Microsoft Word — Excel — PowerPoint 2016 Bang Cdc Tuyét Chiéu,
Nha xuét ban Ddng Nai, 2020.

- Microsoft Office Powerpoint 2016, NXB Tong Hop TPHCM, 2020.
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CHUONG TRINH MON HQC
(Ban hanh kem theo Quyet dinh so 947/Ob-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)

Tén mén hoc: KY NANG MEM

M3i mén hoc: MH02107

Thai gian thuc hién mén hoc: 30 gid (Ly thuyét: 28 gid; Kiém tra: 2 gio)
l. VI TRI, TINH CHAT CUA MON HQC:

- Vi tri mén hoc: K¥ ning mém 1a mon hoc bit budc va thudc nhom kién thire co so
trong chuong trinh dao tao trinh d6 trung cap. Nhiing kién thirc, ki ning duoc cung cap cua
mén hoc 13 co s bd tro dé ngudi hoc hoc tap tot cac mon hoc khac va dé chuan bj tu thé,
tac phong khi di thuc tép, di lam tai co s¢;

- Tinh chat ctia mon hoc: La mén hoc tich hop giita 1y thuyét va thyc hanh.
I1. MUC TIEU MON HOQC:

- V& kién thuc: Trang bi cho nguoi hoc nhing kién thuc co ban vé hoat dong giao
tiép, ung xtr ¢ hiéu qua. Giai thich duoc tim quan trong cia cac k¥ ning giao tiép d6i véi
qua trinh hoc tap va lam viéc nhu: K§ nang nghe, néi, sir dung dién thoai, k§ niang ddi voi
ban than, d6i vai cong dong...

- Vé k¥ nang: Van dung dugc cac phuong tién giao tiép. Qua do, nguoi hoc tiép thu
va rén luyén dé timg budc co nhitng k¥ ning hinh thanh nhan cach van minh lich sy, tu tin
trong giao tiép truéc khi ra trudong lam viéc.

- V& ning luc tu chu va trach nhiém: Nhan thie duoc dong co hoc tap dung dan, co
tinh than va thai do chu dong, tich cuc, sang tao va thich thi ddi véi mén hoc.

111. NOI DUNG MON HQC:

1. Noi dung téng quat va phan bo thoi gian:

Thoi gian (gio)

STT Tén chwong muc Téng | Ly Bai | Kiém

s6 |[thuyét| tap | tra

1 | Chuong 1: M6t sb van dé khai quat vé hoat dong 8 8
giao tiép

1.1. Khdi ni¢m vé giao tiép
1.2. Qua trinh giao tiép

1.3. K§ ning st dung cac phuong tién giao tiép
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2 | Chuong 2: Giao tiép tng xtr 10 9 1
2.1. An tuong ban dau trong giao tiép
2.2. Mot s6 nghi thire giao tiép

2.3. K§ nang sur dung cac phurong tién thong tin lién
lac

3 | Chuong 3: Ky ning giao tiép tng Xt 12 11 1
3.1. Dién mao ngudi phuc vu

3.2. Quan hé giao tiép vai khach hang
3.3. Quan hé giao tiép trong t6 chuc

3.4. Ung xtr v6i nhiing 16i phan nan, ché bai cua
khach

Tong cong 30 28 2

2. Noi dung chi tiét:
Chuwong 1: Mot s6 van dé khai quat vé hoat dong giao tiép
Thoi gian: 8 gio (LT: 8 gio)
1. Muc tiéu:
- Giai thich dugc khéi niém giao tiép, tam quan trong cua giao tiép, liét ké dugc mot
s6 k¥ niang giao tiép co ban;
- Van dung viéc rén luyén k¥ ning giao tiép trong cudc song;
- C6 thai do coi trong sy phat trién k§ nang giao tiép cho ban than.
2. Noi dung:
2.1. Khai niém vé giao tiép
2.2. Qua trinh giao tiép
2.3. K§ ning sir dung cac phuong tién giao tiép
Chuong 2: Giao tiép wng Xxir
Thoi gian: 10 gio (LT: 9 gio; KT: 1 gio)
1. Muc tiéu:
- Cach khac phuc mot s6 biéu hién tam 1y bat lgi trong lan dau gap go;
- Cach nhin nhan vé trang phuc va dién mao can thiét khi lam viéc.
2. Noi dung:
2.1. An tuong ban dau trong giao tiép
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2.2. Mot s6 nghi thirc giao tiép
2.3. Ky nang su dung cac phuong tién thong tin lién lac

Chuong 3: K¥ ning giao tiép wng xir
Thoi gian: 12 gio (LT: 11 gio; KT: 1 gio)
1. Muc tiéu:

- Trinh bay duoc nhitng kién thic vé cac k¥ ning giao tiép thong dung;
- Van dung cac k¥ ning giao tiép thong dung vao tinh hudng cu thé.

2. No6i dung:

2.1. Dién mao nguoi phuc vu

2.2. Quan hé giao tiép voi khach hang

2.3. Quan hé giao tiép trong t6 chuc

2.4. Ung xtr v6i nhiing 16i phan nan, ché bai cua khach
IV. PIEU KIEN THUC HIEN MON HOC:

1. Phong hoc

- Phong 1y thuyét, hodc phong hoi truong c6 khong gian trong dé thyc hién cac hoat
dong nhom 1on.

- Ban ghé cua hoc vién duoc bd tri sao cho hoc vién cé thé lam viéc theo cic nhém
riéng biét.

- Phong hoc dam bao du kiéu kién 4nh sang va thoang mat.

2. Trang thiét bj mdy méc

- Bang, phan, man hinh va may projector, may vi tinh, tivi, hé thong 4m thanh, bang
lat flipchart.

- Ban ghé du cho giang vién, hoc vién.
3. Hoc liéu, dung cu, nguyén vat liéu
- Cac loai gidy khd A0, A1, A4, cc thé gidy mau.
- But 16ng ghi bang cho giang vién va cho hoc vién.
- Bai giang do giao vién bién soan va tai liéu phat tay cho sinh vién.
- Céac tai liéu tham khao.
4. Cac diéu kién khac: Khong.
V. NOI DUNG VA PHUONG PHAP PANH GIA:
1. N6i dung:
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- Kién thirc: Panh gia thong qua bai kiém tra tu luan nguoi hoc can dat cac yéu cau
gom ndi dung sau:

+ Hé thdng kién thirc co ban vé phuong tién va phong cach giao tiép;
+ Kién thuc vé cac k¥ ning giao tiép va cach 1ap ké hoach khi giao tiép;
+ Kién thirc vé nhiing nguyén tic khi giao tiép trong méi trudng t6 chuc.

- K¥ nang: Panh gia k¥ nang ciia ngudi hoc thong qua viéc thuc hanh giai quyét cac
tinh hudng ky niang giao tiép.

- Nang lyc ty cha va trach nhiém: Panh gia trong qua trinh hoc tap can dat céac yéu
CAu sau:

+ Chuan bi day du tai liéu hoc tap;

+ Tham gia day du thoi lwong mén hoc;
+ Chuyén cin, say mé mon hoc.

2. Phuong phap:

- Cac kién thirc va k¥ ning trén s& duoc danh gia qua cac bai kiém tra thudng xuyén,
dinh ky va bai kiém tra két thuc mon hoc. Piém trung binh mén hoc duoc tinh theo Thong
tu s6 04/2022/TT-LDTBXH, ngay 30/3/2022 ctua Bo Lao dong - Thuong binh va Xa hoi.

VI. HUONG DAN THU'C HIEN MON HOQC:

1. Pham vi ap dung mén hoc: Mén hoc K¥ ning mém duoc sir dung dé giang day &
cac nganh nghé thudc trinh do trung cap.

2. Huéng dan vé phuong phap giang day, hoc tap mén hoc:

- Déi véi gido vien: Pay 1a mon hoc gan lién véi thuc té, nham cung cap cho nguoi
hoc nhitng kién thire co ban két hop cac tinh hudng vé nguyén tac ang xu trong giao tiép voi
céc bdi canh khac nhau. Vi vy gido vién nén ap dung cac phuong phéap day hoc tich hop
nham giy duoc himg tha cho nguoi hoc, 1am cho ngudi hoc chu dong, tich cuc tiép thu kién
thirc dé dat duwoc muc tiéu ctia mén hoc.

- Béi v6i ngudi hoc: Chu dong, tich cuc tiép thu kién thie dé dat duoc muc tiéu cua
mon hoc.

3. Nhiing trong tdm chwrong trinh mén hoc can chii y:

- K¥ ning str dung cac phuong tién giao tiép; An twong ban dau trong giao tiép; Ky
ning giao tiép - Gtng Xu.

4. Tai liéu can tham khdo:

- Pinh Vin Dang, 2006. Gido trinh kj ndng giao tiép. Nha xuit ban Lao dong - X4
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- Chu van Puc, 2005. Gido trinh kj ndng giao tiép. Nha xuét ban Ha Noi, 2005;
- Trinh Quéc Trung, 2010. Ky ndng giao tiép trong kinh doanh. NXB Phuong Dong.
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CHUONG TRINH MO DUN

(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thudt — Tong hop An Giang)

Tén mé dun: LAP TRINH CAN BAN

Ma mo dun: MD02132

Thoi gian thuc hi§n mé dun: 45 gio; (Ly thuyét: 15 gio; Thuc hanh, thi nghiém, thao luan,
bai tap: 28 gio; Kiém tra: 2 gio)

I. VI TRi, TINH CHAT CUA MO PUN

- Vi tri: M6 dun dugc b tri sau khi hoc sinh hoc xong cac mé dun chung, cac mo
dun co so chuyén nganh dao tao chuyén mon nghé nhu mé dun hé diéu hanh windows...

- Tinh chdt: La mo dun 1y thuyét chuyén nganh bat budc. Ngon ngit duoc gioi thicu 1a
ngén ngir lap trinh C.

II. MUC TIEU MO PUN
1. Vé kién thuc :
- Trinh bay dugc kha nang va cong dung ctia ngon ngir lap trinh C,

- Trinh bay dugc ct phap, cach sir dung, cong dung cua cac cau 1énh dung trong
ngon ngir C.

- Trinh bay dugc nguyén tic bién dich cac cau 1énh cia trinh bién dich C.

- Phan tich duoc cac bai toan, tir d6 1am co s& cho viéc thiét ké chuong trinh.
2. V& k¥ ning :

- Viét duoc cac chuong trinh bang ngdn ngit C.

- Thanh thao cac thao tac co ban trong lap trinh: cac thao tac bién dich chuong trinh,
go roi, bay loi,v.v.

3. Vé ning lyc ty cha va trach nhiém: Rén luyén tinh can than, khoa hoc.
III. NOI DUNG MO PUN
1. Noi dung tong quat va phan bo thoi gian

Thoi gian (gio)
_E_?_ Tén cac bai trong mé dun Tong | Ly Th‘;"c hi‘Anh’ Kiém
. .| thao luan,
s0 | thuyet |  pyjeap tra

1 | Bai mo dau 2 2
2 | Bai 1: Téng quan vé ngdn ngir lap trinh C 3 2 1
3 | Bai 2: Hang, bién va mang 6 3 3
4 | Bai 3: Biéu thuc 3 1
5 | Bai 4: Cac cau lénh diéu khién 25 4 20 1
6 | Bai5: Ham 6 3 2 1

Cong 45 15 28 2
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2. Noi dung chi tiét

Bai mé dau

Thoi gian: 2 gior (Ly thuyét: 2 gio; thue hanh: 0 gio; kiém tra: 0 gio)

1. Muc tiéu:

Trinh bay dugc mot sé khai niém ngén ngir lap trinh C.

2. Noi dung:

2.1. Lich st phat trién ngdn ngit 1ap trinh C.

2.2. Mot s6 khai niém dung trong ngén ngit 1ap trinh C.
2.2.1. Tap ki tu dung trong ngdn ngir C.

2.2.2. Tén, tir khoa.

Bai 1. Téng quan vé ngén ngir C

Thoi gian: 3 gio (Ly thuyét: 2 gio; thuc hanh: 1 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Biét cach khoi dong va thoat khoi chuong trinh;
- Sir dyung dugc hé thong trg giap tir help file;

- Thyc hién duoc cac thao tac co ban nhu dich, g& réi va chay chuong trinh;

- Biét cach dua dir liéu vao tir ban phim va xuat dir li¢u 1én man hinh;

- Rén luyén tinh can than, khoa hoc.

2. Noi dung:

2.1. Céc thao tac co ban

2.1.1. Khoi dong va thoat khoi moi truong C
2.1.2. M¢& va luu file

2.1.3. Dich, chay chuong trinh
2.1.4. Str dung menu Help

2.2. CAu trac mot chuong trinh C
2.3. Cau 1énh nhap, xuat dit liéu
2.3.1. Xuét dit li¢u 1én man hinh
2.3.2. Pua dit liu vao tir ban phim
2.4. Mot vai chuong trinh don gian
2.5. Thuc hanh

Bai 2. Hang, bién va mang

Thoi gian: 6 gio (Ly thuyét: 3 gio; thuc hanh: 3 gio; kiém tra: 0 gio)

1. Muc tiéu:

liéu;

- Trinh bay dugc cac kiéu dit liéu va so sanh dugc pham vi biéu dién caa cac kiéu dix
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- Van dung duoc céac loai bién, hang biéu thirc cho ting chuong trinh cuy thé;

- Biét, hiéu va so sanh duoc cac 1énh, khdi lénh;

- Viét duoc cac chuong trinh don gian voi cac hang, bién va mang;

- Rén luyén dure tinh lam viéc khoa hoc, kha nang lam viéc theo nhom.
2. No6i dung:

2.1. Kiéu dt ligu

2.2. Hang

2.3. Bién

2.4. Khéi Iénh

2.5. Mang

2.6. Céc loai bién va mang

2.6.1. Bién, mang tu dong

2.6.2. Bién, mang ngoai

2.6.3. Bién tinh, mang tinh

2.7. Bai tap ap dung

2.8. Thuc hanh
Bai 3. Biéu thic

Thoi gian: 3 gio (Ly thuyét: 1 gio; thuc hanh: 2 gio; kieém tra: 0 gio)
1. Muyc tiéu:
- Nh¢ dugce cac phép toan duoc s dung trong lép trinh C, dac biét 1a phep chuyén

doi kiéu gia tri;

- Biét cach thanh 1ap mét biéu thuc;

- Giai thich va van dung dugc biéu thuc diéu kién;

- Rén luyén dure tinh 1am viéc khoa hoc, kha nang lam viéc theo nhom.
2. Noi dung:

2.1. Céac phép toan

2.1.1. Phép toan sb hoc

2.1.2. Phép toan quan h¢ va logic

2.1.3 Chuyén doi kiéu gia tri

2.1.4. Phép toan tang giam

2.2. Cau lénh gan va biéu thirc

2.3. Biéu thtc diéu kién

2.4. Mot s6 vi du

2.5. Thyc hanh

2.6. Kiém tra
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Bai 4. Céc cau Iénh diéu khién
Thoi gian: 25 gio (Ly thuyét: 4 gio; thuc hanh: 20 gio; kiém tra: 1 gio)
1. Muc tiéu:

- Trinh bay dugc ct phap va cong dung cua cac cau Iénh ré nhanh, 1énh lap va cac
Iénh két thac vong lap;

- Phan biét duoc cong dung gitra cac cau lénh if va switch ; gitra cau Iénh lap for véi
while va do ... while. Tt d6 c6 thé van dung vao viéc phan tich bai tap va vict chuong trinh;

- Van dung duoc cac 1énh két thiic vong 1ap;

- Viét duoc cac chuong trinh véi cac cau 1énh diéu khién;

- Rén luyén duc tinh lam viéc khoa hoc, kha nang lam viéc theo nhom.
2. No6i dung:

2.1. Cau Iénh ré nhanh

2.1.1. Cau Iénh if

2.1.2. Cau 1énh switch

2.1.3. Vidu

2.2. Caulénh lap

2.2.1. Cau 1énh for

2.2.2. Cau 1énh while

2.2.3. Cau 1énh do... while

2.2.4.Vidu

2.3. Cau 1énh dirng vong lap

2.3.1. Cau 1énh break, continue

2.3.2. Cau Iénh goto

2.3.3.Vidu

2.4. Thyc hanh

2.5. Kiém tra
Bai 5. Ham

Thoi gian: 6 gio (Ly thuyét: 3 gio; thuc hanh: 2 gio; kiém tra: 1 gio)

1. Muc tiéu:

- Trinh bay dugc khai niém ham;

- Trinh bay duoc qui tic xay dung ham va van dung khi thiét ké xay dung chuong
trinh;

- Biét cach truyén ddi sb theo tham bién va tham tri;
- Str dung dugc cac 1énh két thuc ham va 1y gid tri tra vé cia ham;
- Rén luyén duc tinh lam viéc khoa hoc, kha nang lam viéc theo nhom.
2. No6i dung:
123



2.1. Khai niém ham la gi?
2.2. Xay dyng ham.
2.3. Truyén tham sé.
2.4. Cac lénh don nham két thiic ham va nhan gia tri tra vé cho tén ham.
2.5. Mot s bai tap ap dung
2.6. Thyc hanh
IV. PIEU KIEN THU'C HIEN MO PUN
1.Phong hoc chuyén mon hoa, nha xudng: Phong may tinh
2.Trang thiét bi may moc: May chiéu

3.Hoc lidu, dung cu, nguyén vat liéu: Gido trinh, dé cuong, gido an, Cau hoi, bai tap
thuc hanh, tai liéu tham khao.

4.Céc diéu kién khac:
V.NOI DUNG VA PHUONG PHAP PANH GIA
1. Ngi dung:
- Kién thirc
+ Biét cach dua dit liéu vao tir ban phim va xuat dit liéu 1én man hinh;
+ Van dung duoc cac loai bién, hiang biéu thirc cho tirng chuong trinh cu thé;
+ Viét dugc cac chuong trinh don gian véi cac hang, bién va mang;
+ Van dung dugc cac 1énh két thic vong 1ap;
+ Viét dugc cac chuong trinh voi cac cau 1énh diéu khién;
- Ky nang:
+ Viét duoc cac chuong trinh bang ngon ngit C.

+ Thanh thao cac thao tac co ban trong lap trinh: cac thao tac bién dich chuong trinh,
go roi, bay loi,v.v.

- Nang luc tu chu va trach nhiém: Rén luyén tinh can than, tu duy, khoa hoc.
2. Phwong phap:

- Kiém tra 1y thuyét cac ndi dung da hoc.

- Kiém tra cac bai tap thyc hanh.

- Panh gi4 trong qua trinh hoc: Kiém tra theo hinh thirc: thyc hanh.

- Panh gi4 cubi mo dun: Kiém tra theo hinh thic: thyc hanh.

Céc kién thirc va k¥ nang trén s¢ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang ticl} hop va bai kiém tra két thuc mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu so 04/2022/TT-LDTBXH, ngay 30/3/2022, cta B lao dong - Thuong binh
va Xa hol.
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VI. HUONG DAN THU'C HIEN MO PUN
1. Pham vi 4p dung mé dun:

Chuong trinh mé dun duoc st dung dé giang day cho trinh d6 cao ding nghé va o
trung cap ngh¢. Tong thoi gian thuc hién mo dun: 45h, Gido vién giang cac gio 1y thuyet ket
hop véi cac gio thue hanh dan xen.

2. Huéng din vé phwong phap giang day, hoc tip mé dun:
Hinh thuc giang day: Ly thuyét trén 16p va huéng dan thue hanh tai phong mdy.

_ Gido vién trudc khi giang day can phai can ctr vao ni dung cua timg bai hoc chuan
bi day du cac dieu kién thuc hién bai hoc dé dam bao chat lugng giang day.

3. Nhitng trong tim cén chi y
- Tong quan vé ngdn ngir C.

- Hang, bién va mang.

- Biéu thuc

- Céc céu Iénh diéu khién

- Ham.

- Mot s6 kiéu di ligu dac biét.
4. Tai liéu can tham khao

- GS. Pham Vin At, Ngon ngit lap trinh C 1y thuyét va thyc hanh, Bo ning luong Ha
Noi, 1991.

— Duong Thién T, Ky thudt lap trinh C, Nha xuét ban Thanh nién, 2010.

- Hung Minh & Manh Hung, Ldp trinh C toan tdp tir co ban dén ndng cao, Nha xuit
ban Van hoa thong tin, 2011.

- Brian W. Kernighan va Dennis M. Ritchie, The C Programming Language.
- Ngon ngir lap trinh C — Ebook, www.ebook.edu.vn.

- Lap trinh C — www.congdongcviet.com

CHUONG TRINH MO PUN
(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thugat — Tong hop An Giang)
Tén mon hoc: CAI DAT, VAN HANH VA SU DUNG CAC THIET BI VAN PHONG
THONG DUNG
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Ma mo hoc: MD03018
Thai gian thuc hién mén hoc: 75 gid; (Ly thuyét: 15 gio; Thuc hanh: 56 gio; Kiém tra: 4
gio)
I. VI TRi, TINH CHAT CUA MO PUN:
- Vi tri: M6 dun dugc phan bd hoc sau cac mon co s&
- Tinh chat: La mé dun chuyén mén bat budc
II. MUC TIEU CUA MO PUN:
1.Vé kién thuc:

- Biét sir dung cac phan mém thong dung ndi chung tir d6 tao k§ ning c6 thé cai dit
dugc moi san pham phan mém xuat hién trén thi truong, co thé ap dung vao thyc tién;

- Trinh bay dugc cac nguyén tac hoat dong cua may in, may fax, may quét anh, may
anh s0, may Camera, may chiéu.

2. Vé k¥ ning:

-Van hanh va sir dung thanh thao cia mAy in, may quét anh, may anh s, may
Camera, may chiéu.

- Khac phuc mot va sy ¢6 don gian ciia may in, may fax, may quét anh, may chiéu.
3. Vé nang luc tuy chu va trach nhi¢m:

Nhéan thtc dugec dong co hoc tap diung dén, c6 tinh than va thai d6 chu dong, tich
cuc, sang tao va thich thu doi voi hoc phan.

III. NOI DUNG MON HOQC:
1. Noi dung tong quat va phan bo thoi gian:

Thoi gian (gio)
'?'(I)' Tén bai, muc . _Z
Tong | Ly Thuc | Kiém
i) thuyét hanh tra
Bai 1: St dung phan mém quan 1y dy an
1 . - 4 1 3
Microsoft Proiect
Bai 2: Gi6i thiéu mot s6 phwong phap cai dit
2 A, 4 1 3
phan mém ng dung
Bai 3: Cai dat mot sé tng dung khac lién quan
3 X ) . 9 ) 11 2 9
dén nganh Tin hoc van phong
4 | Bai 4: Cai dat may in 9 2 7
5 | Bai 5: Cai dit may quét anh 11 1 1
6 | Bai 6: Str dung va van hanh may Photocopy 15 4 10 1
7 | Bai 7: Lap dat va sir dung may chiéu 11 2 8 1
8 | Bai 8: Thyc tap, lam bai thu hoach & bao céo 10 2 7 1
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Thoi gian (gio)
S6

Tén bai, muc . .
1T Téng | Ly | Thuc |Kiém

so | thuyét | hanh tra

két qua mon hoc

Téng cong 75 15 56 4

2. Noi dung chi tiét:
Bai 1: Sir dung phan mém quan 1y dw 4n Microsoft Project

Thoi gian: 4 gio (Ly thuyét: 1 gio; thuc hanh: 3 gio; kiém tra: 0 gio)
1. Muc tiéu:

- Hiéu vé phan mém Microsoft Project dé ap dung trén cac du 4n v6i quy mo vira va
nho tr d6 xay dung du an bang Microsoft Project véi mirc quy mo 16n hon;

- Biét str dung cac chuc ning trong phan mém Microsoft Project dé tao lap du an
moi;

- Lam duoc cac bai tap mau va phat trién thém y tudng cho cac bai tuy chon;

- Rén luyén tinh can than, ti mi, chinh xac, va tac phong cong nghiép.
2. Noi dung:

1.1. Thiét 1ap mot dy an

1.2. Nhap va t6 chirc cac cong viéc

1.3. Thiét lap thoi gian bat dau va thoi gian két thiic cong viéc

1.4. Kh¢i tao tai nguyén, nhan luc cho cong viéc

1.5. Xem xét hé thong cong viéc

1.6. Bai tap mau

1.7. Bai tap tong hop
Bai 2: Gigi thiéu mét sé6 phwong phap cai dit phan mém ing dung

Thoi gian: 4 gio (Ly thuyét: 1 gio; thuc hanh: 3 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Gidi thiéu cho hoc sinh hiéu mot sé phuong phéap cai dat may tinh va mot s6 ung
dung thuong st dung.

2. Noi dung:
2.1. Phuong phap cai dat
2.2. Cac ung dung
2.3. Thyc hanh
Bai 3: Cai dit mot so &ng dung khac lién quan dén nganh Tin hoc viin phong
Thoi gian: 11 gio (Ly thuyét: 2 gio; thuc hanh: 9 gid; kiém tra: 0 gio)
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1. Muc tiéu:

- Cai dat thanh cong by Office, b Font (Unikeykey, Unicode,...), Gold Wave,
Snaglt,? Ulead, UltraISO, Nero Burning, ..c6 kha nang thém bat cac irng dung nam trong bo
san pham nay.

2. No6i dung:
2.1 Cai dat bo Office
2.2. Cai dat va str dung bo Font (Vietkey, Unicode,...)
2.3. Cai dat Gold Wave, Snaglt, Ulead ....
2.4. Cai dat va str dung UltralSO, Nero Burning, ..
2.5. Mot s 18i co thé xay ra khi cai dat
2.6. Thuc hanh
Bai 4: Cai dit va sir dung may in
Thai gian: 9 gio (Ly thuyét: 2 gis; thuc hanh: 7 gid; kiém tra: 0 gio)
1. Muc tiéu:
- Biét duoc cAu tao va nguyén ly hoat dong cua cac loai may in
- Phan loai va cai dat dugc may in
- St dyng thanh thao mot s6 mdy in thong dung
- Khic phuc dugc mot s6 su ¢ thuong gap
2. Noi dung:
2.1. Chirc nang.
2.2. Phan loai, Cau tao va nguyén ly hoat dong
2.3. Céach sir dung va bao quan.
2.4. Cach chia sé dir li¢u va st dung may in trén mang
2.5. Mot s sy ¢6 thuong gap va cach khac phuc
2.6. Thuc hanh
Bai 5: Cai dit va sir dung may quét anh
Thoi gian: 11 gio (Ly thuyét: 1 gio; thuc hanh: 9 gid; kiém tra: 1 gio)
1. Muc tiéu:
- Trinh bay duoc chirc ning, ciu tao va nguyén 1y hoat dong cua cac loai may quét
anh
- Thyc hién dugc cach cai dat may quét
- Str dung thanh thao mot s6 may quét anh
- X4c dinh dugc mot s6 sy ¢b thuong gap
2. Noi dung:
3.1. Chuc nang

3.2. Phan loai, cAu tao va nguyén ly hoat dong
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3.3. Céch str dung va bao quan.
3.4. Mot s6 su ¢b thuong gap
3.5. Thyc hanh
Bai 6: Sir dung va vin hanh may Photocopy
Thoi gian: 15 gio (Ly thuyét: 4 gio; thuc hanh: 10 gio; kiém tra: 1 gio)
1. Muc tiéu:

- Trinh bay duoc chirc ning, ciu tao va nguyén Iy hoat dong cua cac loai may
photocopy

- Cai dit duoc cac ché d6 lam viéc cua may photocopy

- Str dung thanh thao may Photocopy

- Xac dinh va khic phuc duoc mot sé su ¢ thuong gap
2. Noi dung:

4.1. Chirc nang

4.2. Phan loai, cAu tao va nguyén 1y hoat dong.

4.3. Céach sir dung va thay d6i ché do 1am viéc

4.4. Mot s6 16i thuong gap va cach khac phuc

4.5. Thyc hanh
Bai 7: Lip dit va sir dung may chiéu

Thoi gian: 11 gio (Ly thuyét: 2 gio; thuc hanh: 8 gid; kiém tra: 1 gio)

1. Muc tiéu:

- Nam viing chirc niang, nguyén 1y hoat dong cua cac loai may chiéu;

- Cai dat, két ndi duge may chiéu véi may tinh;

- St dyng thanh thao may chiéu;

- X4c dinh dugc mot s6 161 thuong gap va bién phéap khac phuc;
2. Noi dung:

5.1. Churc nang

5.2. Phan loai, cAu tao va nguyén Iy hoat dong

5.3. Cach cai dat, két ndi voi may tinh

5.4. Cach str dung va thay doi ché d6 lam viéc

5.5. Mot s6 18i thuong gip va bién phap khac phuc

5.6. Thyc hanh
Bai 8: Thuc tip, 1am bai thu hoach & bio cdo két qua mén hoc

Thoi gian: 10 gio (Ly thuyét: 2 gio; thuc hanh: 7 gid; kiém tra: 1 gio)

1. Muc tiéu:

- Hoc sinh c6 thé tu dang ky dé tai dy an tuy chon theo chu dé hoic dugc giang vién
yéu cau,
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- St dung cac chuc nang trong cac phﬁn mém trén dé tao lap du an mdi theo muc
dich yéu cau dat ra;

- Lam dugc cac bai tip mau va phat trién thém y tudng cho céc bai tuy chon;
2. No6i dung:
2.1. Yéu cau chung
2.2. Phan nhom thuc hién dé tai & ding ky dé tai thuc hién
2.3. T6 chuc bao vé d¢é tai va nhan xét timg dé tai
2.4. Cong bd két qua dat duoc
2.5. Thuc hanh
IV. PIEU KIEN THU'C HIEN MO PUN:
1. Phong hoc chuyén mén héa/ nha xudong: Phong hoc 1y thuyét, phong thuc hanh
2. Trang thiét bi may moc: Mdy chiéu, mdy tinh

3. Hoc liéu, dung cu, nguyén vat liéu:Tai liéu giang day, tai liéu tham khao, thiét bi,
may tinh

4. Céc diéu kién khac: Khong
V.NOI DUNG VA PHUONG PHAP, PANH GIA:
1. N6i dung:

- V& kién thic: Bugc danh gia qua bai klem tra van dap, lam bai tryc tiép trén may
tinh dat dugc cac yéu cau sau: Cai dit cac phan mém thong dung, trinh bay dugc cac mau
theo bai tir 6 c6 thé 4p dung vao thuc tién, trinh bay duoc cdu tao va nguyén 1y hoat dong
ctia cac loai thiét bi van phong, mé ta cac budc van hanh cac thiét bi vin phong théng dung.

- K¥ nang: Danh gia k¥ nang cua hoc sinh thong qua viéc thyc hanh cac bai tap trén
may tinh.

- Nang luc ty cha va trach nhiém:

+ Chuan bi day du tai liéu hoc tap;

+ Tham gia day du thoi lwong mén hoc;

+ Chuyén can, say mé mon hoc;

+ Thuc hanh cac bai tap va tham khao thém tai liéu.
2. Phuong phap:

Céc kién thirc va k¥ ning trén sé& duoc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang tich hop va bai kiém tra két thiic mon hoc. Piém trung binh mén hoc duogc tinh
theo Thong tu s6 04/2022/TT-LDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hoi
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VI. HUONG DAN THU'C HIEN MO PUN:

1. Pham vi ap dung mén hgc: Chwong trinh mé dun dwgc sir dung dé giang day
cho trinh d¢ trung cap Tin hoc vian phong.

2. Hwéng din vé phwong phap giang day, hoc tip mén hoc:

- Béi véi gido vién: Két h0’p viéc giang day ly thuyet Véi viéc mo6 phong cac thao tac
trén mdy tinh théng qua phan mém Netsupport School dé hoc sinh d& hinh dung. Bong thoi
ap dung cac phuong phap day hoc tich cuc nhim gay duoc himg tha cho hoc sinh, 1am cho
hoc sinh chu dong, tich cuc tiép thu kién thire dé dat dugc muc tiéu ctia mon hoc.

: - Pdi v6i nguoi hoc: Chit dong, tich cuwe tiép thu kién thire dé dat dwoe muc tidu
ctia mon hoc.

3. Nhirng trong tim can chua y: Bai 2, 3, 5, 7.
4. Tai liéu tham khao:

- Lé Phyung Long (Bién dich), Bdo i va Sua chita may in Laser, NXB Thanh Nién,
2004.

- Cao Hoang Anh Tuan, Gido Trinh Lap Rap & Cai Bat Mdy Vi Tinh, NXB Dai Hoc
Quéc Gia TP.HCM, 2008.

- Dan Tri, Nhat Uy, Tai lieu huéng dan tra cizu mdy photocopy - tip 1, NXB Thong
tin va Truyén thong, 2009.

- Vuong Thi Kim Thanh, Quan tri hanh chinh van phong, Nha xuat ban Théng keé,
2018.
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CHUONG TRINH MO PUN
(Ban hanh kem theo Quyet dinh so 497/QD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong Truong Trung cap Ky Thugt — Tong Hop An Giang)

Tén méd dun: CAI DAT VA LAP RAP MAY VI TINH
Mai s6 mé dun: MD02016

Thoi gian thwc hign mé dun: 45 gio; ( Ly thuyét: 15 gid; Thuc hanh, thao luan, bai tap:
28 gio; Kieém tra: 2 gio).

I. VI TRI, TINH CHAT MO PUN
- Vi tri: M6 dun duoc bd tri sau khi hoc sinh hoc xong cac mén hoc chung;
- Tinh chat: La mén hoc chuyén nganh bat budc.
Il. MUC TIEU MO PUN
1. Vé kién thic:
- Trinh bay dugc tong quan vé may tinh;
- Trinh bay duoc chirc niang cua cac thanh phan co ban cua may tinh;
- Chon lya duoc cac thiét bi dé lap rap, cai dit mot may tinh hoan chinh;

- Mo ta duoc cach phan chia dia cing, cach cai dat hé diéu hanh va cac phan
mén tng dung;

2. Vé k¥ ning;
- Théao va lap rap duoc mot mdy tinh hoan chinh;
- Phan vung duoc dia cang;
- Cai dit duoc cac hé diéu hanh va cac phan mém ung dung.;
- Cai dat dugc trinh diéu khién thiét bi;
- Giai quyét duoc cac I18i thuong gap;
3. V& nang lyc tu cha va trach nhiém:
- B4 tri 1am viéc khoa hoc dam bao an toan cho ngudi va phuong tién hoc tap;
- Rén luyén y thtc ky luat trong hoc tap, tinh than hop tac, giap d& lan nhau;
-Thuc hién duogc cac thao tac an toan trong lao dong;
I11. NOI DUNG MO PUN
1. Noi dung tong quat va phan bo thoi gian

Thai gian (gio)

S6 Tong Ly | Thychanh, | Kkiém
T Tén cac bai trong mé dun s0 | thuyét b%‘i talﬂ’ tra
thao luan
1 | Bai mo dau 1 1
2 | Bail. Tongquan vé hé thong maytinh 2 2
3 | Bai 2. Cac thanh phan may tinh 11 5 6
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Thoi gian (gio)

So Tong | Ly | Thuchanh, | Kkiém

T Tén céc bai trong mé dun s0 | thuyet bai tap, tra
thao luan

4 | Bai 3. Xay dyng hé thdng may tinh 15 4 10 1
5 | Bai 4. Cai dit hé thong mdy tinh 16 3 12 1
Téng cong 45 15 28 2

2. Noi dung chi tiét:
Bai mé& dau
Thoi gian: 1 gio (Ly thuyét: 1 gio; Thuc hanh: 0 gid; kiém tra: 0 gio)
- Giéi thiéu thoi gian, vi tri va tinh chat cia mon hoc;
- Gidi thiéu muc tiéu mon hoc;
- Gi6i thiéu noi dung chi tiét cia mén hoc;
- Gigi thiéu phuong thirc to chirc mon hoc va phuong phap danh gia két qua
hoctap cia mon hoc;

- Gigi thiéu tai nguyén hoc hoc tap (tai liéu, gido trinh, phan mém,
nguon timkiem va tham khao, ...);

Bai 1:Tong Quan Vé Hé Théng May Tinh
Thoi gian: 2 gio (Ly thuyét: 2 gio; Thuc hanh: 0 gid; kiém tra: 0 gio)
1. Muc tiéu:
- Gi6i thiéu dugc lich sir ra doi va phat trién cua may tinh;
- Giai thich duoc cac thanh phan phan ciing cia may tinh;
- Mo ta dugc chirc ning co ban cia ting thiét bi;
2. Noi dung:
2.1  Gidi thiéu lich st ra doi ctia may tinh
2.2 Tim hiéu cac cong nghé ché tao may tinh hién nay
2.3 Qua trinh hinh thanh va phat trién cia may tinh c4 nhan
2.4  Tim hiéu vé mdy tinh c4 nhan
2.5  Tim hiéu cac hé théng may tinh
2.6 Cac thanh phan cau thanh mot may tinh
Bai 2: Cac Thanh Phan May Tinh
Thoi gian: 11 gio (Ly thuyét: 5 gio; Thuc hanh: 6 gid; kiém tra: 0 gio)
1. Muc tiéu:
- Trinh bay duoc chirc nang, ciu tao va nguyén 1y hoat dong cua CPU;
- Poc va giai thich duoc cac thong s6 ky thuat va cong nghé cua CPU;
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- M6 ta dugc cac chuan Mainboard:;

- Giai thich duoc chtic ning va goi tén cac thanh phan trén Mainboard;
- Poc dugc tén nha san xuat va Model caa Mainboard;

- Boc duoc: bd chipsets, sound, LAN, VGA, supper 10, BIOS, ROM;
- Phan biét dugc su khac nhau gitra BIOS va CMOS;

- boc dugc BIOS ROM va CMOS RAM,;

- Trinh bay duoc vai tro cia RAM va ROM,;

- Trinh bay duoc cAu tao, chic ning va phan loai dugc bo nhé;

- Goi duoc tén cac chung loai san pham RAM, ROM hién c6 trén thi truong;
- Giai thich duoc cac thong sé ky thuat va cong nghé cia RAM;

- Giai thich dugc cac chuan giao tiép dung cho thiét bi luu tri;

- Trinh bay duoc phwong thirc truyeén dit liéu, thong so ky thuat cia cac
chuan giao tiep IDE va SCSI;

- Poc va phan biét duoc cac loai thiét bi luu tri;

- Trinh bay duoc cau tao va nguyén 1y hoat dong cua 6 dia cang, 6 dia
quang va dia quang;

- Thuc hién dugc cac phuong phap ldp dat 6 dia ciing va 6 dia quang;
- Giai thich dugc cac chuan giao tiép va cac thiét bi ngoai vi:

- Giai thich dugc ciu tao, nguyén 1y hoat dong cua cac loai man hinh
hién thi thong dung hién nay;

- Doc va trinh bay duoc cac thong s6 ky thuat cua cac loai card ma rong
pho bien hién nay: Video card, Sound card, NIC, Modem;

- Phan loai va lya chon dugc Case khi lap may vi tinh;
- Giai thich duoc chtc ning va biét phan loai PSU;
2. Noi dung:
2.1 Khai niém va chirc nang cua vi xt ly
2.2 Cau tao va nguyén ly hoat dong cua vi xir ly
2.3 Dac trung vi xt ly
24 Cong nghé cua CPU
2.5 Céc thé hé cua CPU
2.6  Dinh nghia va nhan dang cac loai bo mach chu
2.7 Céc loai dé cam va khe cdm vi xt 1y trén bo mach cha
2.8 Nhan dién va phan biét chic nang cua tung loai Chipset
2.9  Phan loai va chirc nang hé théng Bus trén bo mach chu
2.10 Tim hiéu cac cong nghé tich hop trén mainboard

2.11 Nhan dién BIOS va CMOS trén bo mach chu
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2.12
2.13
2.14
2.15
2.16
2.17
2.18
2.19
2.20
2.21
2.22
2.23
2.24
2.25
2.26
2.27

Phan biét BIOS va CMOS

Phuong phép thiét 1ap va nang cap BIOS
Gisi thigu vé b nhé chinh

Phén loai va cac thong sb ki thuat cia RAM
Céc loai khe cim RAM

Gidi thiéu vé cac chuan giao tiép luu trix
Chuan giao tiép IDE

Chuan giao tiép SCSI

O dia ctng (HDD — Hard Disk Drives)
O dia quang (Optical Drives)

Chuan giao tiép

Thiét bi ngoai vi

Gidi thiéu hop may (Case)

Lwa chon Case khi lap may vi tinh

Gidi thiéu bo ngudn may Vi tinh

Nguyén ly hoat dong cia bo nguon ATX

Bai 3: Lap rap May Tinh

Thoi gian: 15 gio (Ly thuyét: 4 gid; Thuc hanh: 10 gio; kiém tra: 1 gio)

1. Muc tiéu:

- Phan tich va liét ké dugc yéu cau lap dit hé théng may tinh;
- Tu van lya chon va Iap rap hoan chinh dugc mét hé thong may tinh;

- Thuc hién duoc céc thao tac 1ap rap may tinh dung qui trinh chuan va

tuan thuan toan dién.

2. Noi dung:

2.1 Xac dinh muc dich st dung

2.2 Lua chon linh kién

2.3 Ky thuat lap dat may tinh

2.4 Xir ly mot s sy ¢ thuong gap

Bai 4: Cai Pit Hé Thong May Tinh

Thoi gian: 16 gio (Ly thuyét: 3 gio; Thuc hanh: 12 gio; kiém tra: 1 gio)

1. Muc tiéu:

- Phan tich va liét ké dugc cac yéu cau khi cai dit hé thong may tinh;
- Giai thich dugc ciu trac cua cac hé théng quan 1y tap tin FAT, NTFS, EXT3;
- Thuc hién dugc cac thao tac cai dat Windows, trinh diéu khién va céac

chuong trinhirng dung;
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- Sao luu va phuc hdi dugc hé théng va Windows;
- Xtr 1y duoc cac su ¢b thuong gap khi cai Windows.
2. Noi dung bai
2.1 Phén tich va x4c dinh yéu cau
2.2 Hé thdng quan Ly tap tin
2.3 Phan vung dia cung
2.4 Cai dat Hé diéu hanh (OS)
2.5  Tbi vu hoat dong cua Windows OS
2.6 Sao luu, phuc hdi Windows OS
2.7 Xt Iy mot sb sy ¢b thuong gap
IV. PIEU KIEN THU'C HIEN MO PUN
1. Phong hoc chuyén mon hoa / nha xuong
- Phong hoc 1y thuyét va phong thuc hanh du diéu kién thyc hién mé dun;
2. Trang thiét bji may moc
- May chiéu;
- Tudt no vit, vong tinh dién va hé thdng tiép dia;
- B6 ngudn va vo may;
- Bo mach chinh, CPU;
- Cac thiét bi ngoai vi;
- Cac thiét bi luu trit, 6 dia quang;
- B6 nhé RAM:
- Cac phan mém: Hé diéu hanh, phan mém ung dung.;
3. Hoc liéu, dung cu, nguyén vat liéu
- B0 dia cai dat windows, linux;
- Tai liéu huéng dan mo dun lap rap va cai dat may tinh;
- Tai liéu huéng dan bai hoc va bai tap thuc hanh;
- Gigo trinh lp rap va cai dat may tinh;
4. Cac diéu kién khac
- Puong truyén internet;
- Cac hinh V& vi dy minh hoa, phim minh hoa hé théng mang may tinh;
- Phin mém mo hinh thyc nghiém: Vmware, Virtual PC, Virtual Box;
V. NOI DUNG VA PHUONG PHAP PANH GIA
1.N¢i dung:

- Kién thirc
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e Gi6i thiéu duoc lich sir ra doi va phat trién cua may tinh;

e Giai thich duogc cac thanh phan phan cang cua may tinh;

e M6 ta dugc chuc nang co ban cua ting thiét bi;

e Trinh bay duoc chic ning, ciu tao va nguyén ly hoat dong cua CPU;
e Mo ta duoc cac chuan Mainboard:;

e Giai thich duoc chirc ning va goi tén cac thanh phan trén Mainboard;
e Trinh bay dugc vai tro cuia RAM va ROM,;

e Trinh bay duogc cau tao, chirc ning va phan loai duoc bd nhé;

e Trinh bay duoc phuong thic truyén dix liéu, thong sé ky thuat cua cac
chuangiao tiep IDE va SCSI;

e Trinh bay duoc cu tao va nguyén 1y hoat dong cua 6 dia cang, 6 dia
quang vadia quang;

e Giai thich duoc cac chuan giao tiép va céac thiét bi ngoai vi;

e« Giai thich dugc ciu tao, nguyén Iy hoat dong cua cac loai man hinh
hién thithong dung hién nay;

e Giai thich duoc chirc nang va biét phan loai PSU;

e Trinh bay duoc cac thong s6 ki thuat cua PSU;

e Phan tich va liét ké duoc yéu cau lap dat hé théng may tinh;

e Phan tich va liét ké duoc cac yéu cau khi cai dat hé thbng may tinh;

e Giai thich duoc cau truc cua cac hé thong quan 1y tap tin FAT, NTFS,
EXT3;

e Phan biét dugc chinh xac céc thiét bi chinh cua mdy tinh xach tay;

e Trinh bay dugc nguyén tic khi thao lip mdy tinh xach tay;

e M6 ta duoc céc yéu t hinh thanh ciia may tinh;

* Mo ta dugce céc tai liéu chipset dé biét kha niang hd tro tdi da cua chipset
véithiét bi can nang cap;

e M6 ta duoc tién trinh POST, tién trinh khai dong may tinh;

- K§ ndng

e Doc va giai thich dugc cac thong s6 ki thuat va cong nghé cia CPU;

e Thyc hién duoc cac phuong phap thao lap vi xir 1y;

o Xir Iy duoc mot s su ¢ thong dung cua CPU;

e Doc duoc tén nha san xuat va Model caa Mainboard:;

e V& duoc so do tong quan cua Mainboard;

e Doc dugc: bo chipsets, sound, LAN, VGA, supper 10, BIOS, ROM;

o Xir Iy duoc mot sé su ¢b thong dung cua Mainboard;

e Doc dugc BIOS ROM va CMOS RAM;
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e Thiét 1ap duoc BIOS véi cac chirc ning thiét yéu cho van hanh may tinh;
e Nang c4p duoc phién ban méi nhit cho BIOS;
o Xir Iy dugc mot s6 sy ¢ thong dung cua BIOS;

e Goi duoc tén cac chang loai san pham RAM, ROM c6 trén thi truong hién
nay;

e Giai thich duoc cac thong sb ki thuat va cong nghé cua RAM;

e Thuc hién duoc cac phuong phéap lap dit RAM;

e Thuc hién duoc cic phuong phép lap dit 6 dia cang va 6 dia quang;
o Xir Iy duoc mot s su ¢ thong dung cua 6 dia cing va 6 dia quang;

e Doc va trinh bay dugc cac thong s6 ky thuat caa cac loai card mé rong
phobién hién nay: Video card, Sound card, NIC, Modem;

o Xir Iy duogc cac su ¢6 thong dung cua cac thiét bi ngoai vi;
e Tu van luya chon va lap rap hoan chinh dugc mot hé thong may tinh;

e Thyc hién duoc cac thao tac 1ap rap may tinh ding qui trinh chuan va
tuan thuan toan dién;

e Thuc hién duoc cac thao tac cai dat Windows, trinh diéu khién va cac
chuong trinhtrng dung;

e Sao luu va phuc héi dugc hé thong va Windows;

o Xir Iy duoc cac sy ¢d thuong gap khi cai Windows;

e Kiém tra nhanh duoc toan bo thiét bi cua mdy tinh xach tay;

e Thuc hién dugc sao luu dy phong;

e Lwra chon duoc chinh xac thiét bi can nang cap;

e Thyc hién nang cap ding yéu cau va an toan;

e Tinh toan chinh xac khi ra quyét dinh nang cép;

e Phan tich duoc cac dau hiéu hu hong cua cac linh kién, thiét bi phan cing;

o Str dung duoc thanh thao cac cong cu, chuong trinh sua;

- Nang lyc ty chu va trach nhiém

e B4 tri 1am viéc khoa hoc dam bao an toan cho nguoi va phuong tién;

e Rén luyén ¥ thic ky luat trong hoc tap, tinh than hop tac, giap d& lan nhau;
2. Phuong phap, danh gia

Cac kién thirc va k¥ ning trén s& duoc danh gid qua cac bai kiém tra thuong
xuyén, dinh ky dang tich hop va bai kiém tra két thuc mén hoc. Piém trung binh mén hoc
duogc tinh theo Thong tu s6 04/2022/TT-LDTBXH, ngay 30/3/2022, cia Bo lao dong -
Thuong binh va Xa hoi

VI. HUONG DAN THUC HIEN MO PUN

1. Pham vi ap dung moé dun
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- Chuong trinh duoc st dung dé giang day cho trinh d6 trung cap va so cap;
2. Hwéng din vé phwong phap giing day, hoc tip mé dun

- Di véi gido vién: Thuyét trinh, phat van, trinh dién mau;

- Doi Vi nguoi hoc: Ghi chép, 1am theo thao tac mau, lam viéc nhom,
trao doivai gido vién;
3. Nhitng trong tAm cin chu y

- Cac thanh phan mdy tinh;

- Xay dung hé théng may tinh;

- Cai dit hé théng may tinh;

- Sao luu phuc héi hé thong;
4. Tai liéu tham khao

- Nguyén Nam Thuan, Tu lap rap, cai dit va khic phuc cac sy cd mdy
tinh hoan toan theo y ban; NXB Giao Thong Van Tai, 2006.

- Hoang Nguyén, Huong DdNIg Cai Dat Va Su Dung Microsoft Windows 8
Professional Bang Hinh, Nha xuat ban Hong btc, 2016.

- ICC3 GS5 Mdy Tinh Cén Ban, NXB Tong Hop TPHCM, 2021.
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CHUONG TRINH MO PUN
(Ban hanh keém theo QD s6 947/0D-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thugat — Tong hop An Giang)

Tén mé dun: XU LY ANH BANG PHOTOSHOP

Ma mo dun: MD03307

Thei gian thwc hién mé dun: 75 gio; (Ly thuyét: 15 gid; Thyuc hanh, thi nghiém, thao luan,
bai tap: 56 gio; Kiém tra: 4 gio)

I. VI TRI, TINH CHAT CUA MO PUN

- Vi tri: La md dun chuyén méon Xt Iy anh, mé dun dwgc bd tri sau khi hoc sinh hoc
xong cac mo dun chung.

- Tinh chat: Xir 1y anh 1 m6 dun chuyén nganh bat bugc dé phuc vu cho viéc sir 1y
tin}} to;’m va thiet ké chuyén nghiép vé viéc hiéu chinh, chinh stra, phuc hoi anh, raa anh,
thiet ke quang cao, ... .

II. MUC TIEU MO PUN
1. V& kién thirc:

- Sir dung phan mém Photoshop dé 1am viéc voi méi truong dd hoa, chinh sira anh
cho céac an pham;

- Su dupg trong cac hoat dong nhu thiét ké trang web, v& cac loai tranh (matte
painting va nhiéu thé loai khac), vé texture cho cac chuong trinh 3D...

2. Vé k¥ ning:
- Str dung thanh thao Toolbox trong Photoshop ctung véi cac thudce tinh ctia cong cu;

- Thao tac nhanh v6i cac t6 hop phim néng trong Photoshop tao phong cach chuyén
nghigp trong thict ke, xur 1y;

3. V& ning luc ty chu va trach nhiém: Rén luyén tinh cin than, ti mi, chinh x4c va tac
phong cong nghiép.

I11. NOI DUNG MO PUN
1. Noi dung tong quat va phan bo thoi gian:

Thai gian( gio)
So Tén cac bai trong mo dun
. . thao luan,
SO thuyet bai tap tra

1 | Bai mé dau: Tong quan vé Photoshop 3 1 2
2 | Bai 1: Cac thao tac co ban vai Menu 14 1 13
3 | Bai 2: Sir dung Toolbox & cic phim tat 4 1 3

Bai 3: Nhém cong cu Marque, Lasso,
4 : 6 2 4

Move, Magic wand.
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Thoi gian( gio)
So Tén cac bai trong mo dun
TT Téng Ly Thwe hanh; | kidm
. .| thao luan,
so | thuyet | pyjeap tra
5 Bai 4: Nhoém cong cu to vé (Brush, 4 1 3
Pencil, Gradient & Paint Bucket)
Bai 5: Nhém cong cu to v& (Ereaser,
6 | Line tool, History Brush Art Brush 7 2 4 1
Tool)
7 Bai 6: Cong cu hi¢u chinh anh ( Blur, 5 1 4
Sharpen, Smudge)
8 Bai 7: Cong cu hiéu chinh anh (Healing 8 9 5 1
Brush & Clone stamp)
9 | Bai8: Cong cu PEN & TYPE 6 1 4 1
10 Bai 9: Cong cu lay mau va xem cac doi 6 1 4 1
tuong
11 | Bai 10: Mot s6 cong cu khac 6 1 5
12 | Bai 11: Adobe Image Ready 6 1 8)
Tong cong 75 15 56 4

Bai mé dau

2. Noi dung chi tiét:

1. Gi6i thiéu vé san pham Adobe Photoshop CS4
2. Yéu cau vé phan ctng va cach cai dit dbi vai Adobe Photoshop

3. Khai dong chuong trinh Adobe Photoshop CS4

4. Mot sb dinh dang cua Photoshop

5. Céc vi du va bai tap ap dung

Bai 1: Cac thao tac co ban voi Menu

Thoi gian: 3 gio (Ly thuyét: 3 gio; thuc hanh: 0 gio; kiém tra: 0 gio)

Thoi gian: 14 gio (Ly thuyét: 1 gio; thye hanh: 13 gio; kiém tra: 0 gid)

1. Muc tiéu:

Biét tao ma&i, mé cac file dd lam hodc tim kiém file;

Tao duoc dinh dang va thiét 1ap duoc cac thudc tinh trong Photoshop;

Tao file dit lieu m&i va sir dung cac tinh ning trén menu dé tao cac Parttern,

Brush, Fill, Stroke, ... Adobe Photoshop CS4;

Thao tac thanh thao véi cdc menu trén Photoshop;

Lam duoc cac bai tip mau va phat trién thém y twong cho cac bai tuy chon;
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- Rén luyén tinh can than, ti mi, chinh x4c, va tic phong cong nghiép.
2. No6i dung:
2.1. Cac thao tac co ban vai menu File, Edit
2.1.1. Menu File
2.1.2. Menu Edit
2.1.3. Cac vi du va bai tap ap dung
2.2. Cac thao tac co ban vai menu Image, Layer, Select
2.2.1. Thao tac v&i menu Image
2.2.2 Thao tac vai menu Layer
2.2.3. Thao tac véi menu Select
2.2.4. Cac vi du va bai tap ap dung
2.3. Cac thao tac co ban vai menu Filter, View, Windows, Help
2.3.1. Céc thao tac véi menu Filter
2.3.2. Cac thao tac vai Menu View
2.3.3. Céc thao tac véi Menu Window
2.3.4. Cac thao tac voi Menu Help
2.3.5. Céc vi du va bai tap ap dung
2.4. Kiém tra
Bai 2: Sir dung Toolbox & cac phim tit
Thoi gian: 4 gio (Ly thuyét: 1 gio; thyc hanh: 3 gid; kiém tra: 0 gid)
1. Muc tiéu:
+ Hiéu tong quan ting cong cu trong Toolbox;
+ Sur dung dugc cac phim ndng va dinh nghia dugc cac to hop phim néng;
+ Lam duoc cac bai tap mau;
+ Rén luyén tinh can than, ti mi, chinh x4c, va tac phong cong nghiép;
2. Noi dung:
2.1. Toolbox
2.2. Céc phim tat trong Photoshop
2.3. Céac vi du va bai tap ap dung
2.4. Kiém tra
Bai 3: Nhom cong cu Marque, Lasso, Move, Magic wand
Thoi gian: 6 gio (Ly thuyét: 2 gio; thuc hanh: 4 gio; kiém tra: 0 gio)
1. Muc tiéu:

+ Hiéu vé nhém cong cu Marque, Lasso, Move, Magic want trong Toolbox.
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+ Nhom cong cu cung véi cac thude tinh di kém vi.
+ Lam duoc cac bai tp miu va phat trién thém ¥ tudng cho cac bai tuy chon;
+ Yéu nghé, ¢ y thic v6i cong viée, tac phong cong nghiép.
2. No6i dung:
2.1. Nhém cong cy Marque
2.2. Nhém cong cu Lasso
2.3. Cong cu Move
2.4. Cong cu Magic wand
2.5. Céc vi du va bai tap ap dung
Bai 4: Nhom cong cu to vé (Brush, Pencil, Gradient & Paint Bucket)
Thoi gian: 4 gio (Ly thuyét: 1 gio; thyc hanh: 3 gio; kiém tra: 0 gio)
1. Muc tiéu:
+ Hiéu vé nhom cong cu Brush, Pencil, Gradient, Paint Bucket trong Toolbox;
+ Nhom cong cu cung voi cac thudc tinh di kém vai;
+ Lam duoc cac bai tap mau va phat trién thém y tudng cho cac bai tuy chon;
+ Yéu nghé, ¢ y thirc V6i cong viée, tac phong cong nghiép.
2. No6i dung:
2.1. Cong cu Brush Tool
2.2. Cong cu Pencil Tool
2.3. Cong cu Gradient Tool
2.4. Cong cu Paint Bucket Tool
2.5. Céac vi du va bai tap ap dung
Bai 5: Nhom cong cu to vé (Ereaser, Line tool, History Brush Art Brush Tool )
Thoi gian: 7 gio (Ly thuyét: 2 gio; thyc hanh: 4 gio; kiém tra: 1 gio)
1. Muc tiéu:
+ Hiéu vé nhém cong cuy Eraser, Line, ... trong Toolbox;
+ Nhom cong cu cung véi cac thude tinh di kém vai;
+ Lam duoc cac bai tip miu va phat trién thém ¥ tudng cho cac bai tuy chon;
+ Yéu nghé, ¢ y thirc v6i cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Cong cu Ereaser Tool
2.2. Cong cu Background Eraser Tool
2.3. Cong cu Magic Eraser Tool
2.4. Nhom cong cu Line Tool
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2.5. Cong cu History Brush Tool & Art Brush Tool
2.6. Vi du va bai tap ap dung
Bai 6: Cong cu hiéu chinh anh (Blur, Sharpen, Smudge)
Thoi gian: 5 gio (Ly thuyét: 1 gio; thyc hanh: 4 gio; kiém tra: 0 gio)
1. Muc tiéu:

+ Hiéu vé nhom céng cu hiéu chinh anh nhu Blur, Sharpen, Smudge, ... trong
Toolbox;

+ Nhom cong cu cung véi cac thude tinh di kém vai;
+ Lam duoc cac bai tp mau va phat trién thém ¥ tudng cho cac bai tuy chon;
+ Yéu nghé, c6 y thuc véi cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Cong cu BLUR
2.2. Cong cu SHARPEN
2.3. Cong cu SMUDGE
2.4. Céc vi du va bai tap ap dung
Bai 7: Cong cu hiéu chinh anh ( Healing Brush & Clone stamp)
Thoi gian: 8 gio (Ly thuyét: 2 gio; thuc hanh: 5 gio; kiém tra: 1 gio)
1. Muc tiéu:
+ Hiéu vé nhém cong cu Clone, Pattern, Healing, Patch trong Toolbox;
+ Nhom cong cu cung véi cac thude tinh di kém vai;
+ Lam cac bai tdp mau va trinh dién cac k¥ thuat cac san pham do hoa;
+ Lam duoc cac bai tap miu va phat trién thém y tudng cho cac bai tuy chon;
+ Yéu nghé, c6 y thic véi cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Cong cu Clone Stamp Tool
2.2. Cong cu Patterm Tool
2.3. Cong cu Healing Brush Tool
2.4. Cong cu Patch Tool
2.5. Céc vi du va bai tap ap dung
Bai 8: Cong cu Pen va Type
Thoi gian: 6 gio (Ly thuyét: 1 gio; thyc hanh: 4 gio; kiém tra: 1 gio)
1. Muc tiéu:
+ Hiéu vé nhém cong cu Pen, Type & Type Mask trong Toolbox;

+ Nhom cong cu cung véi cac thude tinh di kém vai;
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+ Lam cac bai tdp mau va trinh dién cac k¥ thuat cac san pham do hoa;
+ Lam duoc cac bai tp miu va phat trién thém ¥ tudng cho cac bai tuy chon;
+ Yéu nghé, ¢ y thic v6i cong viée, tac phong cong nghiép.
2. No6i dung:
2.1. Nhoém cong cu Pen & Freeform Pen Tool
2.2. Nhom cong cu Type & Type Mask
2.3. Céc vi du va bai tap ap dung
Bai 9: Cong cu ldy miu va xem cac di twong
Thoi gian: 6 gio (Ly thuyét: 1 gio; thyc hanh: 4 gio; kiém tra: 1 gio)
1. Muc tiéu:
+ Hiéu vé nhém cong cu ldy mau, phong to, thu nho ddi tuong, ... trong Toolbox;
+ Nhom cong cu cung véi cac thude tinh di kém vai;
+ Lam duoc cac bai tp miu va phat trién thém ¥ tudng cho cac bai tuy chon;
+ Yéu nghé, ¢ y thic V6i cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Eyedroper Tool
2.2. Color Sampler & Measure Tool
2.3. Zoom Tool
2.4. Hand Tool
2.5. Notes & Audio Annotation Tool
2.6. Bai tap vi du
Bai 10: Mgt s6 cong cu khac
Thoi gian: 6 gio (Ly thuyét: 1 gio; thyc hanh: 5 gio; kiém tra: 0 gio)
1. Muc tiéu:
Hiéu vé nhom céng cu Forground & Background, Quick mask, ... trong Toolbox;
+ Nhoém cong cu cung voi cac thudc tinh di kem voi;
+ Lam duoc cac bai tip miu va phat trién thém ¥ tudng cho cac bai tuy chon;
+ Lam c4c bai tip mau va trinh dién cac k§ thuat cac san pham do hoa;
+ Yéu nghé, ¢ y thirc v6i cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Foreground & Background Color
2.2. Edit in Standard Mode & Edit in Quick Mask Mode
2.3. Standard Screen Mode, Full Screen Mode with Menu Bar & Full Screen Mode
2.4. Jump to Image Ready
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2.5. Cac vi du va bai tap ap dung
Bai 11: Adobe Image Ready
Thoi gian: 6 gio (Ly thuyét: 1 gio; thyc hanh: 5 gio; kiém tra: 0 gio)
1. Muc tiéu:
+ Hiéu vé phan xir 1y anh dong va cac tinh ning nhém trong Toolbox;
+ Nhom cong cu cung véi cac thude tinh di kém vai;
+ Lam duoc cac bai tp miu va phat trién thém ¥ tudng cho cac bai tuy chon;
+ Lam cac bai tdp mau va trinh dién cac k¥ thuat cac san pham do hoa;
+ Yéu nghé, c6 y thic Véi cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Gidi thiéu vé Image Ready
2.2. Ché do chuyén ddi giira Photoshop va ImageReady
2.3. Céc chure nang chinh trong ImageReady
2.4. Quy Trinh tao mét birc anh dong
2.5. Céac vi du va bai tap ap dung
IV. PIEU KIEN THU'C HIEN MO PUN
1. Phong hoc chuyén mon hoa, nha xwong: Phong may tinh
2. Trang thiét bi mdy méc:
+ May chiéu (Projector) két néi may vi tinh
+ May chiéu da phuong tién
3. Hoc ligu, dung cu, nguyén vat ligu:

+ Slide va may chiéu / May quay chup anh/film, dia
noi dung

+ Gidy Ad,cac loai gidy
+ Céac hinh mau cho noi dung bai tap
+ Tai liéu hudng thuc hanh.
+ Céc file anh mau theo gido trinh.
+ Gido trinh Photoshop.
4. Cdc diéu Kién khdc:
Phong LAB du diéu kién nghe, doc, chiéu video mau va thyc hanh.
V. NQI DUNG VA PHUONG PHAP PANH GIA
1. N§i dung
- Kién thic:
+ Biét vé ndi dung cac cong cu trong Photoshop va tng dung trong cudc séng hang

ngay.
146



+ Trinh bay dugc cac miu theo bai tir 6 c6 thé ap dung vao thuc tién.

+ Str dung cac k§ ning phim tit tao phong cach chuyén nghiép cia ngudoi thiét ké
chuyén nghiép.

+ Xay dung cac, Pattern, Brush, Action tir cac kién thirc di hoc va c6 thé xuat chia
sé cho cong dong yéu do hoa

- Ky nang:

Danh gia ky nang thuc hanh cua hoc sinh trong bai thuc hanh dé hoa dat dwoc cdc
yéu cau sau:

+ St dung dugc cac cong cu trong Photoshop
+ Ap dung viéc chinh stra cac anh k§y thuat sé & mirc co ban

+ Biét duoc cac k¥ thuat co ban dé &ing dung trong viéc chinh sira, nang cap anh va
phuc hoi anh.

+ Biét st dung mang Internet & trao doi thong tin ciing nhu tic pham cho cong
dong yéu do hoa.

- Ning luc tw chii va trach nhiém: Can than, tu gic, chinh xac.

2. Phwong phap

Cac kién thac va ky nang trén s¢ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang tich hop va bai kiém tra két thuc mon hoc. Biém trung binh mén hoc dugc tinh
theo Thong tu so 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hoi.
VI. HUONG DAN THUC HIEN MO-PUN

1. Pham vi ap dung mé dun:

Chuong trinh mé dun duoc sir dung dé giang day cho trinh do trung cap.

~ Gido vién trude khi giang day can phai can cir vao ni dung cia timg bai hoc chuan
bi day du cac dieu kién thuc hién bai hoc d¢ dam bao chat luvgng giang day.

2. Hwéng din vé phwong phap giang day, hoc tip mé dun:

- P4i voi gido vién, giang vién : Sir dung phuong phap day hoc truyen thong két hop
v6i phuong phap méi ; Sir dung médy chiéu dé bai giang sinh dong, hoc sinh ré tiép thu

- Déi v6i nguoi hoc : Két hop voi cong nghé da phuong tién nhu quay lai cac thao
tac ma giao vién lam thanh video sau d6 c6 thé copy veé thuc hién lai noi dung bai hoc.

3. Nhiing trong tim can chu y:

- Str dung cac ddi tugng mau can duoc nhan doi, tranh truong hop ghi luon vao mau
sé dan dén mat mau, lan sau khong c6 doi tugng thuc hién lai

- Cht y dén bang Layer xem minh dang lam viéc véi l6p nao.
- Cac cong cu di kém vai thudc tinh.

- Khi lam viéc véi anh can phéng to, thu nho hop 1y dé chon hoic chinh sir doi
tuong.
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4. Tai liéu cin tham khao:

, - Pham Quang Huin — Pham Quang Huy, Gido trinh xir Iy anh Photoshop CC, Nha
xuat ban Thanh nién, 2018.

- Pham Quang Huin — Pham Quang Huy, Photoshop CS6 chuyén dé chinh sira
anh, Nha xuat ban Tu dién Bach khoa, 2018.

~ - Pham Quang Huin — Pham Quang Huy, Photoshop CS6 chuyén dé lam min da,
Nha xuat ban Tu dién Bach khoa, 2018.

- Pham Quang Hué}n — Pham Quang Huy, Photoshop CS6 chuyén dé ghép va chinh
Stra toc, Nha xuat ban Ty dién Bach khoa, 2018.

- Class in the book CS4 — Adobe Photoshop.

-Th.S Chau Nguyén Quéc Tam, Adobe Photoshop CS4 - Nghé Thudt Tao Anh
Ghép Nhu That , NXB Thanh nién.
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CHUONG TRINH MO DUN

(Ban hanh kém theo OP s6 947/0D-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thudt — Tong hop An Giang)

Tén mé dun: LAP TRINH QUAN LY

Ma mo dun: MD03133

Thoi gian thuc hi§n mé dun: 75 gio; (Ly thuyét: 15 gio; Thuc hanh, thi nghiém, thao luan,
bai tap: 56 gio; Kiém tra: 4 gio)

I. VI TRI, TINH CHAT CUA MOPUN

- Vi tri: La mo dun chuyén nganh cua nghé Tin hoc van phong, mé dun dugc bé‘tri
sau khi Hoc sinh hoc xong cac MH/MD k¥ thuat co s va mdé dun Str dung cac phan mém
van phong thong dung.

- Tinh chdt: Access 1a md dun chuyén nganh bat budc dé phuc vu cho viéc tinh toan
va quan ly dir liéu trong nghé Tin hoc van phong, gitp cho ngudi hoc van dung tot cac
chuyén moén cua nghé.

Il. MUC TIEU MO PUN
1.Vé kién thuc:

Str dung phan mém Access qdé xdy dung co sé dir liéu (CSDL), cac bo truy van dix
liéu, thiet ke giao dién, in an, co6 th¢ lap trinh VBA can ban vaéi CSDL, tao ra cac thuc don
va thanh cong cu d€ hoan thién mot CSDL Access thanh phan mém dong goi hoan chinh;

2.Vé ky nang:

- Str dung Acess co ban thanh thao;

- Lap trinh VBA can ban véi CSDL ;
3. V& ning luc ty cha va trach nhiém:

Hinh thanh y thiic lao dong 1a phai khan truong c6 ky luat, ¢ trach nhiém va sang

tao.
I11. NOI DUNG MO PUN
1. Noi dung tong quat va phan bd thoi gian:
Thoi gian (gio)
.?.?. Tén cac bai trong mo dun Téng Ly Th‘;"c hﬁAnh, Kiém
. . thao luan,
SO thuyet bai tap tra
1 | Bai mo dau: Gigi thiéu chung 1 1 0
2 | Bai 1: Xay dung co so dir liéu 10 2
3 | Bai 2: Truy van dir ligu 20 4 16
4 | Bai 3: Thiét ké giao dién 11 2 8 1
5 | Bai 4: Thiét ké béo co 11 2 8 1
6 | Bai5: Lap trinh VBA cén ban 13 2 10 1
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So

Thoi gian (gio)

Tén cac bai trong mo dun Tong Ly | Thwchanh, |z,
1T . . thao luan,
so | thuyet bai tap tra
7 | Bai 6: Menu & Toolbar 9 2 6 1
Téng cong 75 15 56 4

2. Noi dung chi tiét:

Bai mé diu: Gigi thiéu chung

Thoi gian: 1 gio (Ly thuyét: 1 gio; thyc hanh: 0 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Biét duoc cac chirc nang ciia hé QTCSDL Access.
- Biét dugc cac budc khoi dong va thoat khoi hé QTCSDL Access.
- Biét cac thao tac co ban trén tép CSDL nhu: tao méi, mo va déng tép CSDL.

- Thuc hién duogc cac thao tac co ban trén moi truong Access.

2. Noi dung:

Bai 1:

2.1. Gidi thiéu Access
2.2. Khai dong

2.3. Tao mai tép Access
2.4. Moi truong lam viéc
2.5. M¢ tép da ton tai
2.6. Thoat khoi Access

Xay dung co sé dir ligu

Thoi gian: 10 gid (Ly thuyét: 2 gio; thuc hanh: 8 gid; kiém tra: 0 gio)

1. Muc tiéu:

- V& céc khai niém vé CSDL Access.

- Biét khai niém lién két giita cac bang su can thiét va y nghia cua viéc tao lién két

- Biét cach tao lién két trong Access.

- Biét dugc cac budc xay dung CSDL.

- Thyc hién tao dwgc mot CSDL va mot s6 thao tac xir Iy dir liéu trén bang.

2. Noi dung:

2.1. Céc khai niém vé CSDL Access

2.1.1. CSDL Access
2.1.2. Bang dir li¢u

2.1.3. Lién két cac bang dit liéu

2.2. Xay dyng cau trac bang
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2.3. Thiét lap quan hé
2.4. Nhap dir liéu
2.4.1. Cach nhap dit lieu
2.4.2. Mot s6 thao tac xtr Iy dit liéu trén bang
2.4.2.1. Xod ban ghi
2.4.2.2. Sap xép dit lieu
2.4.2.3. Loc dir licu
2.5. Thuoc tinh LOOKUP
2.6. Qui trinh xay dung CSDL Access
Bai 2 : Truy van dir liéu
Thoi gian: 20 gid (Ly thuyét: 4 gio; thuc hanh: 16 gio; kiém tra: 0 gid)
1. Muc tiéu:

- Hiéu khai niém truy van. Biét van dung mot s6 ham va phép toan tao ra cac biéu
thire so hoc, biéu thire dicu kién va biéu thic logic dé xay dung truy van.

- Biét cac budc chinh dé tao truy van
- Tao dugc truy van don gian
- Biét st dung hai ché d6: ché do thiét ké va ché do trang dir liéu
2. Noi dung:

2.1. SELECT queries

2.1.1. Cach tao

2.1.2. Loc dur liéu
2.2. TOTAL queries
2.3. CROSSTAB queries
2.4. MAKE TABLE queries
2.5. DELETE queries
2.6. UPDATE queries

Bai 3 : Thiét ké giao dién
Thoi gian: 11 gid (Ly thuyét: 2 gio; thuc hanh: 8 gid; kiém tra: 1 gio)
1. Muc tiéu:
- Hiéu khai niém biéu mau, cong cu cia biéu mau.
- Biét cach tao biéu mau don gian va dung ché d6 chinh sta thiét ké biéu mau.
- Biét cac ché do 1am viéc vai biéu mau.
- Biét st dung biéu mau dé cap nhat di liéu.
- Tao biéu mau don gian va ding ché do thiét ké dé chinh sira biéu mau.
- Cap nhat dix liéu bang biéu mau.
151



2. No6i dung:
2.1. Khai niém Forms
2.2. Su dung FORM WIZARD
2.3. Su dung FORM DESIGN VIEW
2.3.1. St dung Form Design View
2.3.2. Tinh chinh céu tric Form
2.4. Ky thuat Sub-form
Bai 4 : Thiét ké bao c4o
Thoi gian: 8 gio (Ly thuyét: 2 gio; thuc hanh: 8 gid; kiém tra: 1 gio)
1. Muc tiéu:
- Biét dugc ich loi ciia bao cdo trong cong viéc quan Ii.
- Biét cac thao tac tao bao cdo don gian.
- Tao duoc bao cao bang thuat si.
- Thuc hién duoc luu trir va in bao céo.
- Biét thuc hién céc ki ning co ban dé tao bao cdo don gian bang thuat si.
2. Noi dung:
2.1. Céc khai niém vé Report
2.1.1. Céu triic Report
2.1.2. Moi truong lam viéc
2.2. St dung Report wizard
2.3. Thiét ké report
2.4. Report chira tham s
Bai 5: Lap trinh VBA cin ban
Thoi gian: 13 gid (Ly thuyét: 2 gio; thuc hanh: 10 gio; kiém tra: 1 gid)
1. Muc tiéu:

- Biét duoc cac chitc ning cin ban vé moi trudng lamviéc ngdn ngir 1ap trinh
VBA (Visual Basic for Application.

- Biét cach su dung cac cAu truc 1énh; viét va st dung tot chuong trinh con;
- Lam quen dan véi viéc 1ap trinh trén cac ddi twong ActiveX

- San sang tiép can cac cong cu lap trinh hudng ddi twong tryc quan hién dai nhu
Visual Basic va Visual Basic .NET.

2. Noi dung:
2.1. Moi truong lap trinh VBA
2.2. Cac kiéu dix liéu va khai bao
2.2.1. Céc kiéu dix liéu co ban
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2.2.2. Bién, khai bao bién va cach sir dung bién
2.2.3. Hang va cach sir dung hiang
2.3. Céc cau trac 1énh VBA
2.3.1. Cau tric r& nhanh
2.3.2. Céu trtc lap For
2.3.3. Céu trtic 1ap While
2.3.4. Lénh DoCmd
2.4. Chuong trinh con
2.4.1. Chuong trinh con dang ham
2.4.2. Chuong trinh con dang thu tuc
2.5. Ky thuat xt 1y 16i
2.5.1. Xur 1y 16i
2.5.2. Bay 6i
Bai 6: Menu & Toolbar
Thoi gian: 9 gio (Ly thuyét: 2 gio; thuc hanh: 6 gio; kiém tra: 1 gio)
1. Muc tiéu:
- Biét dugc cac budc chinh vé tao menu va Toolbar trong Access

- Thyc hién dugc cac budce chinh dé két ndi cac d6i twong ciia Access vao hé thong
menu cua Access.

2. Noi dung:
2.1. Tao Menu
2.2. Gan két Menu, Toolbar
2.3. Tao form chinh
IV. PIEU KIEN THU'C HIEN MO PUN
1. Phong hoc chuyén moén hoa, nha xwong: Phong may vi tinh
2. Trang thiét bi mdy méc: May chiéu da phuong tién; May vi tinh

3. Hoc ligu, dung cu, nguyén vat ligu: Giao trinh, dé cuong, gido an, tai liéu tham
khao; Cau hoi va bai tap thuc hanh, dé kiém tra.

4. Cdc diéu Kién khdc:
V. NOI DUNG VA PHUONG PHAP PANH GIA
1. Ngi dung:
- Kién thurc:
+ Céc khai niém vé CSDL, hé QTCSDL, truy van dit lidu, biéu miu va bao cao.
+ Céc chtrc nang vé moi trudng lap trinh VBA.

- Ky nang:
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+ Thuyc hién tao CSDL, tao bang va lién két cac bang di liéu.

+ Thuc hién truy van dit liéu trén mot bang va nhiéu bang.

+ Thuc hién cac diéu kién truy van dé két quat dix liéu.

+ Thuyc hién tao giao dién va cac d6i twong trén giao dién dé thao tac trén di liéu.
+ Thuc hién dugc béo céo theo yéu cau.

- Nang luc tw chui va trach nhiém: Hinh thanh y thirc lao dong 1a phai khan truong c6
ky luat, c6 trach nhiém va sang tao, cé tu duy khoa hoc, logic.

2. Phwong phap:

- Kiém tra 1y thuyét cac ndi dung da hoc.

- Kiém tra bai tap thuc hanh:

- Banh gia trong qua trinh hoc: Kiém tra theo hinh thuc: Thuc hanh trén may tinh.

- Banh gia cudi mén hoc: Kiém tra theo hinh thirc; Thuc hanh trén may tinh.

Céc kién thac va k¥ néqg trén s§ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang tich hop va bai kiém tra két thiic mon hoc. Piém trung binh moén hoc dugc tinh
theo Thong tu so 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hol.

VI. HUONG DAN THU'C HIEN MO PUN

1. Pham vi 4p dung mé6 dun:

Chuong trinh mé dun duoc sir dung dé giang day cho trinh d6 Trung cap. Tong thoi
gian thuc hién mé dun 1a 75 gio, gido vién giang cac gio ly thuyet, két hop voi cac gio thuc
hanh dan xen.

2. Huwéng din vé phwong phap giang day, hoc tip mén dun:

Hinh thiic giang day chinh ciia mé dun: Ly thuyét trén 16p két hop voi thao luan
nhom.

Gido vién truéc khi giang day can phai can ctr vao ndi dung cuia timg bao hoc chuan
bi day du cac dicu kién thuc hién bai hoc dé dam bao chat lugng giang day. Cac bai tap thuc
hanh dugc xay dung theo ngi dung tirng chuong.

3. Nhifng trong tim can chi y

Céc bd truy van dir ligu, thiét ké giao dién, in an, c6 thé lap trinh VBA can ban voi
CSDL, tao ra cac thyc don va thanh cong cu dé hoan thién mot CSDL Access thanh phan
mém dong gdi hoan chinh.

4. Tai liéu cin tham khao

- Pham Hitu Khang, Phdt trién 1ng dung bang Microsoft Access, NXB Lao dong —
Xa hoi, 2003.

- Ho Trong Long, Nhdp mén Access, NXB Théng ké, 2003.
- Phuong Lan, Microsoft Access can ban, NXB Phuong Pong, 2007.
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CHUONG TRINH MO DUN

(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong truong Trung cap Ky thudt — Tong hop An Giang)

Tén md dun: CAI PAT THIET KE, QUAN LY VA VAN HANH MANG LAN,
INTERNET

Ma mé dun: MP02017

Thoi gian thuc hién mé dun: 45 gio; (Ly thuyét: 15 gio; Thuc hanh, thi nghiém, thao luan,
bai tap: 28 gio; Kiém tra: 2 gio)

I. VI TRi, TINH CHAT CUA MO PUN

- Vi tri : M6 dun duoc b tri sau khi sinh vién hoc xong cac mo dun chung, cdc md
dun co so& chuyén nganh nhu Tin dai cuong, Mang may tinh, tin hoc co s&, h¢ dic¢u hanh
Windows, mang céan ban.

- Tinh chat: La mé dun chuyén nganh bét by(f)c, mang tinh (ng dung thuc té cao.
Gitp cho nguoi hoc khai thac dugc kho kién thuac khong 16 cua nhan loai.

II. MUC TIEU MO PUN

1. Vé kién thic:

- Trinh bay duoc cac kién thirc co ban vé mang may tinh;

- Phan biét va lva chon dugc céac thiét bi mang ;

- Trinh bay duoc nguyén 1y hoat dong caa bd chon duong, bo dinh tuyén ;

- Phan biét duogc cac chuin két ndi mang cuc bo;

- Poc dugc cac ban vé thi cong hé thong mang;

- Trinh bay duoc quy trinh thiét ké mot hé théng mang;

2. Vé ky ning:

- Cai dat dugc mot sb hé diéu hanh mang théng dung;

- Céu hinh duoc cac dich vu mang;

- Xay dung duoc cac dia chi IP cho mot lién mang;

- Bao mat duoc dit liéu cho hé théng mang;

- Hinh thanh y thtc lao dong 1a phai kh.’fm truong c6 ky luat, c6 trach nhiém va sang
tao. St dung qthénh thao chirc nang cua mot so trinh duyét qu. So sanh uu, nhugc caa moi
trinh duyét dé chon ra mot trinh duyét web phu hgp véi nhu cau cia ban than;

- Tong hop thong tin, tim kiém thong tin, tai liéu trén cac trang web dé phuc vu cac
nhu cau hoc tap, giai tri,...

- Thuc hién théu}h thao cac giao dich trén mang nhu ban hang, tro chuyén truc tuyén,
quang cao, hoi hop, dién dan, thu dién ti, chia sé tai nguyén va str dung tai nguyén da duoc
chia sé trén mang,...

- Tao két ndi véi Internet cho may tinh, dién thoai di dong;
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- Str dung thanh thao cac web browser dé doc bao dién ti, tim kiém thong tin, tai li¢u
trén mang, trao doi thong tin qua cac dién dan, khai thac tai nguyén truc tuyén, tao cac trang
web cd nhan;

- Thao tac thanh thao cac dich vy nhan tin, trao d6i bang cac cong cu tro chuyén truc

tuyén;
- Thyc hién tt viéc trao d6i thu tir dién tir (email);
- Tai dit liéu xudng va day di liéu 1én mang;
3. Ndang luc tw chii va trdach nhi¢m:
Hinh thanh y thirc lao dong 1a phai khan truong co ky luat, cé trach nhiém va sing
tao.
II1. NOI DUNG MO PUN
1. Noi dung tong quat va phan bd thoi gian:
Thaot gian (Qio)
S6 ] . .
Tén cac bai trong mé dun Tong Ly Thye hanh, | i3y
TT < .. | thao luan, bai
SO thuyét tap tra
1 | Bai 1: Tong quan vé Mang May Tinh 1 1
2 | Bai 2: Tong quan vé Internet 2 1 1
3 Bai 3: Khai thac thong tin trén cac bao 3 1 2
dién tir, kho dir li¢u truc tuyén
4 | Bai 4: Quan ly va gui nhan thu dién tr 3 1 2
Bai 5: Str dung cac phan mém hd trg
5 | viéc tai dit liéu xuong va day dir liéu 1€n 3 1 2
mang
5 Ba1£6: Khai thac cadc phan mém truc 4 2 2
tuyen
7 | Bai 7: Cong cu trao dbi truc tuyén 4 2 2
8 | Bai 8: Tao céac trang web cé nhan, blog 8 2 3) 1
9 Bai 9: Mang LAN va thiét ké mang 17 4 12 1
LAN
Tong cong 45 15 28 2

2. Noi dung chi tiét:

Bai 1:

Téng quan vé Mang May Tinh

Thoi gian: 1 gio (Ly thuyét: 1 gio; thyc hanh: 0 gio; kiém tra: 0 gio)

1. Muc tiéu:

— Trinh bay dugc quy trinh thiét ké mot hé théng mang;

— Giai thich dugc chirc nang hoat dong cua cac 16p trong mé hinh OSI;
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— Hinh thanh y thirc lao dong 1a phai khan truong c6 ky luat, cé trach nhiém va
sang tao.

2. No6i dung:
2.1. Kién thic co ban
2.2. Bo giao thuc TCP/IP
2.1. Téng quan vé bo giao thic TCP/IP
2.2. Mot s giao thire co ban trong bo giao thiec TCP/IP
Bai 2 : Tong quan vé Internet
Thoi gian: 2 gio (Ly thuyét: 1 gio; thuc hanh: 1 gid; kiém tra: 0 gio)
1. Muc tiéu:
- Nim viing cac khai niém téng quan vé internet, cai dit duoc céc trinh duyét;
- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. Noi dung:
1. Khai quat vé Internet
1.1. Khai quat
1.2. Quan 1y internet
2. Két ndi Internet dén may tinh va dién thoai di dong
2.1. Két ndi hitu tuyén
2.2. Két ndi khong day
3. Str dung va cai dat cac trinh duyét web hién hanh
3.1. Google Chrome
3.2. Apple Safari
3.3. Fire Fox
Bai 3: Khai thac thong tin trén cac bao dién tir, kho dir liéu truc tuyén
Thoi gian: 3 gio (Ly thuyét: 1 gio; thyc hanh: 2 gio; kiém tra: 0 gio)
1. Muc tiéu:

-Thao tac thanh thao cac k¥ ning khai thac thong tin trén mang va tham gia cac dién
dan dé trao doi kinh nghiém trong hoc tap, cong tac, so thich;

- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. Noi dung:
1. Khai thac thong tin
1.1. Céac k¥ nang khai thac thong tin
1.2. Sao chép, in 4n thong tin trén cac bao dién tir
1.3. Phan loai thong tin
2. Tham gia cac dién dan:
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2.1. Gi6i thigu mot sb dién dan theo chu dé
2.2. Pang ky lam thanh vién cua mot dién dan
2.3. Gui bai viét tham gia thao luan 1én dién dan
Bai 4: Quan ly, giri nhan thw dién tir
Thoi gian: 3 gio (Ly thuyét: 1 gio; thuc hanh: 2 gid; kiém tra: 0 gio)
1. Muc tiéu:

- Tao thanh thao mdt hom thu dién tu, gui, nhan va quan ly cac thu dién tu trong
hom thu ciia minh;

- Rén luyén tinh chinh xac, khoa hoc va tac phong cong nghiép.
2. No6i dung:
1. Tao tai khoan c4a nhan
1.1. Lya chon dang ky nha cung cip
1.2. Thiét lap céac thong s cho tai khoan ca nhan
2. Thao tac trong hdp thu di¢n tu
2.1. Tao moi va gui thu
2.2. Tra 11 va chuyén tiép mot 14 thu
2.3. Nhan va quan 1y thu
Bai 5: Sir dung ciac phan mém hé tro viéc tai dir liéu xudng va day dir liéu 1én mang
Thoi gian: 3 gio (Ly thuyét: 1 gio; thuc hanh: 2 gio; kiém tra: 0 gio)
1. Muc tiéu:

- Str dung thanh thao cac phan mém hd trg download va upload, cach download va
upload di li¢u trén Internet;

- Hinh thanh phuong phép 1am viéc theo nhom,nhan thirc van dé mot cach khoa hoc
logic.

2. Noi dung:
1. Gi6i thiéu mot s phan mém dién hinh
1.1. BitComet
1.2. Internet Download Manager
1.3. Upload Manager,...
2. Gigi thidu mot s6 website h trg download va upload dix lidu

2.1. Mot sé trang web hd trg Upload, Download nhu: RapidShare.com,
ShareOnAll.com, TinyLoad.com,...

2.2. Dang ky tai khoan
2.3. Upload dix ligu
2.4. Download dix liéu
3. Tim hiéu phan mém
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3.1. Cai dat phan mém
3.2. Cac chuc ning cua phan mém
Bai 6: Khai thac cac phan mém truc tuyén va cac trang web truc tuyén
Thoi gian: 4 gio (Ly thuyét: 2 gio; thyc hanh: 2 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Khai thac thanh thao c4c tinh ning wu viét caa cac phan mém truc tuyén;
- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
2. Noi dung:
1. Gi6i thiéu va sir dung vé cac phan mém truc tuyén hién hanh
1.1. Phan mém tra ctru tir dién truc tuyén
1.2. Mua ban hang truc tuyén
1.3. Chuyén dbi truc tuyén
2. Céc trang web truc tuyén:
2.1. Trang mua ban qua mang: (Sendo.vn, lazada.vn,...)
2.2. Trang tra cau tir dién.
Bai 7: Cong cu trao ddi truc tuyén
Thoi gian: 4 gio (Ly thuyét: 2 gio; thyc hanh: 2 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Str dung thanh thao cac cong cu trao doi truc tuyén nhu Zalo, Skype, ...;
- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. Noi dung:
1. Gi6i thiéu va tao tai khoan cac cong cu trao doi truc tuyén thong dung
1.1. Skype
1.2. Zalo
2. Str dung céac cong cu trao doi truc tuyén thong dung
2.1. Quan ly danh sach tai khoan
2.2. Thém tai khoan
2.3. Xoa tai khoan
2.4. T chbi nhan thong diép
2.5. Trao doi thong tin
Bai 8 : Tao cac trang web ca nhan, blog
Thoi gian: 8 gio (Ly thuyét: 2 gio; thuc hanh: 5 gio; kiém tra: 1 gio)
1. Muc tiéu:

- Tao duoc cic trang web ca nhan, tai khoan ngudi dung trén cic trang web cung cap
mién phi cac dich vu nay;
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- Rén luyén tinh chinh x4c, khoa hoc va tac phong cong nghi¢p.
2. No6i dung:
1. Tao tai khoan blog c4 nhan
1.1. Tim hiéu vé blog, trang ca nhan
1.2. Tao tai khoan ca nhan trén Facebook
2. Thiét Iap lai cac thong tin ca nhan
2.1. Thiét 13p lai cac tuy bién giao dién
2.2. Tao cac bai viét
2.3. Pua cac thong tin & cac trang web Vé trang ¢4 nhan, blog
2.4. Tao Album anh, video
2.5. Tao két ndi véi cac ca nhan khéc
2.6. Tim kiém, thém ban bé méi
Bai 9: Mang LAN va thiét ké mang LAN
Thoi gian: 17 gid (Ly thuyét: 4 gio; thuc hanh: 12 gio; kiém tra: 1 gid)
1. Muc tiéu:
- Trinh bay duoc tién trinh thiét ké mang LAN;
- Xay dung va phan tich dugc so do thiét ké mang LAN;
- Xay dung duoc mot hé thdng mang LAN;
- Lap duoc ho so vé mang;
- Trinh bay duoc chic ning va cach sir dung bo chuyén mach Switch ;
- Phan tich duoc kién tric mang, phéan loai duoc cac bd chuyén mach;

- Hinh thanh y thic lao dong 1a phai khan truong ¢ ky luat, ¢ trach nhiém va sang
tao.

2. Noi dung:
1. Kién thirc co ban vé LAN
1.1. Céu triic to pd cua mang
1.2. Hé théng cap mang dung cho LAN
1.3. Céc thiét bj dung dé két nbi LAN.
1.4. Cable st dung trong mang LAN
2. biachi IP
2.1. Khai niém
2.2. Thiét lap dija chi IP
3. Chia s¢€ dir liéu trong mang LAN
3.1. Chia s€ binh thuong
3.2. Chia s& bao mat
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4. Thiét ké mang LAN.
4.1. Cac yéu cau thiét ké
4.2. Céc budc thiét ké
5. Mot sb su ¢b trong thi cong va van hanh.
5.1. Thi cong
5.2. Van hanh
IV. PIEU KIEN THU'C HIEN MO PUN
1. Phong hoc chuyén mon hoa, nha xwong: Phong may vi tinh
2. Trang thiét bi mdy méc: May chiéu da phuong tién; May vi tinh.
3. Hoc liéu, dung cu, nguyén vat liéu:
— Gido trinh, dé cuong, gido 4n, tai liéu tham khao
— Dia cai dat, cac phan mém lién quan
— Cac thiét bi can thiét cho viéc thiét ké va xay dung mang LAN
— Cau hoi, bai tap thuc hanh,
4. Cdc diéu Kién khdc:
V.NOI DUNG VA PHUONG PHAP PANH GIA
1. Ngi dung:
- Vé kién thuic:

+ Kiém tra 1y thuyét (duoc danh gia qua bai viét, vin dap, tric nghiém, tu ludn) cac
no1 dung da hoc

+ Kiém tra bai tap thuc hanh (dwoc danh gia qua cac budi thuc hanh bai tap tai phong
thuc hanh) theo yéu cau dat duoc cua tirng bai hoc ¢6 trong mo dun

+ Kiém tra 1y thuyét cac noi dung da hoc

+ Thuong xuyén kiém tra két qua thyc hanh

- Vé ky ning:

+ Panh gia trong qua trinh hoc theo yéu cau kién thirc va k¥ nang ctia mo dun.
+ Kiém tra theo hinh thirc viét hoic van dap

+ Panh gia cudi md dun theo diing yéu cau can thiét cia mo dun

~ + Kiém tra theo hinh thirc thye hanh ¢6 hoi dap (Thiét ké, Xay dyng va Quan 1y hé
thong mang LAN)

+ Panh gia vé thai do thong qua cac budi hoc va thyuc hanh trong toan mé dun
+ Panh gia trong qua trinh hoc; kiém tra theo hinh thirc: Thyc hanh
+ Panh gia cudi mé dun: Thuc hanh

- Nang luc tw chii va trdch nhiém: Rén luyén tinh can than, ti mi, chinh xéc, va tac
phong cong nghiép.
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2. Phwong phap:

Céc kién thirc va k¥ nang trén s¢ duoc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang tich hop va bai kiém tra két thuc mon hoc. Biém trung binh mén hoc dugc tinh
theo Thong tu s6 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua B lao dong - Thuong binh
va Xa hoi.

VI. HUONG DAN THU'C HIEN MO PUN

1. Pham vi 4p dung mé6 dun:

+ Chuong trinh mé dun duoc sir dung dé giang day cho trinh do trung cip nghé

+ Tong thoi gian thuc hién mé dun 1a: 120 gio

+ Céc giod 1y thuyét duoc giang két hop véi cac gio thue hanh dan xen

2. Hwéng ddn vé phwong phdp giang day, hoc tdp mé dun:

- Déi Vdi gido vién:

+ Hinh thirc giang day chinh cia mé dun: Ly thuyét trén 16p két hop huéng dan truc
tiép trén may chicu va thao luan theo nhom trén 16p

+ Gido vién phai cén ctr vao ndi dung cua timg bai hoc dé chuan bi day du cac diéu
kién thuc hién bai hoc dam bao chat Iwong giang day tot nhat

+ Céc bai tap thyc hanh theo budi dugc xay dung bam sat theo noi dung cua timg bai
hoc

+ Gido vién can chuan bj day du cac trang thiét bi trudc khi 1én 16p, dic diém cia mo
dun 1a tinh wng dung thuc té cao nén co thé két ndi internet véi may va thyc hanh ludn céac
thao tic ngay sau khi giang day 1y thuyét. Cac bai tap thuc hanh duoc xay dung theo noi
dung cua tirng chuong

- Péi véi hoc sinh:

+ Phat van c4c cau hoi;

+ Cho hoc sinh nghe mét néi dung cu thé va néu cau hoi dé hoc sinh tra loi;
+ Phan nhom cho céc hoc sinh trao d6i v6i nhau, trinh bay theo nhom.
3. Nhirng trong tim cin cha y:

+ Phuong phap chon giao thirc mang

+ Phuong phap bam ddy mang theo cac chuan khac nhau

+ Phuong phap cai dat, thiét 1ap dia chi mang

+ Quan tri va van hanh hé thbng mang LAN, Web Browser

+ Khai thac thong tin trén cac bao dién ta, kho dit liéu truc tuyén

+ Tao céc trang web cé nhan, blog

+ Quan ly, giri nhan thu dién ti

+ Cong cu trao doi truc tuyén

+ Khai thac cac phan mém tryc tuyén

+ St dung cac phan mém hd tro viéc tai dir liéu xudng va day dir liéu 1én mang
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+ Str dung cac cong cu tim kiém chuyén dung
4. Tai liéu cin tham Kkhio:
- TCP/IP Network Administration. Craig Hunt, O'Reilly & Associates.
- ISP Network Design. IBM.
- LAN Design Manual. BICSI.
- Mang may tinh. Nguyén Gia Hiéu.
- Mang cin ban. Nha Xuat ban Thong ké.
- www.Quantrimang.com.vn, www.3C.com.vn
- Ha Thanh, Tri Viét,Lam quen voi Internet, NXB van hoa thong tin, 20009.
- Cao Minh Tri, 5 bai thuc hanh nhanh dé guri va nhan email, NXB Thong ké,

2005.

, - Nguyén Phuong, Bai tap thuc hanh sir dung mang Internet, Email, Chat, NXB
thong ké, 2003.

- Nguyén Minh Thu, Huéng dan siz dung Internet, NXB thong ke, 2004.
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CHUONG TRINH MO PUN
(Ban hanh keém theo QD s6 947/OD-KTTH, ngay 22 thang 8 nam 2022 cua
Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)

Tén mé dun: HE QUAN TRI CO SO DU LIEU

Ma mo dun: MD03079

Thoi gian thuc hién md dun: 75 gio; (Ly thuyét: 15 gio; Thuc hanh, thi nghiém, thao luan,
bai tap: 56 gio; Kiém tra: 4 gio)

L.VI TRi, TINH CHAT CUA MO PUN

- Vi tri: Cung cip cho hoc sinh kha ning lam viéc véi mot hé quan tri co so dit liéu
thong dung nhat hién nay. N6 phu hop véi nhitng bai toan vai kich c& dir li¢u dang vira va
nho phuc vu cho nhitng irng dung chay trén mang.

- Tinh chat: La nén tang cho viéc hoc tap cac mén hoc lap trinh quéan 1y theo phong
cach lap trinh Chu/Khach.

II. MUC TIEU MO PUN
1.Vé kién thirc
- Cai dit thanh thao va cu hinh hé quan tri SQL Server,
- Thuc hién co ban thanh thao cac thao tac trén co s dit liéu trén SQL Server;
2. Vé k§ ning
- X 1y sao luu va phuc héi co so dit ligu;
- Két néi va truy van dix liéu trong SQL Server tir mot s6 cong cu lap trinh;

3. Vé nang lyc ty chu va trach nhiém: Rén luyén tinh chinh xé4c, khoa hoc va tac
phong cong nghi¢p.

III. NOI DUNG MO PUN
1. Noi dung tong quat va phan phoi thoi gian :

Thoi gian
S6 ] . ]
Tén cac bai trong mé dun Tong | Ly Thue hanh, | 13y
TT . .| thao luan,
so | thuyet bai tap tra
1 | Bai mé dau: Gidi thiéu SQL Server 1 1 0
2 Bai 1: Cai dat SQL Server 3 1 2
3 | Bai 2: Khoi tao co sé dir liéu trén SQL
5 1 4
Server
4 Bai 3: Ngon ngit truy vén cé ciu tric
38 8 28 2
(SQL)
Bai 4: Ngon ngir thao tac dir liéu
5 (DML) 22 3 18 1
6 | Bai 5: Thu tuc, ham, trigger 6 1 4 1
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Thoi gian
S6 ] ; .
Tén cac bai trong md dun Tong | Ly Thue hanh, | i3,
TT . .| thao luan,
so | thuyet bai tap tra
Tong cong 75 15 56 4

2. Noi dung chi tiét:
Bai mé dau: Giéi thiéu SQL Server
Thoi gian: 1 gio (Ly thuyét: 1 gio; thuc hanh: 0 gid; kiém tra: 0 gio)
1. Muc tiéu:
Trinh bay dugc cac co so dir ligu SQL Server,...
2. Noi dung:
2.1. Gidi thiéu hé quan tri co sé dir licu SQL Server
2.2. Gigi thiéu cac phién ban SQL Server
2.3. Giai thiéu SQL Server
2.4. So sanh SQL Server va céac hé quan tri CSDL khac
2.5. Khi nao Iya chon SQL Server
Bai 1: Cai dat SQL Server
Thoi gian: 3 gio (Ly thuyét: 1 gio; thuc hanh: 2 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Cai dit duoc SQL Server va cac thanh phan theo yéu cau sir dung;
- Cai dit duoc cac cong cu hd tro thao tac;
- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. Noi dung:
2.1. Yéu cau cau hinh may tinh
2.2. Cai dat SQL Server
2.3. Cai dat SQL Server Managerment Studio
2.4. T4t, bat SQL Service
Bai 2: Khéi tao co sé dir li¢u trén SQL Server
Thoi gian: 5 gio (Ly thuyét: 1 gio; thyc hanh: 4 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Tao thanh thao co s& dir liéu trén SQL Server;
- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
2. Noi dung:
2.1. Lam quen v&i SQL management Studio

2.2. Thao tac tao mai:
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2.2.1. Tao co so dir liéu
2.2.2. Tao bang
2.2.3. Thiét lap rang budc giita cac bang
2.3. Thao tac sta
2.3.1. Stra bang
2.3.2. Stra cac rang budc
2.4. Thao tac xoa
2.4.1. Xoa bang
2.4.2. Xoé rang budc
2.4.3. Xoa co so dir liéu
2.5. Lam quen voi cira s6 1énh (Query)
Bai 3: Ngon ngir truy vén cé cdu tric (SQL)
Thoi gian: 38 gid (Ly thuyét: 8 gio; thuc hanh: 28 gio; kiém tra: 2 gid)
1. Muc tiéu:
- Biét phan loai ngdén ngit SQL;
- Nam duoc cac ct phap diéu khién;
- Hiéu 15 tuirng kiéu dit liéu;
- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. Noi dung:
2.1. Gidi thiéu vé SQL
2.2. Gigi thiéu so lugc vé Transact SQL (T-SQL)
2.2.1. Ngon ngir dinh nghia dit li¢u ( Data Definition Language — DDL)
2.2.2. Ngén ngir diéu khién dir liéu (Data control language — DCL)
2.2.3. Ngon ngit thao tac dir li¢u (Data manipulation language — DML)
2.3. Ca phap cua T-SQL
2.4. C4c kiéu dit ligu
2.5. Bién (Variables)
2.6. Ham (Function)
2.7. Cac toan tir (Operators)
2.8. Céc ¢t phap diéu khién (Control of flow)
Bai 4: Ngon ngir thao tac dir liéu (DML)
Thoi gian: 22 gid (Ly thuyét: 3 gio; thuc hanh: 18 gio; kiém tra: 1 gid)
1. Muc tiéu:

- Biét duoc ban chét cac cau 1énh thao tac dit liéu;
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- Str dung thanh thao cac cau Iénh thao tac dir li€u;
- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
2. No6i dung:
2.1. Cau 1énh truy van dir liéu - Select
2.1.2. Ca phap cua cau 1énh select
2.1.3. Ménh dé From
2.1.4. Ménh d& Where
2.2. Phép hop két qua truy van (Union)
2.3. Cau 1énh néi (inner join, left join, right join)
2.4. Ménh dé Group by va Having
2.5. Truy van con (Subquery)
2.6. Tao khung nhin (view)
2.7. Cau Iénh thém dir liéu - Insert
2.8. Thém dit liéu tir két qua truy van
2.9. Cap nhat dir liéu - Update
2.10. Xoa dir liéu — Delete
Bai 5: Thu tuc, ham, trigger
Thoi gian: 6 gio (Ly thuyét: 1 gio; thyc hanh: 4 gio; kiém tra: 1 gio)
1. Muc tiéu:
- Biét viét thanh thao cac thu tuc, ham, trigger trong SQL Server;
- Kiém thir dugc tinh chinh xac cta thi tuc, ham, trigger sau khi viét;
- Rén luyén tinh chinh xéc, khoa hoc va tdc phong cong nghiép.
2. Noi dung:
2.1. Thu tuc (Store procedure)
2.1.1. Thém, stra xo0a thu tuc
2.1.2. Str dung thu tuc
2.1.3. Truyén dbi sé cho thi tuc
2.1.4. Tham s6 véi gia tri mic dinh

2.2. Ham do nguoi dung dinh nghia (User Defined Function-UDF)
2.2.1. Thém, stra, x0a ham

2.2.2. Str dung ham
2.3. Trigger
2.3.1. Gigi thiéu vé trigger
2.3.2. Tao trigger
2.3.3. Kiém dinh su hoat dong cua trigger
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2.3.4. Kich hoat va vo hiéu hoa TRIGGER
2.4. Transaction
2.4.1. Vai tro cua transaction
2.4.2. St dung transaction khi viét thu tuc, ham, trigger
IV. PIEU KIEN THU'C HIEN MO PUN
1. Phong hoc chuyén mon hoa, nha xwong: Phong may tinh
2. Trang thiét bi mdy méc:May tinh, Mdy chiéu
3. Hoc li¢u, dung cu, nguyén vat ligu:

- May tinh d3 duogc cai hé diéu hanh windows. T4t nhit 13 cac may tinh duoc ndi
mang cuc bo.

- BO dia cai dat SQL Server. Trong truong hop khong du diéu kién dau tu co thé sur
dung bo SQL Express d¢ thay thé hoac bo SQL Server.

4. Cdc diéu Kién khdc:
V.NOI DUNG VA PHUONG PHAP PANH GIA:
1. Ngi dung :
- Kién thuic:
+ Biét tao CSDL trén SQL server .
+ Biét cac thao tac co ban trén CSDL SQL server.
- Ky nang:
+ Thiét ké co s& dit liéu cho mot bai toan cu thé.
+ Viét cac ham, thu tuc dé tuong tac véi co so dir lidu.

- Néng luc tw chii va trdch nhigm: Hinh thanh ¥ thtc lao dong 1a phai khan truong
c6 ky luat, c6 trach nhiém va sang tao

2. Phuwong phap

- Cac kién thirc va k¥ ning trén s& duoc danh gia qua cac bai kiém tra thudng xuyén,
dinh Ky va bai kiém tra két thac mé dun. Piém trung binh mén hoc duge tinh theo Thong tu
s6 04/2022/TT-LDTBXH, ngay 30/3/2022 ctia Bo Lao dong - Thuong binh va X3 hoi.

VI. HUONG DAN THUC HIEN MO PUN
1. Pham vi ap dung mo dun:

Véi lugng kién thirc nhidu va doi hoi tu duy cao, nén dinh huéng mé dun nay cho hé
dao tao cao dang nghe.

2. Hudng dén vé phwong phdp giing day, hoc tdp mé dun:

C6 thé dinh hudng cho hoc sinh doc thém cac tinh niang khac ciia SQL Server nhu:
Full text search, Reporting services...
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3. Nhitng trong cdn chii y:

Trong qué trinh giang day can cha trong nhét vao hai bai: “Ngén ngit thao tac dit
ligu” va “Thu tuc, ham, trigger”.

4. Téi liéu cdn tham khdo:

- P4 Thi Minh Phung, Gido trinh Hé quan tri co so dit liéu SQL Server, PHQG —
HCM, 2005.

~ -Trinh Thé Tién, Gido Trinh Hoc Nhanh SQL Server 2008 - Tdp 1, Nha xuat ban
Hong D, 2010.
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CHUONG TRINH MO DUN

(Ban hanh kém theo OP s6 947/0OD-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong trueong Trung cap Ky thugt — Tong hop An Giang)

Tén mé dun: THIET KE WEB

Ma mo dun: MD03240

Thoi gian thuc hién mé dun: 75 gio; (Ly thuyét: 15 gio; Thuc hanh, thi nghiém, thao luan,
bai tap: 56 gio; Kiém tra: 4 gio)

I. VI TRI TINH CHAT CUA MO PUN

- Vi tri: La m6 dun tu chon cua chuyén nganh Trung clép ‘nghé Tin van phong sau khi
da hoc cac moén hoc chung, mon: Internet, Xir Iy anh, Thiét ké do hoa.

- Tinh chat: La mon hoc lam nén tang co so cho hoc sinh ty hoc Lap trinh Web dong.
II. MUC TIEU CUA MO PUN
1. Vé kién thuc

- Trinh bay duoc cac khai niém cin ban cta qua trinh thiét ké, cai dat va trién khai
mot ung dung Web.

- Str dung duoc ngdn ngir HTML, CSS trong viéc thiét ké Web.
2. Vé k¥ nang:

- Xay dung duoc mot trang Web tinh va cai dit mot tng dung Web hoan chinh bang
HTML, CSS.

- Sit dung thanh thao mt s6 phan mém phuc vu viéc soan thao md HTML, CSS, va
mot s6 phan mém ho trg trong viéc thiet ke Web.

3. Vé ning lyc ty cha va trach nhiém:

Reén luyén tinh chinh xac, khoa hoc va tac phong cong nghié¢p
I11. NOI DUNG MO PUN

1. Noi dung tong quat va phan bd thoi gian:

Thati gian (gio)
Sﬁ A r e A
T Tén cac bai trong moé dun Téng Ly Thye hanh, | kidm
. . thao luan,
so | thuyet bai tap tra
1 | Bai md dau: Tong quan vé thiét ké Web 2 2
2 | Bai 1: Gidi thiéu ngén ngir HTML 1 1
3 | Bai 2: Cac loai thé trong ngén ngit HTML 34 4 28 2
4 | Bai 3: Web Form 9 4 4 1
5 | Bai 4: Giéi thiéu vé CSS 2 2
6 | Bai 5: Cli phap cin ban va viét code CSS 27 2 24 1
Tong cong 75 15 56 4
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2. Noi dung chi tiét:
Bai mé dau. Tong quan vé thiét ké Web

Thoi gian: 2 gio (Ly thuyét: 2 gio; thyc hanh: 0 gio; kiém tra: 0 gio)
1. Muc tiéu:

- Trinh bay dwgc mot s6 khai niém, thuat ngit trén méi trudng Internet va thiét ké
Web;

- Phan tich dugc nhitng yéu té can thiét dé van hanh mot Website tir giai doan xay
dung cho téi qua trinh van hanh;

- Rén luyén tinh chinh xéc, khoa hoc va tac phong cong nghiép.
2. Noi dung:
2.1. Mot s6 khai niém, thuat ngir vé Web.
2.1.1. Cac thanh phan cua Web
2.1.2. Webpage — Website
2.1.3. URL — Uniform Resource Location
2.1.4. Web Server — Web Browser
2.1.5. Mot s6 thuat ngit, khai niém khac
2.2. Mot s6 md hinh Website dién hinh.
2.2.1. San giao dich B2C
2.2.2. San giao dich B2B
2.2.3. Pau gia tryc tuyén (online auction)
2.2.4. Cong thong tin portal
2.2.5. Website thong tin phuc vu Viéc quang ba
2.2.6. Website gidi thig¢u thong tin cua doanh nghiép
2.3. Nhitng budc can c6 trong viéc thiét 1ap mot Website
2.3.1. Yéu cau cin c6 dé mot Website hoat dong dugc
2.3.2. Cac budc thiét 1ap mot Website
2.4. Cac thanh phan co ban cia mot Website
2.4.1. Trang chu (Home page)
2.4.2. Hé théng Menu, Logo, dinh danh
2.4.3. C4c trang thanh vién
2.5. PBinh hudéng cho moén hoc
2.5.1. Nhiing kién thirc can c6 dé hd trg cho mén hoc
2.5.2. Mot s6 phan mém trg gitip
2.5.3. Ngon ngit 1ap trinh Web
2.5.4. Tai liéu tham khao
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Bai 1. Gii thi¢u ngon ngir HTML
Thoi gian: 1 gio (Ly thuyét: 1 gio; thuc hanh: 0 gid; kiém tra: 0 gio)
1. Muc tiéu:
- Trinh bay duoc khai niém vé ngon ngit HTML;
- Trinh bay dugc ct phap co ban cia mot thé trong HTML,;
- Phan tich dugc cAu trac cia mot trang HTML;
- Yéu nghé, c6 y thiic V6i cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Gidi thiéu ngon ngir HTML.:
2.1.1. Gidi thi¢u ngon ngir HTML
2.1.2. Cu phép co ban mot thé trong ngdn ngir HTML
2.2. Cau truc tong thé mot trang HTML
Bai 2. Cac loai thé trong ngén ngir HTML
Thoi gian: 34 gid (Ly thuyét: 4 gio; thuc hanh: 28 gio; kiém tra: 2 gid)
1. Muc tiéu:
- Trinh bay dugc cac loai thé co ban trong HTML;
- Phan tich duoc cac thudce tinh va gia tri caa thé HTML;

- Sir dung thanh thao phan mém hd tro trong viéc thiét ké ndi dung trang HTML,
viet ma HTML;

- Yéu nghé, c6 y thiic Véi cong viée, tac phong cong nghiép.
2. Noi dung:
1. Céac loai thé trong HTML.:
1.1. C4c thé dinh cau trac tai ligu
1.2. Cac thé dinh dang khéi
1.3. Cac thé dinh dang danh sach
1.4. Céc thé dinh dang ky tu
1.5. Cac thé chén am thanh, hinh anh
1.6. Céc thé dinh dang bang biéu
Bai 3. Web form
Thoi gian: 9 gio (Ly thuyét: 4 gio; thyc hanh: 4 gio; kiém tra: 1 gio)
1. Muc tiéu:
- Trinh bay duoc khai niém vé Web form;
- Phan tich duoc cac thudc tinh caa Web form;
- Str dung thanh thao phan mém hd tro viéc thiét ké mot Web form;
- Yéu nghé, c6 y thiic v6i cong viée, tac phong cong nghiép.
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2. No6i dung:

2.1. Gi6i thiéu vé Web form

2.2. Cu triic mot HTML form

2.3. Cac thanh phan caa form

2.4. Phuong thirc GET/POST

2.5. HTML Frames
Bai 4. Gi6i thiéu vé CSS

Thoi gian: 2 gio (Ly thuyét: 2 gio; thuc hanh: 0 gid; kiém tra: 0 gio)

1. Muc tiéu:

- Trinh bay dugc khai niém DHTML va CSS;

- Biét cach phén loai CSS va cach st dung;

- Yéu nghé, c6 y thirc véi cong Viée, tic phong cong nghiép.
2. Noi dung:

2.1. Khai niém DHTML va CSS:

2.1.1. Khai niém DHTML.:

2.1.2. Giéi thi¢u CSS

2.2. Phan loai CSS va cach sur dung
Bai 5. Cu phap cin ban va viét code CSS

Thoi gian: 27 gid (Ly thuyét: 2 gid; thuc hanh: 24 gio; kiém tra: 1 gid)

1. Muc tiéu:

- Trinh bay dugc ct phdp can ban cua CSS;

- Biét cach viét code CSS;

- Str dung thanh thao mot phan mém hd tro viéc soan thao ma CSS;

- Yéu nghé, c6 y thiic v6i cong viée, tac phong cong nghiép.
2. Noi dung:

2.1. Pinh nghia Style

2.2. Syntax — quy tac tao CSS

2.3. Selector trong CSS va pham vi anh huong

2.4. Quy tic tao Selector

2.4.1. Bo chon thudc tinh class

2.4.2. Bo6 chon thudc tinh id

2.4.3. Bo chon gia - Pseudo class
IV. PIEU KIEN THU'C HIEN MO PUN

1. Phong hoc chuyén mon héa, nha xwong: Phong may tinh
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2. Trang thiét bj mdy méc: May tinh, may chiéu.
3. Hoc li¢u, dung cu, nguyén vat ligu:
+ Gido trinh, dé cuwong, gido an, tai liéu tham khao.
+ Cau hoi va bai tap thuc hanh.
+ Bai tap 16n — chu dé do gido vién dwa ra hoic hoc sinh tu chon.
4. Cdc diéu Kién khdc:
V.NOI DUNG VA PHUONG PHAP PANH GIA
1. Ngi dung:

- Vé kién thic: Danh gia thong qua bai kiém tra thuc hanh, hoc sinh can dat cac yéu
cau gom noi dung sau:

+ Xay dung duoc mot trang Web tinh va cai dat mot tng dung Web hoan chinh bang
HTML, CSS.

+ Sir dung thanh thao mét sé6 phan mém phuc vu viéc soan thao ma HTML, CSS, va
mot s6 phan mém ho trg trong viéc thiet ke Web.

- Vé ki ndng: Panh gia k¥ niang cua hoc sinh thong qua viéc thuc hanh cac bai tap
thuc hanh trén may tinh.

- Vé néng luc ti chii va trach nhiém:
+ Chuan bi day du tai liéu hoc tap;
+ Tham gia day du thoi lwong mén hoc;
+ Chuyén can, say mé mon hoc.
+ Thuc hanh cac bai tap va tham khao thém tai liéu.

2. Phwong phap:

- Panh gia trong qua trinh hoc: Kiém tra theo hinh thirc Thuc hanh trén mdy tinh.

- Panh gia cubi mé dun: Nghiém thu bai tap 16n.

Cac kién thac va ky nang trén s¢ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang ticl} hop va bai kiém tra két thuc mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu so 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua B lao dong - Thuong binh
va Xa hoi.

VI. HUONG DAN THU'C HIEN MO PUN

1. Pham vi ap dung mé dun:

- La mé dun tu chon dugc sir dung dé giang day cho trinh d6 Trung cap Tin vin
phong.

- Tong thoi gian thyc hién moé dun: 75 gio, gido vién giang cac gio 1y thuyét, két hop
Vi cac gio thuc hanh dan xen.

2. Huéng din vé phwong phap giing day, hoc tip mé dun:
- Hinh thuc giang day chinh ctia mo dun: Ly thuyét trén 16p két hop véi thuc hanh.
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- Gido vién trude khi giang day can phai can cir vao ndi dung cua timg bai hoc chuan
bi day du cac dieu kién thuc hién bai hoc dé dam bao chat lugng giang day.

- Cac bai tap thuc hanh dugc xay dung theo noi dung tung bai.

Bai tap lon dugc tién hanh theo nhém, hoc sinh duoc phan thanh ting nhom(1-5
hs/nhém):

3. Nhiing trong tim chwong trinh can chii y:

Yéu cau hoc sinh phai ty tim hiéu ngdén ngit Javascript va cac phan mém:
+ Do hoa, Mutilmedia.

+ H0 tro soan thao ma HTML, CSS, Javascript.

4. Tai liéu tham khao:

- Thac Binh Cudng, Gido Trinh Thiét Ké Web, NXB Gido Duc, 2007.

- Nguyén Trung Pht - Tran Thi Phuong Nhung - B3 Thi Minh Nguyét, Gido trinh
thiét k¢ Web, Nha xuat banThong ke, 2019.

- Mai Xuan Hung- Nguyén Thi Thanh Trtic - Pham Pha Hoi, Gido trinh Thiét ké &
1ap trinh Web vd1 ASP, NXB Pai hoc Quoc gia TP. H6 Chi Minh, 2013.

- http://www.w3schools.com

- http://www.dynamicdrive.com

- http://dhtml-menu.com

- WallPearl - Gido trinh: Simple CSS Standard Edition

- Craig Grannell - Gido trinh The Essential Guide to CSS and HTML Web Design
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CHUONG TRINH MO DUN
(Ban hanh kém theo OP s6 947/0D-KTTH, ngay 22 thang 8 ndam 2022
cua Hiéu truong truong Trung cap Ky thugt — Tong hop An Giang)

Tén mé dun: PHP va MySQL
Ma m6 dun: MD04194
Thoi gian thuc hifjin mé dun: 90 gio; (Ly thuyét: 30 gio; Thuc hanh, thi nghiém, thao luan,
bai tap: 56 gio; Kiém tra: 4 gio)
I. VI TRi TINH CHAT CUA MO PUN

- Vi tri: La m dun tu chon cua nghé tin van phong, dugc b tri hoc hoc song song
v&i mon thiét ké web, sau khi hoan thanh hoc lap trinh co ban va hé quan tri co so dir liu

’ - Til}h cl}ét: PHP la ngén ngir lap trinh manh, xay dung trang web dong. Hoat dong

tot trén nhicu néen tang, de hiéu va st dpng. Mysql 1a hé quan tri co s¢ dir liéu quan hé’déng
tin cay, bao mat cao va co6 tinh tuy bién. PHP va MySQL la m6 dun gitp hoc sinh viét cac
chuong trinh trén web server.
II. MUC TIEU MO PUN

1. V¢ kién thirc:

- Str dung dugec MySQL dé tao co s¢ dit lidu;

- Két néi duogc véi co so dit lidu trong PHP;

2. Vé k¥ nang:

-Xay dung co s¢ dit ligu vai MySQL,;

- Xay dung duoc website véi PHP va MySQL;

3. Nang luc tu chua va trach nhiém:

Yéu nghé, ¢6 ¥ thic véi cong viée, tac phong cong nghiép.
II1. NOI DUNG MO PUN

1. Noi dung tong quat va phan bd thoi gian :

sé Thai gian (gio)
TT Tén cac bai trong mo dun Téng Ly Thl;rc haAnh, Ki&m
so | thuyét thao luan, tra
bai tap
1 | Bai mo dau : Gigi thigu PHP 3 2 1
2 | Bai 1: Sir dung bién 3 2 1
3 B?.l 2:‘ C‘au trac dieu khién chuong 13 4 8 1
trinh va ham
4 Bai 3: Vong 1ap va mang 19 6 12 1
Bai 4: Xay dung co so dir licu voi
5 MySQL 20 6 13 1
Bai 5: Xay dung trang web véi PHP va
6 MySOL 32 8 23 1
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A Thoi gian (gio)
So
TT Tén cac bai trong mo dun Téng | Ly Thl;rc hz‘lAnh, Ki&m
s6 | thuyét thao luan, tra
bai tap
Tong cong %0 | 28 58 4

2. Noi dung chi tiét :
Bai mé diu : Gigi thieu PHP
Thoi gian: 3 gio (Ly thuyét: 2 gio; thyc hanh: 1 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Trinh bay duoc kién thirc vé HTML d3 hoc;
- Két hop dugc PHP vao trang HTML;
- Yéu nghé, c6 y thiic Véi cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Thiét 1ap web server
2.1.1. Gidi thiéu vé web server.
2.1.2. Cai dat va cAu hinh Apache, PHP, MySQL.
2.2. Xay dung trang HTML co ban
2.2.1. Tao trang HTML “Hello”.
2.2.2. Cac thé¢ HTML co ban .
2.2.3. Céac thé nang cao.
2.2.4. Tao bang trong HTML.
2.2.5. Str dung css dé hd tro trang web.
2.2.6. Thém cac phan tir Form.
2.3. Két hop PHP vio trang HTML
2.3.1. Thém lénh PHP vao trang
2.3.2. Kiém tra két qua
Bai 1 : Sir dung bién
Thoi gian: 3 gio (Ly thuyét: 2 gio; thyc hanh: 1 gio; kiém tra: 0 gio)
1. Muc tiéu:
- Thyc hién str dung bién trong PHP;
- Thyec hién dir liéu ra ngoai Form;
- Yéu nghé, c6 y thiic v6i cong viée, tac phong cong nghiép.
2. No6i dung
2.1. St dung bién trong scripts
2.1.1. Giéi thiéu chuong trinh mau
2.1.2. Tao bién chudi
2.1.2.1. Dit tén cho bién.
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2.1.2.2. Gan gia trj cho bién
2.1.3. Két thuc dong lénh véi diu chiam phay.
2.2. Str dung bién trong céc trang phirc tap
2.2.1. Gioi thiéu chwong trinh mau.
2.2.2. Tao bién chudi nhiéu dong.
2.3. Biénsd
2.3.1. Chuong trinh ThreePlusFive.php
2.3.2. Gan gia tri cho bién.
2.3.3. Sur dung phép toan.
2.4. Tao Form tra 1oi cau hoi
2.4.1. Xay dyng trang HTML véi Form
2.4.2. Tao cac thuoc tinh hanh dong cho cac Script. 2.5. Gui
dtr liéu ra ngoai Form
2.5.1 Phuong thurc get
2.5.2 Su dung duong dan dua dir liéu vao Form.
Bai 2 : Ciu tric diéu khién chwong trinh va ham
Thoi gian: 13 gid (Ly thuyét: 4 gio; thyc hanh: 8 gio; kiém tra: 1 gio)
1. Muc tiéu:
- Sur dung cau 1énh if, else, switch;
- Xay dung dugc cac ham;
- Yéu nghé, c6 y thirc v6i cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Tao mot s6 ngau nhién
2.1.1. Chuong trinh m6 phong “ Roll”.
2.1.2. Tao s6 ngau nhién
2.2. Caulénh If
2.2.1. Chuong trinh mo6 phong.
2.2.2. Tao diéu kién.
2.2.3. Cac phép toan so sanh.
2.2.4. Cau lénh If
2.3. Cau 1énh Else
2.3.1. Chuong trinh m6 phong.
2.3.2. Ménh dé Else.
2.4. Cau 1énh switch
2.4.1. Giai thiéu chuong trinh chia bai.
2.4.2. Xay dung chuong trinh véi cau 1€nh switch.
2.5. Sir dung cac ham dé dong goi cac doan chuong trinh
2.5.1. Chuong trinh mé phong.
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2.5.2. Xay dyng ham.
Bai 3 : Vong lap va mang
Thoi gian: 19 gid (Ly thuyét: 6 gio; thuc hanh: 12 gio; kiém tra: 1 gid)
1. Muc tiéu:
- Xay dung vong lap For;
- Xay dung vong lap While;
- Xay dung mang;
- Yéu nghé, c6 y thiic v6i cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Vong lap For
2.1.1. Chuong trinh m6 phong
2.1.2. Vong lap For
2.1.3. Tao diéu kién két thic vong lap.
2.2.Vong lap While
2.2.1. Chuong trinh m6 phong.
2.2.2. Tao vong lap
2.3. Mang
2.3.1. Tao mang.
2.3.2. Su dung vong lap dwa ndi dung mang.
2.3.3. Kich thuéc mang.
2.4. Chuong trinh chia bai
2.4.1. Tao trang HTML.
2.4.2. Viét code.
2.4.3. Pua két qua ra man hinh.
Bai 4 : Xay dung co sé dir ligu véi MySQL
Thoi gian: 20 gid (Ly thuyét: 6 gio; thuc hanh: 13 gio; kiém tra: 1 gid)
1. Muc tiéu:
- XAy dung co so dir liéu voi MySQL;
- Két néi duoc co so dit licu;
- Yéu nghé, c6 y thiic V6i cong viée, tac phong cong nghiép.
2. Noi dung:
2.1. Gi6i thiéu vé hé quan tri co so dit lieu MySQL
2.1.1. Cai dat MySQL.
2.1.2. Giéi thiéu cac kiéu co so dir liéu trong MySQL.
2.1.3. Tao co so dir liéu
2.1.3.1. Tao bang.
2.1.3.2. Tao khoa.
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2.1.3.3. Chen dt liéu.
2.1.3.4. Lya chon két qua.
2.2. Tao céc truy van
2.2.1. Gioi han cac cot.
2.2.2. Gidi han cac hang str dung ménh dé Where.
2.2.3. Sip xép két qua su dung ménh dé ORDER BY.
2.2.4. Thay ddi dit li¢u st dung UPDATE.
2.3. Xay dung co s¢ dit liéu game chia bai.
2.4. Két ndi co so dit ligu
Bai 5 : Xay dwng trang web véi PHP va MySQL
Thoi gian: 32 gid (Ly thuyét: 8 gio; thuc hanh: 23 gio; kiém tra: 1 gid)
1. Muc tiéu:
- Thiét 1ap duoc co so dit liéu “ Quan ly thu vién”;
- Xay dung dugc trang web “Quan ly thu vién”;
- Yéu nghé, c6 y thiic V6i cong viée, tac phong cong nghiép.
2. No6i dung:
2.1. Tao co so dur lidu
2.2. Viét chuong trinh
2.3. Két néi co so dit ligu
2.4. Kiém tra dinh ky
IV. PIEU KIEN THUC HIEN MO PUN
1. Phong hoc chuyén mon héa, nha xwong: Phong may tinh
2. Trang thiét bj mdy méc: May tinh, may chiéu.
3. Hoc li¢u, dung cu, nguyén vat ligu:
+ Gido trinh, dé cwong, gido an, tai liéu tham khao.
+ Cau hoi va bai tap thuc hanh.
+ Appserv-win32-2.5.7
V.NOI DUNG VA PHUONG PHAP PANH GIA
1. Ngi dung:
- Vé kién thirc
+ St dung dugc MySQL dé tao co sé dit liéu;
+ Két ndi dugc véi co so dir liéu trong PHP;
- Vé ky ning
+ Xay dung co so dir liéu véi MySQL;
+ Xay dung duoc website voi PHP va MySQL;
- Ning luc tw chii va trach nhigm: Yéu nghé, co y thiic voi cong viée, tic phong
cong nghi¢p.
2. Phwong phap:
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- Kiém tra ly thuyét cac noi dung da hoc.

- Kiém tra thuc hanh cac bai tap .

- Danh gia trong qua trinh hoc : kiém tra theo hinh thirc : thie hanh.

- Panh gia cudi mo dun : kiém tra theo hinh thirc : thue hanh.

Céc kién thirc va k¥ néqg trén s§ dugc danh gia qua cac bai kiém tra thuong xuyén,
dinh ky dang ticl} hop va bai kiém tra két thuc mon hoc. Piém trung binh mén hoc dugc tinh
theo Thong tu s6 04/2022/TT-LBDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hoi.

VI. HUONG DAN THU'C HIEN MO PUN

1. Pham vi 4p dung mé6 dun :

Chuong trinh mé dun duogc sir dung dé giang day cho trinh d6 trung cap , tong thoi
gian thuc hién mo6 dun la 150 gio, gido vién giang day cac gio ly thuyét véi cac gio thuc
hanh dan xen.

2. Huéng din vé phwong phap giang day, hoc tip mé dun:

- Hinh thrc giang day chinh ctia mé dun : 1y thuyét trén 16p va th’uc hanh trén may.
Hoc sinh chia theo nhom thyuc hién cac bai tap va trang web dugc giao cuoi mo dun.

~ - Gido vién true khi giang day can phai can cir vao ndi dung cua timg bai hoc, chuan
bi day du cac dieu kién thuc hién bai hoc dé dam bao chat lugng giang day. Cac bai tap thuc
hanh dugc xay dung theo noi dung tirng chuong.

3. Nhirng trong tim cin chu y :

Ngo6n ngit PHP.
Co so dir licu MySQL.
- Kétndi co so dir lieu.

4. Tai liéu cin tham khao

- Lap Trinh Co Ban PHP Va MySQL

- Nguyén Hitu Khang , Xdy dung ing dung web bang PHP & MySQL, Nha xuét
ban Miii Ca Mau, 2003.

- Nguyén Hitu Khang, Ngén ngit ldp trinh web PHP5, Nha xuat ban Giao Thong
Van Tai, 2005.

- Andy Harris, PHP/MySQL Programming for the Absolute Beginner, Nha xuat ban
Trung tdm nghién ctru cong ngh¢ thong tin Indiana, 2003.

CHUONG TRINH MO PUN
(Ban hanh kém theo OP s6 947/0D-KTTH, ngay 22 thang 8 nam 2022
cua Hiéu truong trurong Trung cap Ky thugt — Tong hop An Giang)
Tén mé dun: THUC TAP TOT NGHIEP
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Ma moé dun: MD03287

Thoi gian thyc hién mé dun: 135 gio; (Ly thuyét: 00 gid; Thuc hanh, thi nghiém, thao
luan, bai tap: 133 gio; Kieém tra: 2 gio)

I. VI TRi, TINH CHAT CUA MO PUN:

- Vi tri: M6-dun duoc bé tri sau khi ngudi hoc hoc xong cac mén hoc/mé dun chuyén
mon nghé caa nghé Tin hoc vin phong va 1a co sé dé xét tot nghiép cho nguoi hoc trude khi
ra truong.

- Tinh chét: La mo-dun chuyén mén nghé bit budc. Thong qua dot thuc tap tot
nghiép, ngudi hoc tiép can vai thuc tién cong viée vin _phong nhu soan thao dwgc van ban
theo mau nha nudc ban hanh, ding theo noi dung yéu cau, sir dung thanh thao b phan mém
Microsoft Office, str dung thanh thao céac thiét bi van phong , t6 chic, quan 1y, diéu hanh
mot hé thong van phong trong mot cong ty, truong hoc, trung tdm hay xi nghiép.., Nang
cao nhan thac vé chuyén moén nghiép vu; Thuc tép thanh thao ky nang thuc hanh cac cong
viéc xay dung - khai thac phan mem ng dung van phong, dé sau khi tot nghiép co tay nghé
viing thuc hién tng dung phan mém va céc trang thiét bi phuc vu vin phong tai cac co quan,
doanh nghiép.

II. MUC TIEU MO PUN
1. Vé kién thuc:

-Khai quat duogc tinh hinh co ban cta don vi thuc tap. Qua dé, biét dugc nhirng hoat
dong chuyén mon gan lien véi kién thirc nghé ngoai thuc tien;

- Lién hé Iy thuyét da hoc voéi thuc té, 1am quen véi thuc té san xuat, kinh doanh;

- Van dung cac kién thic, ky nang thyc hanh dé van dung t6t kién thirc da hoc cua
nghé Tin hoc van phong tai don vi. B¢ xuat dugc giai phap khac phuc nhugc diém;

- Van dung céc kién thirc, ky néng thuc hanh dé tham gia khai thac cac phan mém
van phong cling nhu cac trang thict bi da co;

2. Vé k¥ ning:
- Thyc hién dugc chuyén dé phat trlen va quan tri hé théng phan mém, phan ctng, hé

thdng mang cling nhu cdc trang thiét bi vé vian phong, tng dung cho chuyén mon nghiép vu
quan 1y, san xuat, kinh doanh tai don vi;

- Viét duoc bao cao thuc tap dang qui dinh vé Cau tric, dap tng duogc cac yéu cauU Cu
thé vé chuyén mon;

- C6 thé thiét ké duoc phan mém demo cho chuyén dé thuc tap;
3. V& ning luc ty chu va trach nhiém:
- Tuan thu luat phap Nha nude va ndi quy tai don vi thyc tap;

- Nghiém tuc, tich cuc thuc hién ké hoach thuc tap. C6 tac phong cong nghiép, ning
dong, sang tao va co6 tinh ty 1ap cao;

- C6 y thuc t6 chire ky luat, cé sirc khoé va trach nhiém khi thuc hién cong viéc sau
nay tai cac doanh nghiép;

- Chu dong tim hiéu, hoc hoi, thu thap vé cac kién thirc chuyén mén thuc tién ciing
nhu vé phong cach lam viéc tai don vi thuc tap.
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I11. NOI DUNG MO PUN:
1. N6i dung tong quat va phan b thoi gian:

Thoi gian (gio)

S6 Tén chc bii ¢ 5d . ; "
T én cac bai trong mé dun Téng Ly Thue hanh, thio | Kiém
s6 thuyét | lu@n, bai tip tra
Bai 1: Tong quan vé don vi thuc
1 ~ 8 8
tap
Bai 2: Tinh trang Gng dung phan
2 | mém va cac trang thict bi phuc vu 8 8
van phong tai don vi
Bai 3: Giai phap chung dé khac
phuc cac nhugc diém trong irng
3 A A \ r <A 8 8
dung phan mém va cac trang thict
bi phuc vy van phong
4 Bai ét Cac chuyén de¢ thuc tap tot 96 95 1
nghiép
5 Bai SA : Bao cao thuc tap tot 15 14 1
nghiép
Téng cong 135 133 2

2. Noi dung chi tiét:

Bai 1: Tong quan vé don vi thuc tap

Thoi gian: 8 gio (Ly thuyét: 0 gio; thyc hanh: 8 gio; kiém tra: 0 gio)

1. Muc tiéu:

- Biét duoc cac thong tin chung vé don vi nhu vi tri, dic diém, co cau té chac quan
ly, san xuat, kinh doanh, cac phuong thic hoat dong chuyén mon,...cia don vi;

- Biét duoc khai quat cdu tric, qui md, qui trinh tng dung phan mém va cac trang
thict bi phuc vu van phong trong hoat dong quan ly, san xuat, kinh doanh tai don vi;

- Thu thap duoc céc sd lidu, tai liéu lién quan;

- Lap duoc hd so khao sat khai quat vé qui trinh hoat dong cua doanh nghiép;

- Nghiém tuc, tich cuc tim hiéu. Trung thuc, hoa nhi trong giao tiép.

2. Noi dung:

2.1. Vi tri, dic diém, tinh hinh ctia don vi
2.1.1.Tén don vi, dia chi, lién hé
2.1.2.Qua trinh hinh thanh phat trién
2.1.3.Linh vuc, pham vi hoat dong
2.1.4.Chtrc nang hoat dong

2.2. Co cAu td chuc bo may quan 1y cua don vi
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2.2.1.Co cAu to chirc san xuat
2.2.2.Quy trinh codng nghé

2.3. Céc hoat dong, chtc nang chu yéu cia don vi
2.3.1. He thdng chie ning
2.3.2. Chi tiét cach thirc cac hoat dong
2.3.3. Thu thap sé liéu, cong thirc tinh toan

Bai 2: Tinh trang &ng dung phan mém va cac trang thiét bi phuc vu vin phong tai don
Vi

Thoi gian: 8 gio (Ly thuyét: 0 gio; thuc hanh: 8 gid; kiém tra: 0 gio)
1. Muc tiéu:

- Hiéu duoc chi tiét vé thuc trang ang dung phan mém va cac trang thiét bi phuc vu
van phong trong cac linh vuc quan 1y, hoat dong chuyén mon,.. cua don vi;

- Biét duoc quy mé tng dung phan mém, cac cong nghé sir dung, cac phuong thic X
1y,...;

- Nhan xét va danh gia duoc vé hé théng phan mém, hé théng mang ciing nhu viéc van
hanh cac trang thi¢t bi van phong tai don vi thuc tap trén mot so linh vuc;

- Nghiém tic, tich cuc tim hiéu. Khi danh gia cn sang tao, can than va tu duy khach
guan.

2. Noi dung:
2.1. Quy md ng dung phan mém va céc trang thiét bi phuc vy van phong tai don vi
2.1.1. M6 hinh chung
2.1.2.Céc chire nang c6 tng dung phan mém
1.2.1. Céc ranh gidi gitra may tinh va thu cong
1.2.2. Phuong thirc xu ly
1.2.3. Cong ngh¢ xur ly
1.2.4. Cac thiét bi phuc vu van phong — cach van hanh
2.2. Danh gia so bo
2.2.1. Banh gid chung
2.2.2. Panh gia vé cac chic nang di tng dung phan mém

2.2.3. Panh gia vé kha nang ung dung phan mém va céc trang thiét bi phuc vu
van phong cua cac chirc nang con xu ly thu cong

Bai 3: Gidi phap chung dé khic phuc nhwee diém trong wng dung phin mém va cac
trang thiéet bi phuc vu van phong tai don vi

Thoi gian: 8 gio (Ly thuyét: 0 gio; thyc hanh: 8 gio; kiém tra: 0 gio)

1. Muc tiéu:
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- Hiéu vé cac nguyén tic, cau truc hoat dong cua cac hé thong thong tin;
- Biét dugc cac phuong phap xt 1y thong tin hiéu qua;
- Biét cach phén tich chi tiét vé cac mé hinh @ng dung phan mém;

- Biét duoc tinh ning, cong dung, cach sir dung ctia mot sé phan mém tng dung vao
cong tac van phong;

- Can cr vao cac danh gia, tong két duoc cac nhugce diém cua hé théng ung dung
phan mém va céc trang thiét bi phuc vu van phong de dua ra dugc giai phap khac phuc (tur
phuong thuc xu 1y dén cong nghé ap dung) Chl tiét hon véi giai phap nang cip cac phan
mém cii khong con phu hop, xay dung phan mém méi cho cac hoat dong con xur 1y thu
cong;

- Viét duoc dé cuong so bo;
- Tich cuc tim hiéu, phan tich. Sang tao, tu tin dwa ra cac giai phap;
- Lang nghe, tham khao cac y kién dong gop.
2. No6i dung:
2.1. Giai phap chung
2.1.1. Giai phap vé mo hinh, phuong thirc tng dung phan mém.
2.1.2. Giai phap vé cong nghé
2.1.3. Giai phap vé phan ctng, trang thiét bi
2.2. Nang cap, thay thé cac phan mém, céc trang thiét bi (ng dung da lac hau
2.3. Xay dung cac trng dung mai cho cong tac van phong
Bai 4: Cac chuyén dé thuc tap tét nghiép
Thoi gian: 96 gid (Ly thuyét: 0 gid; thuc hanh: 95 gio; kiém tra: 1 gid)
1. Muc tiéu:
- Biét dugc ¥ nghia ctia chuyén dé thuc tap;
- Hiéu duoc cac yéu cau chinh cta chuyén dé thyc tap;

- Tap hop céc s lidu, cong thire, qui trinh xur ly,... da khao sat dugc, két hop véi cac
kien thirc da hoc dé thuc hién chuyén de thuc tap mang tinh cu thé hoa;

- Thiét ké duoc san pham demo cho chuyén dé;
- Viét duoc bao co so bo dung cau tric, dap tng duge yéu cau chuyén mén;

- Tich cuc, nghiém tac thyc hién. Chu dong tim kiém cac ngudn tai liéu hd tro cho
chuyén d¢;

- Chu dong hoan thién, loai bo sai sot trong bao cdo, san pham demo.
- Thudng xuyén tham vén ¥ kién ctia ngudi huéng dan.
2. Noi dung:

21. Phuong huéng va céc gidi phap hoan thién nhiing van dé ton tai thuoc pham vi
chuyén de thuc tap

2.1.1. Phan tich cac yéu cau cia chuyén dé véi thuc trang hé thong
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2.1.2. Giai phap vé phuong phap xir 1y
2.1.3. Giai phéap vé cong nghé
2.2. Phan tich hé théng
2.2.1. Phan tich hé théng vé chirc ning
2.2.1.1. Phén tich x4y dung so d6 phan cap chirc ning
2.2.1.2. Phén tich x4y dung biéu dd ludng di liéu cac muc
2.2.1.3. Phan tich xay dung so do ngir canh
2.2.2 Phan tich hé théng vé dit liu
2.2.2.1. M4 hoa dit liéu trong hé théng
2.2.2.2. Xéac dinh cac thuc thé
2.2.2.3. Phan tich va xay dung mo hinh quan hé thuc thé
2.2.2.4. Chuyén d6i mo hinh quan hé dit liu
2.2.2.5. Chuan hoa mo hinh quan hé dit liéu
2.3.Thiét ké hé théng
2.3.1.Phén chia tién trinh
2.3.2.Dic ta cac tién trinh quan trong
2.3.3.Thiét ké kiém soat
2.3.4.Thiét ké cac giao dién chinh
2.3.5.Thiét ké cac module chinh
2.4.Viét phan mém
2.4.1. Cai dat moi trudng phat trién phan mém
2.4.2. Cai dat co so dit lidu vat Iy
2.4.3. Thiét ké cac giao dién, mo dun chinh
2.4.4. Viét chuong trinh xir 1y cac chirc nang, sy Kién
2.4.5. Chinh sta chuong trinh
2.4.6. Kiém thir
Bai 5: Bao cdo thuc tap tét nghiép
Thoi gian: 15 gid (Ly thuyét: 0 gio; thuc hanh: 14 gio; kiém tra: 1 gid)
1. Muc tiéu:
- Biét duoc cau trac chung ctia bao céo, ndi dung chi tiét caa méi phan caa bao céo;
- Hiéu 13 nhitng ndi dung s& duoc trinh bay trong bio céo;
- Hiéu 13 noi dung, cach xay dung san pham demo;

- Biét cach xur 1y dir liéu, thong tin da thu thap duoc tai don vi dé minh hoa cho chuyén
de thuec tap;

- Hoan thién dén muc chi tiét bao cdo va san pham demo;
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- Chuan bi day du cac diéu kién dam bao dé bao vé thyc tap trude Nha truong;
- Nghiém tuc, chua dong, tich cuc thuc hién.
2. No6i dung:
2.1. Dat van dé
2.2. Trinh bay tong quan vé don vi thuc tap
2.3. Trinh bay chi tiét vé chuyén dé thuc tap
2.4. Panh gia vé két qua thu duoc.
2.5. Huéng phat trién tiép cua dé tai.
IV. PIEU KIEN THU'C HIEN MON PUN

1. Phong hoc chuyén méon hoa, nha xwong:Tai doanh nghiép hoac co quan nha
nudc.

2. Trang thiét bi mdy méc: May tinh, cic phan mém can thiét, cac tai liéu tham khao
khéc.

3. Hoc li¢u, dung cu, nguyén vat ligu: Noi dung thuc tap; dé cuong thuc tap, gido
an;

4. Cic diéu kién khdc:Theo diéu kién thuc té cia timg doanh nghiép hodc co quan
nha nudc.

V.NOI DUNG VA PHUONG PHAP PANH GIA

1. Ngi dung: Két qua tham gia thuc tap tai doanh nghiép hodc co quan va tinh than
thai do lao dong, hoc tap.

2. Phwong phap:
Ap dung hinh thirc kiém tra tich hop va két qua cua bao cao thuc tap t6t nghiép Voi
trong tam Ia thuc hién chuyén dé tot nghié¢p véi san pham demo.

Céc kién thirc va k¥ nang trén s& duoc danh gia qua cac bai kiém tra thudong xuyén,
dinh ky dang tich hop va bai kiém tra két thuc mén hoc. Piém trung binh mén hoc dugce tinh
theo Thong tu s6 04/2022/TT-LDTBXH, ngay 30/3/2022, cua Bo lao dong - Thuong binh
va Xa hoi.

VI. HUONG DAN THUC HIEN MO PUN

1. Pham vi ap dung mé dun:

Chuong trinh ap dung cho ngudi hoc hé trung cép tai cac truong day nghé Tin hoc
van phong.

2. Huwéng din vé phwong phap giang day, hoc tip mé dun:
- Gi4o vién huéng dan phuong phap, nguoi hoc thyc tap cy thé tai noi thuc tap;

- Gido vién can c6 chwong trinh huéng dan cu thé, chi tiét. Cac noi dung thuc tap can
can ctr vao bai hudng dan nay va thuc té noi thuc tap;

- Khi thuc tap, gido vién hudng dan hoic nho cac can bd noi thuc tip hudng dan;

- Gi4o vién can c6 kiém tra dinh ky dé chinh sira, dinh huéng cho nguoi hoc.
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3. Nhitng trong tim cin cha y:
Noi dung yéu cau chinh 13 cac chuyén dé thuc tap tét nghiép.
4. Tai liéu cin tham khao:

- Céc tai liéu vé san xuét kinh doanh, vé hé théng phan mém @ng dung cua cac don vi
kinh doanh san xuat;

- Céc gido trinh vé ngdn ngir l4p trinh, quan tri co s& dit liéu, phan tich va thiét ké hé
théng,...;

- Cac tai liéu hudng dan thyc tap tét nghiép cua cac Truong, Trung tim day nghé;
- Céc tai liéu tham khao khac.
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